Lake Park Town Commission
Town of Lake Park, Florida
Regular Commission Meeting
Wednesday, September 16, 2015, 6:30 p.m.
Lake Park Town Hall
535 Park Avenue

James DuBois — Mayor
Kimberly Glas-Castro — Vice-Mayor
Erin T. Flaherty — Commissioner
Michael O’Rourke — Commissioner
Kathleen Rapoza Commissioner

John O. D’Agostino Town Manager
Thomas J. Baird, Esq. — Town Attorney
Vivian Mendez, CMC e Town Clerk

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of the Town
Commission, with respect to any matter considered at this meeting, such interested person will need a record of the
proceedings, and for such purpose, may need to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based. Persons with disabilities requiring
accommuodations in order to participate in the meeting should contact the Town Clerk’s office by calling 881-3311 at least 48
hours in advance to request accommodations,

A. CALL TO ORDER/ROLL CALL

B. PLEDGE OF ALLEGIANCE

C. SPECIAL PRESENTATIONS/REPORTS
1. Proclamation for Fensely Wisdom Employee of the Year for 2014 Tab 1

D. PUBLIC COMMENT:
This time is provided for addressing items that do not appear on the Agenda. Please
complete a comment card and provide it to the Town Clerk so speakers may be
announced. Please remember comments are limited to a TOTAL of three minutes.

E. CONSENT AGENDA: All matters listed under this item are considered routine
and action will be taken by one motion. There will be no separate discussion of
these items unless a Commissioner or person so requests, in which event the item
will be removed from the general order of business and considered in its normal
sequence on the Agenda. Any person wishing to speak on an Agenda item is asked




to complete a public comment card located on either side of the Chambers and given
to the Town Clerk. Cards must be submitted before the item is discussed.

2. Regular Commission meeting minutes of September 2, 2015 Tab 2

3. First Public Hearing on the Budget meeting minutes of September 3, 2015 Tab 3
F. PUBLIC HEARING(S) - ORDINANCE ON FIRST READING:

None

G. PUBLIC HEARING(S) - ORDINANCE ON SECOND READING:
None

H. PUBLIC HEARING(S) - QUALSI-JUDICIAL - RESOLUTION:
4. Resolution No. 32-09-15 Approving a Site Plan and the Special Exception Use for
an Auto Paint and Body Shop to be Located at 1145 Water Tower Road in the
Commercial 4 (C-4) Business District Tab 4

I. NEW BUSINESS:
5. Resolution No. 33-09-15 to Amend the Town of Lake Park Uniform Classification
System to Revise the Job Descriptions for positions of Assistant to the Town Manager,
Operations Manager, and Special Projects Coordinator; and, to Create the New Job
Description for the Assistant to the Human Resources Director, Assistant to the
Community Development Director, Sanitation Forman, Grounds Maintenance
Foreman, and Assistant Town Manager/Human Resources Director Tab 5§

6. Resolution No. 34-09-15 Authorizing Execution of an Agreement between the Town

of Lake Park and Calvin Giordano & Associates, Inc. for Continuing

Professional Consultant Services in Response to RFQ 103-2015 Tab 6
7. Scheduling a Visioning Workshop (October or November) Tab 7

J. TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS:

K. ADJOURNMENT:

Next Scheduled Regular Commission Meeting will be held on Wednesday, October 7, 2015
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Special
Presentations
/Reports



Proclamations



TAB 1






Summary Explanation/Background:

On August 4, 2015, the nomination period opened up for the receipt of nominations for the award of
Employee of the Year for 2014. The deadline for receipt of such nominations was 5:00 p.m. on
Monday, August 17, 2015, and by this deadline the following employees were nominated for this
award:

Dwayne Bell, Sr., Foreman, Public Works Department

Evrais Duprat, Equipment Operator |, Public Works Department

Kimberly Rowley, Administrative Assistant, Community Development Department
Jimmy Skrandel, Facilities Maintenance Worker |ll, Public Works Department; and
Fensely Wisdom, Equipment Operator Ill, Public Works Department

The deadline for receipt of completed ballots for the actual selection of the Employee of the Year
from among the above nominees was 5:00 p.m. on Monday, August 31, 2015. By a majority vote of
the ballots submitted, Fensely Wisdom was selected as the Employee of the Year for 2014.

Mr. Wisdom will receive a one-time monetary award of $500.00 {(which was budgeted for FY 2015 in
the Fiscal Year 2014/2015 Mid-Year Budget Adjustment approved by the Commission on April 15,
2015,



PROCLAMATION
OF THE TOWN OF LAKE PARK, FLORIDA
RECOGNIZING FENSELY WISDOM
AS THE 2014 EMPLOYEE OF THE YEAR

WHEREAS; Fensely Wisdom commenced his employment with the Town of Lake Park
as an Equipment Operator Il on October 22, 2007; and

WHEREAS; on August 2 2010, Fensely Wisdom was promoted to the position of
Equipinent Operator 111, a position which he continues to hold; and

WHEREAS; throughout his employment with the Town of Lake Park, Fensely Wisdom
has always gone above and beyond in the performance of his duties; and

WHEREAS; Fensely Wisdom has always taken pride in his work and demonstrated
himself to be hard-working, reliable, and willing to help his colleagues and others in need; and

WHEREAS; Fensely Wisdom has also always made an effort to seek out opportunities
for better ways to achieve work requirements and objectives; and

WHEREAS; the Town of Lake Park wishes to publicly recognize Fensely Wisdom for
his service and accomplishments.

NOW, THEREFORE, on behalf of the Commission of the Town of Lake Park, I, James
DuBois, Mayor of the Town of Lake Park, do hereby publicly recognize and commend Fensely

Wisdom for his dedication to duty and service, and recognize him as the Employee of the Year
for 2014.

