RESOLUTION NO. 75-10-20

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN
OF LAKE PARK, FLORIDA, AUTHORIZING AND DIRECTING
THE MAYOR TO EXECUTE A CONTRACT WITH C.A.P.
GOVERNMENT, INC. FOR BUILDING OFFICIAL/INSPECTION
SERVICES; AND PROVIDING AN EFFECTIVE DATE

WHEREAS, on September 2, 2020, the Town of Lake Park (the Town) advertised a
Request for Proposal seeking firms or individuals who could provide the professional Building
Official/Inspection services; and

WHEREAS, the Town received proposals from four firms which were opened on
October 2, 2020; and

WHEREAS, the Town’s Evaluation Committee scored the four proposals at its October
6, 2020, Evaluation Committee Meeting; and

WHEREAS, the Town’s Evaluation Committee ranked C.A.P. Government, Inc., the
highest amongst the four firms who submitted proposals; and

WHEREAS, the Evaluation Committee recommends that the Commission select C.A.P.
Government, Inc. to provide Building Official/Inspection services to the Town.

NOW, THEREFORE, BE IT RESOLVED by the Town Commission of the Town of Lake
Park, Florida

Section 1: The whereas clauses are incorporated herein.
Section 2: The Mayor is hereby authorized and directed to execute a Contract for
Services with C.A.P. Government, Inc., a copy of which is attached hereto and incorporated

herein as “Exhibit A”.

Section 3: This Resolution shall take effect upon its adoption.



The foregoing Resolution was offered by Cc\«M@aa@mu.»( X (__.vp‘,-’c"l—r'\-—-- ,
who moved its adoption. The motion was seconded by (¢ sy yrcwacsyot SU (a M

and upon being put to a roll call vote, the vote was as follows:

AYE NAY
MAYOR MICHAEL O’ROURKE L o
VICE-MAYOR KIMBERLY GLAS-CASTRO 7 o
COMMISSIONER ERIN FLAHERTY Alicsed
COMMISSIONER JOHN LINDEN s L
-

COMMISSIONER ROGER MICHAUD

The Town Commission thereupon declared the foregoing Resolution No. /8~ /0-30

dulypassed and adepteditis [ Go dayof DEGovnloe A , 2020.

TOWN OF LAKE PARK, FLORIDA

MICHAEL O’ROURKE
MAYOR

ATTEST:
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TOWN CLERK
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EXHIBIT “A”

CONTRACT FOR SERVICES

This Contract is made as of the day of , 20__, by and between the
Town of Lake Park, a Florida municipal corporation, hereinafter referred to as the TOWN, and
C.A.P. Government, Inc. [ ] an individual, [ ] a partnership, [ ] a corporation authorized to do
business in the State of Florida, hereinafter referred to as the CONTRACTOR, whose Federal
L.D. or Social Security number is .

In consideration of the mutual promises contained herein, the TOWN and the CONTRACTOR
agree as follows:

ARTICLE 1. SERVICES

The CONTRACTOR shall furnish a Building Official accessible and available to the Town’s
Community Development Department during business hours for in-person and electronic plan
review and provide the necessary personnel to accommodate the TOWN’s needs for the
Community Development Department Building Official, Inspections, and Related Services as
described in the Scope of Work/Specifications Section of the RFP (see Attachment “A”). Plan
reviews shall be completed between 1-5 business days, depending on the scope of work
associated with the plan review. Compensation shall be based on the following rate:

See Attachment “B” for Town Fee Schedule.

Revenue Sharing for Building Permit Revenue:

70% CONTRACTOR /30% TOWN for building permits valued at $1 - $249,999

50% CONTRACTOR /50% TOWN for building permits valued at $250,000 and over

The CONTRACTOR shall be compensated a minimum of $5,000 per month (excluding any
deductions that may be necessary due to overcharges or similar circumstances -
additionally, this shall be waived in force majeure situations whereby the Town is forced to
cease operations thereby halting revenue). For permits valued at $16,000,000 and over,

Contractor revenue-share payment shall not exceed $100,000.