IN WITNESS WHEREOF, I have hereto set my hand and caused the official Seal of the
Town of Lake Park, Florida to be affixed this 16" day of September 2015.

By:

Mayor James DuBois
ATTEST:

Vivian Mendez, Town Clerk
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AGENDA

Lake Park Town Commission
Town of Lake Park, Florida

: Regular Commission Meeting
Wednesday, September 2, 2015, 6:30 p.m.

Lake Park Town Hall
535 Park Avenue

James DuBois — Mayor
Kimberly Glas-Castro — Vice-Mayor
Erin T. Flaherty —_ Commissioner
Michael O’Rourke — Commissioner
Kathleen Rapoza Commissioner
John O. D’Agostino — Town Manager
Thomas J. Baird, Esq. — Town Attorney
Vivian Mendez, CMC — Town Clerk

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of the Town
Commission, with respect to any matter considered at this meeting, such interested person wifl need a record of the
proceedings, and for such purpose, may need to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based. Persons with disabilities requiring
accommadations in order to participate in the meeting should contact the Town Clerk’s office by calling 881-3311 at least 48
hours in advance to request accommodations.

A. CALL TO ORDER/ROLL CALL

B. PLEDGE OF ALLEGIANCE

C. SPECIAL PRESENTATIONS/REPORTS
1. Proclamation Honoring Library Employee Carrie Chappelle Tab 1

D. PUBLIC COMMENT:
This time is provided for addressing items that do not appear on the Agenda. Please
complete a comment card and provide it to the Town Clerk so speakers may be
announced. Please remember comments are limited to a TOTAL of three minutes.

E. CONSENT AGENDA: All matters listed under this item are considered routine
and action will be taken by one motion. There will be no separate discussion of
these items unless a Commissioner or person so requests, in which event the item
will be removed from the general order of business and considered in its normal

sequence on the Agenda. Any person wishing to speak on an Agenda item is asked




to complete a public comment card located on either side of the Chambers and given
to the Town Clerk. Cards must be submitted before the item is discussed.

2. Budget Workshop Meeting minutes of August 12, 2015 Tab 2
3. Regular Commission Meeting Minutes of August 19, 2015 Tab 3

F. PUBLIC HEARING(S) - ORDINANCE ON FIRST READING:

None

G. PUBLIC HEARING(S) - ORDINANCE ON SECOND READING:
4. Ordinance No. 07-2015 Adoption and Updated 20-Year Water Supply Facilities
Work Plan and related Comprehensive Plan Amendments related to Sanitary Sewer/
Solid Waste/Drainage/Potable Water/Natural Groundwater Aquifer Recharge;
Intergovernmental Coordination; Conservation; and Capital Improvement Elements Tab 4

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF LAKE
PARK, FLORIDA, AMENDING ITS COMPREHENSIVE PLAN TO ADOPT AN
UPDATED 20-YEAR WATER SUPPLY FACILITIES WORK PLAN AS
REQUIRED BY 163.3177, FLORIDA STATUTES; PROVIDING FOR THE
ADOPTION OF AMENDMENTS TO THE TOWN’S COMPREHENSIVE PLAN
TO IMPLEMENT THE UPDATED WATER SUPPLY PLAN; PROVIDING FOR
ADOPTION OF UPDATED OBJECTIVES AND POLICIES WITHIN THE
COMPREHENSIVE PLAN SANITARY SEWER/SOLID
WASTE/DRAINAGE/POTABLE WATER/NATURAL GROUNDWATER
AQUIFER RECHARGE, INTERGOVERNMENTAL COORDINATION,
CONSERVATION AND CAPITAL IMPROVEMENTS ELEMENTS;
PROVIDING FOR TRANSMITTAL TO THE STATE LAND PLANNING
AGENCY, DEPARTMENT OF ECONOMIC OPPORTUNITY; PROVIDING THE
REPEAL OF LAWS IN CONFLICT; PROVIDING FOR SEVERABILITY;
PROVIDING FOR AN EFFECTIVE DATE.

H. PUBLIC HEARING (S) — QUASI-JUDICIAL - RESOLUTION:

5. Resolution No. 22-09-15 Special Exception Amendment Application for 900 10
Street to Amend the Previously Approved Site and Landscape Plan including
Architectural Elevations Tab 5

I NEW BUSINESS:
6. Amendment Eleven (11) Palm Beach Sheriffs Office Proposed Fiscal Year 2016

Budget Amendment Tab 6

7. Authorizing the Mayor to Execute an Interlocal Agreement between the Town of

Lake Park and Palm Beach County Fire/Rescue Tab 7

8. Setting the 2015/2016 Non-Ad Valorem Assessed Sanitation Rates Tab 8

9. Setting the 2015/2016 Non-Ad Valorem Assessed Stormwater Rates Tab 9
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10. Resolution No. 23-09-15 Award the Purchase of Stage Curtains and Window

Treatments for the Mirror Ballroom in the amount of $15,750.00. Tab 10
11. Resolution No. 24-09-15 Recognizing Florida City Government Week, October

18-24, 2015 Tab 11
12. An “After-the-Fact” request to Support the Back-to-School Explosion Event |

being Organized by Bridges at Lake Park and Children’s Home Society Tab 12
13. Resolution No. 25-09-15 Crown Castle Amendment 1 Agreement Tab 13

J. TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS:

K. ADJOURNMENT:

Next Scheduled Regular Commission Meeting will be held on Wednesday, September 16, 2015
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Minutes
Town of Lake Park, Florida
Regular Commission Meeting
Wednesday, September 2, 2015, 6:30 PM
Town Commission Chamber, 535 Park Avenue

The Town Commission met for the purpose of a Regular Commission Meeting on
Wednesday, September 2, 2015 at 6:30 p.m. Present were Mayor James DuBois, Vice-
Mayor Kimberly Glas-Castro, Commissioners Erin Flaherty, Michael O’Rourke and
Kathleen Rapoza, Town Manager John O. D’Agostino, Attorncy Thomas Baird, and
Town Clerk Vivian Mendez.

Mayor DuBois announced that he had received several public comment cards regarding
the cell tower agenda item. He clarified that agenda item number 13 Resolution No. 25-
09-15 Crown Castle Amendment | Agreement was an amendment to the existing cell
tower located in the Palm Beach Sheriff’s Office (PBSQ) substation parking lot not the
Harbor Marina. Town Manager D’Agostino explained that the Marina cell phone tower
agenda item being reviewed by staff. The application had several deficiency issues that
were being discussed with the applicant. Once the issues were resolved, staff would place
the item on an agenda.

Town Clerk Mendez performed the roll call and Mayor DuBois led the pledge of
allegiance.

SPECIAL PRESENTATIONS/REPORTS
1. Proclamation Honoring Library Employee Carrie Chappelle

Mayor DuBois presented Ms. Carrie Chappelle with the proclamation. Ms. Chappelle
thanked the Commission, the public, and especially the children that she had worked with
over the year for their recognition and appreciation.

PUBLIC COMMENT:

1. Cynthia Grey, 503 Sable Palm Drive — expressed concern that too many cars were
parked at a single family residency on Teak Drive. She stated that the Code Compliance
Department had been contacted and asked to investigate. She asked how many unrelated
people could live at a residency. Town Attorney Baird explained that three (3) unrelated
people could live at a residency. He stated that there are no limits on how many related
people could live under one residency.

Commissioner O’Rourke asked that this item be placed on a future agenda. Mayor
DuBois stated that it could be discussed during Commissioner Comments.

2. Jaime Andrade, 502 Teak Drive — expressed concern regarding the same neighbor
having more than 10 cars in their driveway and that they were parking along the strect.
Mayor DuBois stated that the Code Compliance Department would investigate what they
could under the guidelines of the Town Code.
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Commissioner O’Rourke asked that two items under New Business be moved to the
Consent Agenda. Item number 11, “Resolution No. 24-09-15 Recognizing Florida City
Government Week, October 18-24, 2015” and item number 12, “An °After-the-Fact’
request to support the Back-to-School Explosion Event being organized by Bridges at
Lake Park and Children’s Home Society”.

Motion: Commissioner O’Rourke moved to add two items from New Business to the
Consent Agenda. Item number 11, “Resolution No. 24-09-15 Recognizing Florida
City Government Week, October 18-24, 2015” and item number 12, “An ‘After-the-
Fact’ request to support the Back-to-School Explosion Event being organized by
Bridges at Lake Park and Children’s Home Society”; Commissioner Flaherty
seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

el P e

CONSENT AGENDA:

2. Budget Workshop Meeting minutes of August 12, 2015

3. Regular Commission Meeting Minutes of August 19, 2015

11. Resolution No. 24-09-15 Recognizing Florida City Government Week, October
18-24, 2015

12. An “After-the-Fact” request to Support the Back-to-School Explosion Event
being Organized by Bridges at Lake Park and Children’s Home Society

Motion: Commissioner O’Rourke moved to approve the consent agenda as
amended; Commissioner Flaherty seconded the motion.

Vote on Motion:

Commission Member
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

ye Nay Other

S [ [

PUBLIC HEARING{S) - ORDINANCE ON FIRST READING:
None
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PUBLIC HEARING(S) - ORDINANCE ON SECOND READING:

4. Ordinance No. 07-2015 Adoption and Updated 20-Year Water Supply Facilities
Work Plan and related Comprehensive Plan Amendments related to Sanitary Sewer/
Solid Waste/Drainage/Potable Water/Natural Groundwater Aquifer Recharge;
Intergovernmental Coordination; Conservation; and Capital Improvement
Elements '

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF LAKE
PARK, FLORIDA, AMENDING ITS COMPREHENSIVE PLAN TO ADOPT AN
UPDATED 20-YEAR WATER SUPPLY FACILITIES WORK PLAN AS
REQUIRED BY 163.3177, FLORIDA STATUTES; PROVIDING FOR THE
ADOPTION OF AMENDMENTS TO THE TOWN’S COMPREHENSIVE PLAN
TO IMPLEMENT THE UPDATED WATER SUPPLY PLAN; PROVIDING FOR
ADOPTION OF UPDATED OBJECTIVES AND POLICIES WITHIN THE
COMPREHENSIVE PLAN SANITARY SEWER/SOLID
WASTE/DRAINAGE/POTABLE WATER/NATURAL GROUNDWATER
AQUIFER RECHARGE, INTERGOVERNMENTAL COORDINATION,
CONSERVATION AND CAPITAL IMPROVEMENTS ELEMENTS;
PROVIDING FOR TRANSMITTAL TO THE STATE LAND PLANNING
AGENCY, DEPARTMENT OF ECONOMIC OPPORTUNITY; PROVIDING THE
REPEAL OF LAWS IN CONFLICT; PROVIDING FOR SEVERABILITY;
PROVIDING FOR AN EFFECTIVE DATE.

Town Manager D’Agostino explained that Ordinance 07-2015 was being heard on
second reading with no changes since the first reading. Vice-Mayor Glas-Castro asked if
South Florida Water Management District had made any review comments regarding the
Ordinance. Community Development Director Nadia DiTommaso stated that South
Florida Water Management District had no review comments regarding the Ordinance.