Additional hourly rates, as may be required, for additional services as follows:

Building Official $78.50 Per hour
Plans Examiner $72.50 Per hour
Building Inspector $70.00 Per hour

Natural Disaster services, including inspections and post-disaster building/property
damage assessments $72.50 Per hour




Code Enforcement (including testimony at Special

Magistrate Hearings) — does not include normal day-to-day Building Official
duties such as stop work orders and associated

inspections $70.00 Per hour

Drainage Systems (including enforcement of all MS4 NPDES
Permit requirements) $78.50 Per hour

INSPECTIONS

Inspection scheduling, logging and all associated follow-up shall be handled by
CONTRACTOR. The Town shall provide the CONTRACTOR with electronic copies all
permits issued for inspection scheduling purposes. CONTRACTOR shall provide the TOWN
with daily electronic inspection results. Failed inspections shall be charged a fee pursuant to the
Town’s fee schedule. These payments shall be handled by the TOWN. Inspections shall be
scheduled through the CONTRACTOR one business day prior by 4:00pm for the following
business day (Town permits will reflect CONTRACTOR contact information for inspection
scheduling purposes). Inspections shall be conducted by CONTRACTOR daily, Monday
through Friday, except holidays, between the hours of 8:00am-12:00pm for inspections requested
in the AM and between 12:00pm-5:00pm for inspections requested in the PM. Disputes on
failed inspections shall be reviewed by the Town’s Community Development Director for a final
determination. In these instances, CONTRACTOR is responsible for informing the TOWN and
providing all relevant information for review.

The TOWN’S representative/liaison during the performance of this Contract shall be the
Community Development Director.

ARTICLE 2. TERM/COMMENCEMENT DATE

This agreement shall become effective January 4, 2021 and shall remain in effect for a period of
three (3) years, unless earlier terminated in accordance with Article 4. The TOWN shall have the
option to renew this Agreement for one (1) additional three (3) year period upon the same terms
and conditions contained herein by providing written notice to CONTRACTOR at least thirty
(30) days prior to the expiration of the initial term.

ARTICLE 3. COMPENSATION TO CONTRACTOR

A. Generally - The TOWN agrees to compensate the CONTRACTOR in accordance with
the Proposal submitted by the CONTRACTOR. CONTRACTOR’S Proposal is
incorporated herein by reference. The total and cumulative amount of this contract shall
not exceed the amount of funds budgeted for these services nor shall said fees exceed the
amounts as set forth in the Proposal.

B. Payments - Invoices received from the CONTRACTOR pursuant to this Contract will be
reviewed and approved by the TOWN’S representative, indicating that services have
been rendered in conformity with the Contract and then will be sent to the Finance
Department for payment. CONTRACTOR will invoice the TOWN in advance for each



payment period. Invoices will normally be paid within thirty (30) days following the
TOWN representative’s approval. Revenue-Sharing payments will be made by the 15
of each month for the prior month’s revenue and shall be documented to the Contractor
with a copy of the Finance Department’s intake log.

ARTICLE 4. TERMINATION

This Contract may be cancelled by the CONTRACTOR upon thirty (30) days’ prior written
notice to the TOWN’S representative in the event of substantial failure by the TOWN to perform
in accordance with the terms of this Contract through no fault of the CONTRACTOR or upon
ninety (90) days’ prior written notice in the event the TOWN is in compliance with the terms of
this Contract. It may also be terminated, in whole or in part, by the TOWN, with or without
cause, upon thirty (30) days written notice to the CONTRACTOR. Unless the CONTRACTOR
is in breach of this Contract, the CONTRACTOR shall be paid for services rendered to the
TOWN’S satisfaction through the date of termination. After receipt of a Termination Notice and
except as otherwise directed by the TOWN, the CONTRACTOR shall:

A. Stop work on the date and to the extent specified.

B. Terminate and settle all orders and subcontracts relating to the performance of the
terminated work.

C. Transfer all work in progress, completed work, and other materials related to the
terminated work to the TOWN.

D. Continue and complete all parts of the work that have not been terminated.

ARTICLE 5. PERSONNEL

A. The CONTRACTOR represents that it has, or will secure at its own expense, all
necessary personnel required to perform the services under this Contract. Such personnel
shall not be employees of or have any contractual relationship with the TOWN.

B. All of the services required hereunder shall be performed by the CONTRACTOR or
under its supervision, and all personnel engaged in performing the services shall be fuily
qualified and, if required, authorized or permitted under state and local law to perform
such services.

C. The CONTRACTOR warrants that all services shall be performed by skilled, licensed
and competent personnel to the highest professional standards in the field.

D. All of the CONTRACTOR’S personnel (and all Subcontractors) while on Town
premises, will comply with all Town requirements governing conduct, safety, and
security.



ARTICLE 6. INSURANCE

A.

Prior to execution of this Contract by the TOWN the CONTRACTOR shall provide
certificates evidencing insurance coverage as required hereunder. All insurance
policies shall be issued by companies authorized to do business under the laws of the
State of Florida. The Certificates shall clearly indicate that the CONTRACTOR has
obtained insurance of the type, amount, and classification as required for strict
compliance with this Article and that no material change or cancellation of the insurance
shall be effective without thirty (30) days prior written notice to the TOWN’S
representative. Compliance with the foregoing requirements shall not relieve the
CONTRACTOR of its liability and obligations under this Contract.