Public Comment Opened:
None
Public Comment Closed:

Motion: Vice-Mayor Glas-Castro moved to approve the Ordinance 07-2015;
Commissioner O’Rourke seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty X
Commissioner O’Rourke X
Commissioner Rapoza X
Vice-Mayor Glas-Castro X
Mayor DuBois X

Motion passed 5-0.

PUBLIC HEARING (8) — QUASI-JUDICIAL - RESOLUTION:

5. Resolution No. 22-09-15 Special Exception Amendment Application for 900 10'
Street to Amend the Previously Approved Site and Landscape Plan including
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Architectural Elevations.

The members of the Commission made the following ex-parte communication
disclosures:

Commissioner O’Rourke had no ex-parte communications to disclose.

Vice-Mayor Glas-Castro had no ex-parte communications to disclose.

Mayor DuBois had no ex-parte communications to disclose.

Commissioner Flaherty had no ex-parte communications to disclose.

Commissioner Rapoza had no ex-parte communications to disclose.

Town Attorney Baird swore in all of the witnesses.

Community Development Director DiTommaso explained the item (see Exhibit “A”™).

Mr. Howard F. Ostrout and Associates LLC, applicant for 900 10 Street LLC gave a
brief presentation of the project (see Exhibit “A”). Commissioner Flaherty asked for
clarification regarding the Planning and Zoning Board condition number 4 to Section 78-
337(3) where it refers to the roof edge. He asked what the roof edge was supposed to look
like. Mr. Ostrout explained that there were concerns with the parapet weight restriction,
the cost, and the parapet impact to the structure. He stated that after a discussion with the
Planning and Zoning Board, the Board agreed to keep the roof edge as it was proposed.
Mayor DuBois asked where the parking spaces would be in the front of the building. Mr.
Ostrout explained that the public would park in the front of the property and employees
would park in the back of the newly acquired property.

Public Comment Opened:
None
Public Comment Closed:

Motion: Commissioner O’Rourke moved to approve Resolution 22-09-15 with the
conditions of approval; Commissioner Flaherty seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

P EatEad bl
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NEW BUSINESS:
6. Amendment Eleven (11) Palm Beach Sheriff’s Office Proposed Fiscal Year 2016
Budget Amendment.

Town Manager D’Agostino explained the item (see Exhibit “B”). Commissioner
O’Rourke asked if the Palm Beach County millage rate included law enforcement
services. Town Manager D’ Agostino stated that the Palm Beach County millage rate did
include law enforcement services. Commissioner O’Rourke stated that the Palm Beach
Sheriff’s Office (PBSO) should consider that residents pay local millage and County
millage for the same law enforcement services. He stated that PBSO does a great job for
the Town. Town Manager D’ Agostino agreed and included that PBSO has resources that
were beyond what the Town could fund. Vice-Mayor Glas-Castro stated that the Town
would not be able to fund all the services provided by PBSO plus the capital expense.
Town Manager D’ Agostino agreed that the startup cost would be much higher than what
the Town pays for PBSO services. Mayor DuBois gave a brief history of the positive
experience with PBSO almost 10 years ago during the last hurricane.

Motion: Commissioner Rapoza moved to approve amendment eleven (11) Palm
Beach Sheriff’s Office Proposed Fiscal Year 2016 budget amendment;
Commissioner O’Rourke seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0

il el P e

7. Authorizing the Mayor to Execute an Interlocal Agreement between the Town of
Lake Park and Palm Beach County Fire/Rescue

Finance Director Rane explained the item (see Exhibit “C”). Vice-Mayor Glas-Castro
asked how much of the Tax Increment Financing (TIF) the Town pays for the Municipal
Service Taxing Unit (MSTU). Finance Director Rane explained that there is a formula
used to calculate the amount of the TIF. He stated that the formula calculated would be
transferred to the Community Redevelopment Department of $391,000. Mayor DuBois
asked if the amount includes what the Town collects from Palm Beach County. Finance
Director Rane stated no; the amount listed was what the Town funds the CRA.

Motion: Commissioner O’Rourke moved to authorize the Mayor to execute an
Interlocal Agreement between the Town of Lake Park and Palm Beach County

Fire/Rescue; Commissioner Rapoza seconded the motion.

Vote on Motion:
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Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

ltaltaitalte

8. Setting the 2015/2016 Non-Ad Valorem Assessed Sanitation Rates.

Town Manager D’Agostino explained that there was no increase proposed for sanitation
rate.

Motion: Commissioner O’Rourke moved to set the 2015/2016 Non-Ad Valorem
assessed sanitation rates; Commissioner Rapoza seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O'Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

b | e 5[

9. Setting the 2015/2016 Non-Ad Valorem Assessed Stormwater Rates

Town Manager D’ Agostino explained that there was no increase proposed for stormwater
rates. He explained that staff has requested an independent rate study to be conducted to
establish a steady rate that would afford the Town the improvements necessary over-time,
Vice-Mayor Glas-Castro asked if expanded properties rates get re-calculated. Finance
Director Rane explained that substantial changes are reviewed and the new engineering
firm has been asked to conduct an audit and provide, based on percentage of the
population, a proposed rate. Commissioner O’Rourke asked if there were a need to
increase the amount to assist with defraying the cost of the assessment. Town Manager
explained the capital expense needs that the Town has for the flooding issue on Sable
Palm Drive and that the General Fund would fund those improvements. He stated that the
item would come before the Commission for approval at a future meeting. Commissioner
O’Rourke asked to discuss the funds expected from the abandonment of E. Jasmine Drive
at a future agenda. Finance Director Rane explained that when the funds are received
from the abandonment of E. Jasmine Drive a budget adjustment would be brought
forward to the Commission and at that time, the Commission could direction staff on how
the funds should be allocated.