The CONTRACTOR shall maintain during the life of this contract:

Workers’ compensation insurance for all employees of the contractor for statutory
limits in compliance with applicable State and federal laws. Notwithstanding the number
of employees or any other statutory provisions to the contrary, coverage shall extend to
all employees of the contractor and all subcontractors. Employers liability limits shall be
not less than $1,000,000.00 each accident; $1,000,000.00 disease-policy limit; and
$1,000,000.00 disease-each employee.

Comprehensive general liability of $1,000,000.00, per occurrence, premises and
operations, independent contractors, products and completed operations, personal and
advertising injury, XCU coverage, and a contractual liability endorsement $2,000,000.00
aggregate.

Business auto liability of $1,000,000.00 per occurrence or combined single limit for
bodily injury and property damage liability. This insurance shall be an "any-auto" policy
including hired and non-owned auto liability coverage.

Professional Liability (Errors & Omissions) Insurance - Professional Liability
Insurance with the limits of liability provided by such policy for each claim and on a
claim made basis or on an occurrence basis to be no less than one million Dollars
($1,000,000) aggregate with a deductible per claim not to exceed ten percent (10%) of the
limit of liability. CONTRACTOR shall notify the TOWN in writing within thirty (30)
days of any claim filed or made against its Professional Liability Insurance Policy.
CONTRACTOR acknowledges that the TOWN is relying on the competence of the
CONTRACTOR to design a project to meet its functional intent. If it is determined
during construction of a project that changes must be made due to CONTRACTOR’s
negligent errors and omissions, CONTRACTOR shall promptly rectify them at no cost to
TOWN and shall be responsible for additional costs, if any, of a project to the
proportional extent caused by such negligent errors or omissions.

The TOWN OF LAKE PARK shall be included as an additional named insured under the
general liability and automobile liability policies and a waiver of subrogation against the
TOWN shall be included in all workers’ compensation policies. Current valid insurance
policies meeting the requirements herein identified shall be maintained during the term of
the contract, and any extensions thereof. It shall be the responsibility of the
CONTRACTOR to ensure that all subcontractors are adequately insured or covered
under their policies. A complete certified copy of the insurance policy(ies) is required.



The required insurance coverages shall be issued by an insurance company duly
authorized and licensed to do business in the State of Florida with minimum
qualifications in accordance with the latest edition of A.M. Best’s Insurance Guide:
Financial Stability: B+ to A+, of which evidence shall be provided to the TOWN’s
representative. All required insurance shall preclude any underwriter’s rights of recovery
or subrogation against the TOWN with the express intention of the parties being that the
required coverages protect both parties as the primary insurance for any and all losses
covered by the above described insurance. Violation of the terms of such insurance
requirements shall constitute a material breach of the contract by the CONTRACTOR
and the town, at its sole discretion, may cancel the contract and all rights, title and
interest of the contractor shall thereupon cease and terminate.

ARTICLE 7. INDEMNIFICATION/HOLD HARMLESS

A.

To the fullest extent permitted by applicable laws and regulations, the CONTRACTOR
shall indemnify and save harmless and defend the TOWN, its officials, agents, servants,
and employees from and against any and all claims, liability, losses, and/or causes of
action arising out of or in any way related to the services furnished by the
CONTRACTOR pursuant to this Contract, including, but not limited to, those caused by
or arising out of any act, omission, negligence or default of the CONTRACTOR and/or
its subcontractors, agents, servants or employees.

The CONTRACTOR shall not be required to indemnify the TOWN, its officials, agents,
servants and employees when the occurrence results solely from the wrongful acts or
omissions of the TOWN, its officials, agents, servants and employees. The terms of this
Section shall survive completion of all services, obligations and duties provided for in
this Contract as well as the termination of this Agreement for any reason.

Nothing contained in this Contract shall create a contractual relationship with or a cause
of action in favor of a third party against either the TOWN or the CONTRACTOR, nor
shall this Contract be construed a waiver of sovereign immunity beyond the waiver
provided in § 768.28, Florida Statutes.

ARTICLE 8. SUCCESSORS AND ASSIGNS

The TOWN and the CONTRACTOR each binds itself and its partners, successors, executors,
administrators, and assigns to the other party of this Contract and to the partners, successors,
executors, administrators and assigns of such other party, in respect to all covenants of this
Contract. Except as above, neither the TOWN nor the CONTRACTOR shall assign, sublet,
convey or transfer its interest in this Contract without the written consent of the other. Nothing
herein shall be construed as creating any personal liability on the part of any officer or agent of
the TOWN which may be a party hereto, nor shall it be construed as giving any rights or benefits
hereunder to anyone other than the TOWN and the CONTRACTOR.



ARTICLE 9. REMEDIES

No remedy herein conferred upon any party is intended to be exclusive of any other remedy, and
each and every such remedy shall be cumulative and shall be in addition to every other remedy
given hereunder or now or hereafter existing at law or in equity or by statute or otherwise. No
single or partial exercise by any party of any right, power, or remedy hereunder shall preclude
any other or further exercise thereof.

ARTICLE 10. EXCUSABLE DELAYS

The CONTRACTOR shall not be considered in default by reason of any failure in performance
if such failure arises out of causes reasonably beyond the control of the CONTRACTOR or its
subcontractors and without their fault or negligence. Such causes include, but are not limited to:
acts of God; natural or public health emergencies; labor disputes; freight embargoes; and
abnormally severe and unusual weather conditions.

Upon the CONTRACTOR’S request, the TOWN shall consider the facts and extent of any
failure to perform the work and, if the CONTRACTOR’S failure to perform was without it or its
subcontractor’s fault or negligence the Contract Schedule and/or any other affected provision of
this Contract shall be revised accordingly; subject to the TOWN’S rights to change, terminate, or
stop any or all of the work at any time.

ARTICLE 11. INDEPENDENT CONTRACTOR RELATIONSHIP

A. The CONTRACTOR is, and shall be, in the performance of all work, services and/or
activities under this Contract, an Independent Contractor, and not an employee, agent, or
servant of the TOWN. All persons engaged in any of the work, services and/or activities
performed pursuant to this Contract shall at all times, and in all places, be subject to the
CONTRACTOR’S sole direction, supervision, and control. The CONTRACTOR shall
exercise control over the means and manner in which it and its employees perform the
work, and in all respects the CONTRACTOR’S relationship and the relationship of its
employees, agents, or servants to the TOWN shall be that of an Independent Contractor
and not as employees or agents of the TOWN.

B. The CONTRACTOR does not have the power or authority to bind the TOWN in any
promise, agreement or representation other than as specifically provided for in this
agreement.



ARTICLE 12. NONDISCRIMINATION

The CONTRACTOR warrants and represents that all of its employees are treated equally during
employment without regard to race, color, religion, disability, sex, age, national origin, ancestry,
marital status, or sexual orientation.

ARTICLE 13. ENFORCEMENT COSTS

If any legal action or other proceeding is brought for the enforcement of this Contract, or because
of an alleged dispute, breach, default or misrepresentation in connection with any provisions of
this Contract, the successful or prevailing party or parties shall be entitled to recover reasonable
attorney’s fees, court costs and all expenses (including taxes) even if not taxable as court
awarded costs (including, without limitation, all such fees, costs and expenses incident to
appeals), incurred in that action or proceeding, in addition to any other relief to which such party
or parties may be entitled.

ARTICLE 14. AUTHORITY TO CONDUCT BUSINESS

The CONTRACTOR hereby represents and warrants that it has and will continue to maintain all
licenses and approvals required to conduct its business, and that it will at all times conduct its
business activities in a reputable manner. Proof of such licenses and approvals shall be submitted
to the TOWN?’S representative upon request.

ARTICLE 15. SEVERABILITY

If any term or provision of this Contract, or the application thereof to any person or
circumstances shall, to any extent, be held invalid or unenforceable, to remainder of this
Contract, or the application of such terms or provision, to persons or circumstances other than
those as to which it is held invalid or unenforceable, shall not be affected, and every other term
and provision of this Contract shall be deemed valid and enforceable to the extent permitted by
law.



ARTICLE 16. PUBLIC ENTITY CRIMES

Pursuant to Section 287.133, Florida Statutes, you are hereby notified that a person or affiliate
who has been placed on the convicted contractors list following conviction for a public entity
crime may not submit a Proposal on a contract to provide any goods or services to a public
entity; may not submit a Proposal on a contract with a public entity for the construction or repair
of a public building or public work; may not submit Proposals on leases or real property to a
public entity; may not be awarded or perform work as a contractor, supplier, sub-vendor, or
consultant under a contract with any public entity; and may not transact business with any public
entity in excess of the threshold amount provided in Section 287.017 [F.S.] for Category Two
[$35,000.00] for a period of thirty-six (36) months from the date of being placed on the
convicted contractors list.