Motion: Commissioner O’Rourke moved to set the 2015/2016 Non-Ad Valorem
Assessed Stormwater Rates; Commissioner Rapoza seconded the motion.

Vote on Motion:
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Commission Member ye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor (las-Castro
Mayor DuBois

Motion passed 5-0.

>[4 e[ ¢

10. Resolution No. 23-09-15 Award the Purchase of Stage Curtains and Window
Treatments for the Mirror Ballroom in the amount of $15,750.00.

Recreation Director Kathleen Walters introduced Bernadette Upton and Daniel Giordano
from Eco Décor to present the item (see Exhibit “D”). The Commission discussed the
type of curtains, weight, style, pleading, cleaning, and fire retardant material with the
representative from Eco Décor. Commissioner Flaherty asked what the life expectance of
the curtains was. Ms. Upton explained that with proper care and cleaning the curtains
could last more than 10 years. Vice-Mayor Glas-Castro asked when the curtains were last
replaced. Recreation Director Walters stated that all the curtains were replaced in 2007.
Mayor DuBois asked if the window treatments could be installed after the windows are
installed in the Mirror Ballroom. Human Resources Director Bambi Turner explained that
the Florida League of Cities conducted a safety inspection in 2013 and the curtains failed
the safety inspection. Because of the safety inspection, the curtains need to be replaced
sooner rather than later. Town Manager D’Agostino stated that staff would begin
addressing the issue with the windows as soon as October 1. Ms. Upton stated that it
would take about 12 weeks to order the curtains.

Motion: Commissioner O’Rourke moved to approve the purchase of stage curtains
and window treatments for the Mirror Ballroom from Eco Décor based upon the
quote in the amount of $15,750.00; Commissioner Rapoza seconded the motion.

Vote on Motion:

Commission Member
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

ye Nay Other

| [ [

13, Resolution No. 25-09-15 Crown Castle Amendment 1 Agreement.
Town Manager D’ Agostino explained the item (see Exhibit “E”).

Motion: Commissioner O’Rourke moved to approve Resolution 25-09-15;
Commissioner Rapoza seconded the motion.

Vote on Motion:
| Commission Member | Aye | Nay | Other |
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Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

Pl

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS:

Town Attorney Baird explained that he would not be available to attend the First Public
Hearing on the Budget on September 3, 2015 and Assistant Attorney Kelly Gardner
would attend on his behalf.

Town Manager D’Agostino cxplained that the Mixed Coordinator Overlay Zoning
Workshop was scheduled for September 21, 2015. He explained that the Town has hired
a consultant to work with the Community Development Department on a narrow scope of
the project. He requested that the scope of the project be increased so that the firm could
assist staff with conducting at least two charrettes. He stated that the charrettes would be
conducted with the Planning and Zoning Board members and the public. He explained
that although Tropical Storm Erika did not developed into a storm for our area, staff
prepared for the storm anyway. He stated that staff worked with Palm Beach County Fire
Rescue, PBSO, and the Palm Beach County Emergency Operations Center. He stated that
the storm shutters covering the Town Hall conference room windows would remain up
until the end of October.

Commissioner O’Rourke expressed sadness for the two police officers that were shot
around the Country over the past few days. He stated that PBSO were part of our
community and expressed how much the Town appreciates what they do. He stated that
the Ordinance addressing how many non-related people could live in one residence
should be reviewed. He asked that any Ordinance addressing how many vehicles could be
parked at a residency also be reviewed. He announced that on Thursday, September 10,
2015 a September 11% Remembrance Ceremony would be conducted at the Fire Station
on Park Avenue starting at 10:30 a.m.

Commissioner Rapoza had no comments.

Commissioner Flaherty asked if the Town could consider Ordinances regulating the
amount of homes a person could purchases in Town and how the homes were used.

Vice-Mayor Glas-Castro suggested that the Reasonable Accommodations Ordinance be
reviewed.

Mayor DuBois announced that he would be attending a Mayor’s Breakfast on September
16, 2015. He asked if the Commission would like him to include any specific
accomplishments made over the past year in his speech. The Commission suggested that
the Mayor include the Mixed Use Corridor Overlay charrettes, improvements that were
made to the Harbor Marina, and that the parking meters are scheduled to be removed.
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ADJOURNMENT

There being no further business to come before the Commission and after a motion to
adjourn by Commissioner O’Rourke and seconded by Commissioner Flaherty, and by
unanimous vote, the meeting adjourned at 8:57 p.m.

Mayor James DuBois

Town Clerk, Vivian Mendez, CMC

Town Seal
Approved on this of , 2015
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Adjacent Zoning District

North: Commercial -2 (C-2)
South: Commercial -2 (C-2)
East: Commercial-1 (C-1)
West: Commercial-4 (C-4) & Campus Light Industrial/Commercial (CLIC)

(FEC Railway)

Adjacent Existing Land Use Designation

North: Commercial

South: Commercial

East Commercial

West: Commercial Light Industrial
AC (0]

In_June of 2013 the Town Commission approved Resolution 13-06-13 (the
“Development Order”), authorizing the Special Exception Use of “building
supplies/retail/storage warehouse (the “Application”) to be located at 800 10" Street (the
“Property”). The application for the Special Exception Use was submitted by H&L
Planning and Development Consuitants as the (then) authorized agent for 900 10"
Street LLC/Waterfront Services Incorporated (the “Applicant’). The Commission's
approval of the Development Order authorized the Applicant to relocate its pool
contracting company to the Property. The Property is located in the C-2 Zoning District
which permits the Applicant's proposed uses as an approved special exception use.