ARTICLE 17. MODIFICATIONS OF WORK

The TOWN reserves the right to make changes in Scope of Work, including alterations,
reductions therein or additions thereto. Upon receipt by the CONTRACTOR of the TOWN’S
notification of a contemplated change, the CONTRACTOR shall, in writing, provide a detailed
estimate for the increase or decrease in cost due to the contemplated change,

If the TOWN elects to make the change, the TOWN shall initiate a Contract Amendment and the

CONTRACTOR shall not commence work on any such change until such written amendment is
signed by the CONTRACTOR and approved and executed by the Town of Lake Park.

ARTICLE 18. NOTICE

All notices required in this Contract shall be sent by certified mail, return receipt requested, and
if sent to the TOWN shall be mailed to:

Town of Lake Park

535 Park Avenue

Lake Park, Florida 33410

Attention: John D’Agostino/Town Manager

and if sent to the CONTRACTOR shall be mailed to:
C.A.P. Government, Inc.

(Main Address in Palm Beach County) (Address to use for Notices)
1910 N. Florida Mango Rd. 343 Almeria Avenue

West Palm Beach, FL 33409 Coral Gables, FL. 33134
Attention: Carlos A. Penin, P.E. Attention: Carlos A. Penin, P.E.

ARTICLE 19. ENTIRETY OF CONTRACTUAL AGREEMENT

The TOWN and the CONTRACTOR agree that this Contract sets forth the entire agreement between the parties,
and that there are no promises or understandings other than those stated herein. None of the provisions, terms and
conditions contained in this Contract may be added to, modified, superseded or otherwise altered, except by written
instrument executed by the parties hereto in accordance with Article 17- Modifications of Work.



ARTICLE 20. PROTECTION OF WORK AND PROPERTY

The CONTRACTOR shall continuously maintain adequate protection of all work from damage,
and shall protect the TOWN’S property from injury or loss arising in connection with the
Contract. Except for any such damage, injury, or loss, except that which may be directly due to
errors caused by the TOWN or employees of the TOWN, the CONTRACTOR shall provide any
necessary materials to maintain such protection.

ARTICLE 21. WAIVER

Failure of the TOWN to enforce or exercise any right(s) under this Contract shall not be deemed
a waiver of TOWN’S right to enforce or exercise said right(s) at any time thereafter.

ARTICLE 22. PREPARATION

This Contract shall not be construed more strongly against either party regardless of who was
more responsible for its preparation.

ARTICLE 23. MATERIALITY

All provisions of the Contract shall be deemed material. In the event CONTRACTOR fails to
comply with any of the provisions contained in this Contract or exhibits, amendments and
addenda attached hereto, said failure shall be deemed a material breach of this Contract and
TOWN may at its option and without notice terminate this Contract.

ARTICLE 24. CONTRACT DOCUMENTS AND CONTROLLING PROVISIONS

This Contract incorporates the terms of the Request for Proposals issued by the TOWN and the
Proposal Response submitted by CONTRACTOR, and CONTRACTOR agrees to be bound by
all the terms and conditions set forth in the aforementioned documents. To the extent that a
conflict exists between this Contract and the remaining documents, the terms, conditions,
covenants, and/or provisions of this Contract shall prevail. Wherever possible, the provisions of
such documents shall be construed in such a manner as to avoid conflicts between provisions of
the various documents.

ARTICLE 25. DEFAULT

Notwithstanding anything contained in this Contract to the contrary, the parties agree that the
occurrence of any of the following shall be deemed a material event of default and shall be
grounds for termination:

A. The filing of a lien by any subcontractor or third tier subcontractor including, but not
limited to material men, suppliers, or laborers, upon any property, right of way, easement
or other interest in land or right to use within the territorial boundaries of the TOWN
which lien is not satisfied, discharged or contested in a court of law within thirty (30)
days from the date of notice to the CONTRACTOR;



B. The filing of any judgment lien against the assets of CONTRACTOR related to the
performance of this Contract which is not satisfied, discharged or contested in a court of
law within thirty (30) days from the date of notice to the CONTRACTOR; or

C. The filing of a petition by or against CONTRACTOR for relief under the Bankruptcy
Code, or for its reorganization or for the appointment of a receiver or trustee of
CONTRACTOR or CONTRACTOR'S property; or an assignment by CONTRACTOR
for the benefit of creditors; or the taking possession of the property of CONTRACTOR
by any governmental officer or agency pursuant to statutory authority for the dissolution
or liquidation of CONTRACTOR; or if a temporary or permanent receiver or trustee shall
be appointed for CONTRACTOR or for CONTRACTOR'S property and such temporary
or permanent receiver or Trustee shall not be discharged within thirty (30) days from the
date of appointment.

CONTRACTOR shall provide written notice to the TOWN of the occurrence of any event of
within ten (10) days of CONTRACTOR’s receipt of notice of any such default.

ARTICLE 26. AUDITS

If applicable, the Contractor shall maintain books, records and documents directly pertinent to
performance under this Agreement in accordance with generally accepted accounting principles.
The Commission, the State of Florida, United States Department of Energy or their authorized
representatives shall have access to such records for audit purposes during the term of this
Agreement and for five (5) years following Agreement completion. All Town-related records,
whether paper or electronic are deemed Town property and must be provided to the Town upon
request or termination of Contract.

ARTICLE 27. LEGAL EFFECT

This Contract shall not become binding and effective until approved by the TOWN Commission
of the TOWN of Lake Park or its designated representative.

ARTICLE 28. REPRESENTATIONS/BINDING AUTHORITY

CONTRACTOR represents that the person executing this Agreement has the power, authority
and legal right to execute and deliver this Contract and perform all of its obligations under this
Contract.

ARTICLE 29. INSPECTOR GENERAL

CONTRACTOR is aware that the Inspector General of Palm Beach County has the authority to
investigate and audit matters relating to the negotiation and performance of this contract and in
furtherance thereof, may demand and obtain records and testimony from the CONTRACTOR
and its subcontractors. CONTRACTOR understands and agrees that in addition to all other
remedies and consequences provided by law, the failure of contractor or its subcontractors to



fully cooperate with the Inspector General when requested may be deemed by the TOWN to be a
material breach of the Contract Documents justifying termination.

ARTICLE 30. PUBLIC RECORDS

The CONTRACTOR is required to:

A. Keep and maintain public records required by the Town to perform the service.

B.

Upon the request of the Town’s custodian of public records, provided the town with such
public records within a reasonable time at a cost that does not exceed the costs provided
for in Chapter 119, Florida Statutes.

Ensure that any public records that are exempt or confidential from public records
disclosure are not disclosed except as authorized by law for the duration of the term of
this Contract, and following completion of this Contract if the CONTRACTOR does not
transfer the records which are part of this Contract to the Town.

Upon the completion of the term of the Contract, transfer, at no cost, to the Town all
public records in possession of the CONTRACTOR; or keep and maintain the public
records associated with the services provided for in the Contract. If the CONTRACTOR
transfers all public records to the Town upon completion of the term of the Contract, the
CONTRACTOR shall destroy any duplicate public records that are exempt of
confidential from public records disclosure. If the CONTRACTOR keeps and maintains
public records upon completion of the term of the Contract, the CONTRACTOR shall
meet all applicable requirements pertaining to the retention of public records. All records
stored electronically shall be provided to the Town, upon request from the Towns
custodian of public records, in a format that is compatible with the information
technology systems of the Town.

IF THE CONTRACTOR/VENDOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, ITS DUTY TO PROVIDE
PUBLIC RECORDS RELATING TO THIS CONTRACT, THE CONTRACTOR
SHOULD CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: TOWN
CLERK, 535 Park Avenue, Lake Park, Florida 33403, 561-881-3311,
townclerk@lakeparkflorida.gov.
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ATTACHMENT “A”
Scope of Work/Specifications Section of the RFP

(FROM RFP #110-2020)

Each Proposal shall demonstrate the Offeror’s experience in providing the requested services listed
herein. Such experience shall include, but is not be limited to:

The Town of Lake Park requests proposals from all qualified and interested Offerors with the experience
and technical qualifications to provide comprehensive Community Development Building Official
Services, Inspections and related services. Offerors shall have the capability of providing personnel
possessing all licenses and certifications required by Florida Statutes. Work will be performed within the
Town of Lake Park. The selected Offeror will be responsible for all Building-related services including,
but not limited to, permit reviews, plans examining, Building Official duties in accordance with state
statutory provisions, building inspections, code enforcement inspections related to the Florida Building
Code, drainage system inspections (registered floodplain manager is beneficial to assist with floodplain
administration), natural disaster inspections and building damage assessments (will act as critical staff in
the event of natural disaster) and all communications and meetings required by the Town involving these
Building Division responsibilities and projects.

In the two fiscal year period from October 1, 2018 through September 30, 2019 (FY 19) AND October 1,
2019 through present (FY 20 - with only 1 month remaining this fiscal year), the Town of Lake Park
collected gross amounts of approximately $296,000 for FY 19 and approximately $261,000 for FY 20
(with one month remaining — FY 20 was also quite unique due to COVID and associated closures) in
Building Permits, re-inspections, and plan revision/sub-permit fees, Total revenue is anticipated to be on
the rise for FY 21.