As part of the original Application, the Applicant proposed seven (7) parking
spaces on both the north and south sides of the existing building. This design
relied upon the use of neighboring driveways to access these parking spaces. In
order to implement this design, the Development Order imposed a condition
which required the Applicant to enter into Cross Access Easement Agreements
with the neighboring property owners to the north and south. However, the
neighboring property owners were not willing to enter into these Cross Access
Easement Agreements. As a result, the Applicant was not able to develop the
Property pursuant to the approved Development Order and requested
modification to this original development Order approved under Resolution 13-
06-13.
















Staff Analysis of the Application

The special exception use was originally approved using the Town Code
criteria for special exception uses and met all the criteria. The use has not
changed. The only modifications relate to the modifications parking space
requirements and the added requirements for landscaping and architectural
details that were prompted due to the increase in renovation costs. This
requires an updated Development Order with updated references to newly
proposed Site Plan, Landscape Plans and Architectural Elevations. The
updated Site Plan has been madified to reflect a revised parking calculation as
follows:

- 2,800 square feet of office space @ 4 spaces per 1,000 square feet =
11 required office spaces

> 1,161 square feet of warehouse @ 1 space per 2,000 square feet =
1 required warehouse space

- 8 maximum employees @ 1 space per employee =
8 required employee spaces

...for a TOTAL OF 20 REQUIRED PARKING SPACES. With the newly acquired
parcel and the reconfiguration of the parking spaces, the Applicant is proposing
24 parking spaces, which exceeds the Code requirement.

In an attempt to be business-friendly and allow the Owner’s business, Waterfront
Services, Inc./Pool Tek to carry forth without hindering their operation, the Owner
has been able to secure final inspections on the interior renovations in order to
safely move into the building however, is awaiting the outcome of this request in
order to complete the exterior of the building and the overall site. Since late 2014
however and because the Owner had to invest a lot more money on the building
than anticipated, the Owner, through Mr. Ostrout, has been working with the Town
to meet the landscaping and architectural codes as best as possible. Four code
sections have not been met and variances are heing requested as listed above.
All variances have been approved by the Planning & Zoning Board.

Since the use, but for the parking calculations detailed above have not changed, staff
finds that the Application meets the special exception criteria set forth in the Code and
also finds that even as revised, access to the Property will continue to be provided on
the north side and now through the newly acquired lot, without having to depend on the
neighboring properties. The Site Plan continues to offer a unilateral cross access as a
preferred alternative method should the neighboring owners decide to enter into cross
access easement agreements in the future, or if any property is no longer able to meet
its own parking and access requirements in the future. The Owner has significantly
improved the building and will continue to improve the overall site, all of which is a
benefit to the community.



























$2,722,314 including the one additional FTE Law Enforcement Administrative Aide. The increase
from nine to ten crossing guards is a requirement of the Florida Department of Transportation and is
not part of the municipal operating budget for the Town of Lake Park.

The total budget for the Palm Beach County Sheriff's Office is $2,760,914 inclusive of $1,600 for
Telephone, $10,000 for utilities, $2,000 for refuse service and $25,000 for Gasoline and or Diesel
Fuel.

Recommended Motion: Move to approve the operating budget for the Palm Beach
County Sheriff's Office to provide public safety services to the Town of Lake Park in the
amount of $2,760,914. Such amount includes an increase of one FTE Law Enforcement
Administrative Aide.







Summary Explanation/Background:

With the change to the funding method for Palm Beach County Fire/Rescue, Palm Beach County
(the County) requests that the Town of Lake Park (the Town) enter into an Interlocal Agreement
that exempts the Fire/Rescue MSTU from payment of tax increment (TIF) funds to the Lake Park
CRA. The related TIF for the MSTU millage was and should remain the Town’s responsibility. The
schedule below demonstrated that this is not an added expense for the Town.

Calculation of Tax Increment if the MSTU was NOT enacted

CRA Taxable Value $ 46,792,836

Town Millage Rate 8.8055

TIF formula Taxable value divided by 1,000 times millage rate
times 95%

Town Responsibility $ 391,433

Calculation of Tax Increment after the MSTU was enacted

CRA Taxable Value $ 46,792,836

Town Millage Rate 5.3474

PBC F/R Miltage Rate 3.4581

Combined Millage Rate 8.8055

TIF formula Taxable value divided by 1,000 times combined
millage rates times 95%

Town Responsibility $ 391,433

Recommended Motion:.

I move to authorize the Mayor to execute the interlocal agreement for fire/rescue MSTU CRA
Exemption.






which is an analysis of the quotes received from the three vendors- Eco Décor, Heritage Product
Resources, Inc. and Main Stage Theatrical Supply, Inc.

Eco Décor has provided material samples and were the only vendor to have a vast array of colored
velour for the stage, as well as, a wide variety of fire retardant material choices for the side
draperies. They have clearly explained the fire retardant codes on the sample material and pointed
out the differences that should be noted for curtains as opposed to upholstery. Please see attached,
“NFPA 701 — Standard Methods of Fire Tests for Flame Propagation of Textiles and Films”.

Eco Décor is a licensed interior design company and implemented the concept of designing the
Mirror Ballroom as an “Events Room” and not simply a theatre or auditorium.

Eco Décor’s quote of $15,750.00 is not only the lowest quote, but Eco Décor offers the quality, fit

and design inherent to this iconic asset of the Town of Lake Park. The Town feels this vendor is
most suitable for this project.