Building Official

The Offeror shall be responsible for providing a qualified Building Official, with a minimum of 10 (ten)
years experience in the construction industry, who is responsible for ensuring compliance with the Florida
Building Code; federal, state and local ordinances; and statutes regarding health, safety and welfare; and
Federal Emergency Management Contractor requirements. The Building Official provides direct
regulatory responsibilities for plan review, inspections and enforcement. Other specific duties include
but are not limited to:

= Responsible for assisting in the permitting process established by the Town with regulatory
administration of plan review, enforcement, inspection of building construction, and alteration
projects that require compliance with state and local codes;

* Coordinating inspections and serving as technical advisor for the building department, as well as
generating building reports, issuing all types of construction permits as appropriate, preparing
certified letters, documents, in-house memos and form updates associated with Building
Department activities/actions.

= Liaison to the construction industry, State, contractors and the general public, and providing
direct customer service in person or by telephone/e-mail;

* Providing administrative guidance to technical and clerical staff engaged in construction,
permitting, inspection and recording of data;



= Reviewing State Statutes affecting construction and determines the impact on the Town and
Department; and

= Reviewing, researching, and making recommendations for approval of adoption of departmental
policies regarding issuing of permits, licensing of contractors and inspection procedures and
serving as an expert witness as the Town’s Building Official, when needed by the Town.

= Assisting the Town in its participation in the National Flood Insurance Program’s (“NFIP”)
Community Rating System (“CRS”), including, but not limited to, attending and participating in
all NFIP meetings and audits alongside the Town’s Floodplain Administrator.

* Maintaining all National Incident Management System (NIMS) certifications

Plans Examiner

The Offeror shall be responsible for providing a qualified plans examiner, with a minimum 5 (five) years
experience in the construction industry, who will enforce the current Florida Building Code and Town of
Lake Park Code of Ordinances, specifically including the Zoning Code regulations in working with
Community Development staff. This position reviews all construction trade plans for new single and
multiple-family dwellings, all new non-residential development and all residential and non-residential
additions/re-models for compliance with codes. Other duties include determining building permit
valuations for inspected construction projects, impact fee calculations and providing the Town with
recommended code revisions that are either desirable or required.

Building Inspector

The Offeror shall be responsible for providing qualified inspector(s), with a minimum 5 (five) years
experience in the construction industry, who shall have knowledge of, and comply with, the laws and
regulations relating to the enforcement of the current Florida Building Code and the Ordinances of the
Town. The Offeror must provide both residential and commercial licensed inspector/s whose combined
certifications include all trades (commercial building, electrical, plumbing, mechanical, and one, two and
multi-family dwellings). Inspections shall include new building construction, repair, addition,
remodeling, demolition or alteration projects that require permitting indicating compliance with building,
plumbing, mechanical, electrical, gas, fire prevention, energy, accessibility, and other construction codes
as required by State law or Town codes. Change of occupancy inspections for businesses shall also be
included. Other duties include complaint investigations, hazardous building inspections and assistance
with the prosecution of building code and hazardous building violations.

Additional Services

The Offeror shall be responsible for providing qualified individuals to perform the following additional
services:

1. Natural disaster services, including inspections and post-disaster building/property damage
assessments.
2. Code enforcement inspections, including testimony at Special Magistrate hearing (as necessary)
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3. Inspection of Stormwater Drainage Facilities (qualified individual shall be familiar with the
requirements of the Palm Beach County Municipal Separate Stormwater System (MS4) National
Pollutant Discharge Elimination System (NPDES) Permit).

Personnel and Equipment:

Contract employees shall be neat and clean in appearance and shall display their identification to the
public and keep such identification on their person at all times. All employees assigned to this contract
shall be physically able to perform all job requirements and conduct themselves in a courteous, positive
and professional manner. Professional and personal behavior of contract staff shall be in keeping with the
Town’s expected conduct guidelines and personnel policies. Any staff member that does not perform in
accordance with the Town’s standards may be removed at the request of the Town. The Inspector(s) and
Plans Examiner shall only perform building code inspections and plan reviews that are within the
disciplines covered by such individual’s license or certification pursuant to Florida Statute (Chapters 468,
471 or 481).

The Offeror shall provide its general employee background check policy, the background services
company name, pre-employment testing procedures, current employee screening methods, and a list of
any offenses that would exclude someone from employment with the Offeror. All field personnel are
required to pass a Level Two (2) background check as per Chapter 435, Florida Statutes. Verification of
background check and current list of employees that will be used on this contract shall be provided upon
award. The employee list will need to be updated anytime there is a change in/addition to staff.

The Town shall provide a desk, phone and computer (may be in separate areas) with internet access at
Town Hall during on-site office hours.

Timeframes:

During the course of performing Building Division services, the following response times shall be
adhered to:

1. Responses to public inquiries (same business day, or within one business days or scheduled
appointment during on-site office hours).

2. Plan review (within one to five business days depending on the nature of the permit).

3. Inspections (all inspections are to be scheduled and performed on the next business day for
requests made prior to 4:00 p.m. the prior day). The inspection system shall reflect the most
current information.

Performance Standards:

This subsection provides a summary of the minimum performance standards for the Offeror. Final

provisions shall be determined during contract negotiations:

1. Under normal circumstances, all inspections shall be conducted within the regular business hours
of 8:30am to 5:00pm, Monday through Friday, and inspection results made available by 10:00am
the following business day.

2. Offeror shall provide a Building Official and/or Building Inspector on-site at Town Hall for a
minimum of one (1) hour, five (5) days a week and be available by telephone or on-call at all
other times during regular business hours.
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10.

11.

12.

13.

Inspector(s), Plans Examiner and Building Official shall maintain appropriate licensure in
accordance with Florida State Statues.

Workloads for the Inspector(s) and Plans Examiner will vary based on need; and inspections
performed should also take place during inclement weather, unless natural disaster or unsafe
conditions require suspension of such activities by the Town. Information regarding post-natural
disaster required assessments included herein.

Efficient and courteous customer service standards are an integral part of public interaction.
Requests for information and service shall receive a timely reply. The following standards shall
be adhered to or exceeded whenever possible. Responses to customer inquiries will be provided
within one (1) business day of receipt. Customer appointments shall be promptly attended as per
pre-scheduled times.

All personnel performing services shall be fluent in English.

The Offeror shall work with the Town to continuously upgrade a program of disseminating
information to keep contractors and members of the public aware of any and all code changes,
and the logic underlying the changes.

Offeror employees shall maintain all necessary licensure and certifications required to perform
under this Contract. Proof of such licensure/certifications and subsequent renewals shall be
submitted to the Town of Lake Park.

All sketches, tracings, drawing, computation details, designs, calculations, records from
inspections, work papers and other documents and plans that result from the Offeror providing
services shall be the property of the Town.

The Offeror shall coordinate activities with the Florida Building Commission as needed.

The Offeror shall coordinate activities with the Palm Beach County Fire Department Staff.
The Town prefers that the Offeror review and maintain all records required by the Federal
Emergency Management Agency (FEMA) in association with the processing of building permits

in the format required by FEMA.

The Town prefers that the Offeror maintain the necessary education/certification and data to
ensure an acceptable ISO (Insurance Service Office) rating.
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ATTACHMENT “B”
Town Fee Schedule

(future amendments may supersede this version)
= Revenue-Sharing Items / [ = Reimbursed 100% to CONTRACTOR, pursuant to contracted

hourly rates / (no shading) = Retained 100% by the TOWN
Building Permit Fees
The Permit Fee Schedule shall be based on total valuation as follows:
No. TYPE OF FEE FEE
Base Fee for Zoning Reviews Only (for example commercial paint permits, or $100
landscape permits) and for Telecommunication permit applications. (State surcharge does not
apply)

Minimum Permit Fee up to $2,499.00 in value $100.00
$2,500.00 - $999,999.00 in value $100.00 plus 2.0%
$1,000,000 and up in value $100.00 plus 1.25%

If a building permit requires Engineering review, this will be assessed at an additional fee per the Town’s Engineering
contract, with a minimum one (1)-hour charge.

Re-inspection Fee $75.00

Low-Voltage alarm system permit or low-voltage electric fence As defined by Florida
State Statue

Additional Permit-Related Fees

Permit Revision Administrative Fee utilizing the same Permit number $50.00
Sub-Permit Administrative Fee $50.00
Administrative Fee for Permit Renewal/Reissuance $60.00

PERMIT PENALTIES
Any person who commences any work on a building or structure where a building or sign permit is required, who has not obtained the prior written
approval from the Town’s Building Official, or has not obtained the required building or sign permit shall be subject to the assessment of a penalty of
two times (2Xs) the required permit fees listed herein, in addition to the regular permit fees.

MOVING PERMIT FEES:
For the moving of any building or structure exceeding 500 Sq Ft the Permit Fee shall be: $500,00
CONTRACTOR REGISTRATION FEES: $2.00

With Palm Beach County registration with a “W” designation
All Other Contractors $10.00

SIGN PERMIT FEES: $100.00
Minimum Permit Fee up to § 3,000.00 in value
$3,000.00 and up in value $200.00
Window Signage (per store window frontage) $50.00
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