Recommended Motion:

Approve the purchase of Stage curtains and window treatments for the Mirror Ballroom
from Eco Décor based upon the quote in the amount of $15,750.00.
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636 US HIGHWAY ONE, SUITE #107 Daniel R. Giordano, Industry Partner of ASID

NCORTH PALM BEACH, FLORIDA 33408 Bernadette V. Upton, FASID, LEED AP, CAPS

FL B #26000827 FL RID LIC: #713, USGBC FACULTY, ReGREEN TRAINED

561.844.7089 PHONE/FAX ' bernadette@ecodecor.com daniel@ecodecor.com
561.313.6413C. 561.309.9077C.

CITY OF LAKE PARK MIRRORED BALLROOM DRAPERY/STAGEQUOTE
08/21/2015

BELOW STAGE-MAIN STAGE- MAIN VALANCE- LABOR/INSTALLED
FABRIC: 20 oz. Crescent (IFR RATED NFPA 701) - Unlined

ALSO TO INCLUDE: Upstage: 2 Border draperies, 4 Legs and 1 Rear
FABRIC: Athena 16 0z.(IFR RATED NFPA 701) - Unlined $ 9845.00

SIDE ARCHED DOORS (6)

FABRIC: JEREMY (FR NFPA 701)-LINED (NFPA 701) /LABOR/INSTALLED $ 3876.00
HARDWARE- BLACK IRON RODS/RINGS/FINIALS- INSTALLED $ 2029.00
TOTAL coniiisiinicaninesse ssarasss s ssenins ceensennns$ 15,750,00

All fabrics including lining are Fire Rated for NFPA 701 compliance/tested.
Price does not include sales tax, permits or any other unknown or unforeseen conditions.

Required check deposit 50% upon signed order confirmation, balance check due at completion of install.

Thank for the opportuni

Bernadette V. Upton, FASIB;FL Registered Interior Designer, LEED AP, CAPS
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Journal of Flame Retardancy



Formal Interpretation

NFPA 701

Standard Methods of Fire Tests for Flame Propagation
of Textiles and Films

2004 Edition

Reference: 1.1.1.1
EI No.: 701-99-1

Background: The requirement within the scope of this document refers to fabrics or other materials

used in curtains, draperies, or other window treatments. Vinyl-coated fabric blackout linings shall be

tested according to Test Method 2. The terms curtains, draperies, or other window treatments, where
used, shall include, but not limited to, the following items:

(1) Window curtains (2) Stage or theater curtains (3) Vertical folding shades
{4) Roll-type window shades (5) Hospital privacy curtains {6) Window draperies
(7) Fabric vertical shades or biinds (8) Horizontal folding shades (9) Swags
(10) Fabric horizontal shades or blinds

Question: Is the NFPA 701 test, as currently written, applicable to PVC blinds?
Answer: Yes.

Issue Edition: 1999

Reference: 1.1.1.1

Issue Date: December 31, 2002
Effective Date: January 20, 2003

Copyright © 2004 All Rights Reserved
NATIONAL FIRE PROTECTION ASSOCIATION



Bernadette V. Upton, FASID
RID, LEED AP BD+C, CAPS
ReGreen Trained, Green AP

BIQGRAPHY

Bernadette V. Upton, a Florida licensed interior designer, lecturer and consultant has specialized in environmental
interior design since 1982, She is a professional member and Fellow of American Society of Interior Designers
(FASID) and Past President for the Florida South Chapter, as well as a founding member of the National ASID Sus-
tainable Design Council. She is a LEED (Leadership In Energy and Environmental Design) Accredited Professional
with the US Green Building Council (USGBC), a program that sets standards for the sustainable building and design
industry. She has been a featured speaker for numerous conferences and seminars, as well as the host of ‘Airtime’, a
radio talk show addressing indoor air quality issues. She is also a Board and Founding member of the Sustainable
Furnishings Council.

Ms. Upton established Bemadette V. Upton Interior Design, in New York, in 1969 and has mamtained her business
in Florida since she moved here in 1973. Her company EcoDecor provides eco-friendly products and furnishings for
the home, Her committed advocacy to ‘green’ design is that “interiors need to be beautiful, breathable and benign,”
and that is well established in all her design projects.

An authority on environmental and ecological design, she has designed interiors for organizations such as Green
Builder’s Vision House, Florida’s Conservation Lodge Foundation and the American Lung Association’s Health
House Program and. Serving on the ALA Southeast Florida Board for nearly a decade, she has also co-authored “A
Baby’s Breath” program, which educates expectant parents to the importance of creating a healthy nursery and
home. She has appeared on the Bob Fila Show and his CD for “Babyproofing the Home”.

Emphatic about ‘green’ design and creating awareness among the design community, as well as her peers, her con-
tinuing education courses (CEU’s) are offered throughout the U.S. and are approved by the Interior Design Continu-
ing Educational Council (IDCEC) for both licensed interior designers and architects. She also teaches a FL DBPR
approved Advanced Codes course.

She is the recipient of numerous prestigious Design Excellence Awards from the American Society of Interior De-
signers for Sustainable Interiors in categories of Commercial, Residential and a LEED Design.






This Resolution would permit the Mayor on behalf of the Town of Lake Park, to execute Amendment
1. Amendment 1 has many advantages for the town. The monthly rent paid by Crown Castle to the
Town of Lake Park would increase to $2,950.00. The monthly payment doubles the amount of the
previous payments to the town. The total yearly amount is $35,400. Also, the agreement has a
Three percent yearly increase of the monthly lease payment. The increase at three percent per
month amounts to $88.50 or $36,462 for the second year. Each year thereafter, the increase will
compound at 3% of the newly established monthly payment.

With each future subtenant, Crown Castle would split the rental payments fifty percent with the Town
in addition to the existing monthly payments mentioned above. Further, Crown Castle maintains an
irrevocable option to lease up to 2,000 square feet of real property adjacent to the existing lease
area. Subsection 2D does not establish a lease cost (Additional Lease Area). Finally, the term of
the new lease with Crown Castle extends the existing lease by four (4) five (5) year terms. The
expiration date would be August 9, 2039. The original expiration date of the existing lease without
Amendment 1 is August 9, 2019.

Recommended Motion: | Move to approve Resolution 25 09-15.










AGENDA

Lake Park Town Commission
Town of Lake Park, Florida
First Public Hearing
On the Budget Meeting
Thursday, September 3, 2015, 6:30 p.m.

Lake Park Town Hall
535 Park Avenue

James DuBois — Mayor
Kimberly Glas-Castro — Vice-Mayor
Erin T. Flaherty — Commissioner
Michael O’Rourke — Commissioner
Kathleen Rapoza Commissioner
John Q. D’Agostino Town Manager
Thomas J. Baird, Esq. —_ Town Attorney
Vivian Mendez, CMC — Town Clerk

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision of the Town
Commission, with respect to any matter considered at this meeting, such interested person will need a record of the
proceedings, and for such purpose, may need to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based. Persons with disabilities requiring
accommodations in order to participate in the meeting should contact the Town Clerk’s office by calling 881-3311 at least 48
hours in advance 1o request accommodations.

A, CALL TO ORDER/ROLL CALL

B. PLEDGE OF ALLEGIANCE

C. PUBLIC HEARING:

*%%%% OPEN PUBLIC BUDGET HEARING#**#%%
A. Staff Report
B. Public Comments
C. Commission Deliberation

1. Resolution No. 26-09-15 Adopting the Proposed Millage Rate for Fiscal Year
2015-2016 Tab 1
A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF LAKE
PARK, FLORIDA, ADOPTING A PROPOSED MILLAGE RATE FOR THE
TOWN OF LAKE PARK FOR THE FISCAL YEAR BEGINNING OCTOBER 1,

2015 AND ENDING SEPTEMBER 30, 2016; STATING THE ROLLED-BACK
RATE FOR THE TOWN OF LAKE PARK; STATING THE PERCENT BY
WHICH THE TOWN MILLAGE RATE EXCEEDS, IF ANY, THE ROLLED-
BACK MILLAGE RATE; AND LEVYING FOR AD VALOREM TAXES ON ALL

First Public Hearing on the Budget Meeting Page |
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TAXABLE REAL AND TANGIBLE PERSONAL PROPERTY IN THE TOWN
OF LAKE PARK FOR FISCAL YEAR 2015/2016; PROVIDING FOR AN
EFFECTIVE DATE.

2. Resolution No. 27-09-15 Adopting a Tentative Budget for Fiscal Year 2015-2016 Tab 2

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF LAKE
PARK, FLORIDA, MAKING SEPERATE AND SEVERAL APPROPRIATIONS
FOR ITS NECESSARY OPERATING EXPENSES, THE EXPENSES OF THE
VARIOUS FUNDS AND DEPARTMENTS OF THE TOWN FOR THE FISCAL
YEAR BEGINNING OCTOBER 1, 2015, AND ENDING SEPTEMBER 30, 2016,
AND PROVIDING FOR THE EFFECTIVE DATE THEREOF.

#*¥** CLOSE PUBLIC BUDGET HEARING* ##**

D. PUBLIC COMMENT:
This time is provided for addressing items that do not appear on the Agenda.
Please complete a comment card and provide it to the Town Clerk so speakers
may be announced. Please remember comments are limited to a TOTAL of three
minutes.

E. NEW BUSINESS:
3. Resolution No. 28-09-15 Property and Casualty Renewals Tab 3

4. Resolution No. _ -09-15 Renewal of Employee Benefits for Fiscal Year 2016 Tab

F. COMMISSIONER COMMENTS, TOWN ATTORNEY, TOWN MANAGER:

G. ADJOURNMENT:

First Public Hearing on the Budget Meeting Pape 2
September 3, 2015



Minutes
Town of Lake Park, Florida
First Public Hearing on the Budget Meeting
Thursday, September 3, 2015, 6:30 PM
Town Commission Chamber, 535 Park Avenue

The Town Commission met for the purpose of the First Public Hearing on the Budget
Meeting on Thursday, September 3, 2015 at 6:30 p.m. Present were Mayor James
DuBois, Vice-Mayor Kimberly Glas-Castro, Commissioners Erin Flaherty, Michael
O’Rourke and Kathleen Rapoza, Town Manager John O. D’ Agostino, Assistant Town
Attorney Kelly Gardner, and Town Clerk Vivian Mendez.

Town Clerk Mendez performed the roll call and Mayor DuBois led the pledge of
allegiance,

PUBLIC HEARING(S):

Public Hearing Opened:

Town Manager D’Agostino explained that after two (2) budget workshops the
Commission had set the tentative millage rate of 5.3474, which reduced the budget by
$511,799.00. He stated that a budget team was established to assist with the collaborative
effort to reduce the budget. The budget team consisted on Finance Director Blake Rane,
Human Resources Director Bambi Turner, Community Development Director Nadia
DiTommaso, Administrative Assistant to the Town Manager Janet Perry, and Town
Manager John D’Agostino. He stated that several of the department budget initiatives
remained in the budget, but the majority of the initiatives were removed to balance the
budget (see Exhibit “A™),

Vice-Mayor Glas-Castro asked to have the Firestone remediation work in the budget now
instead of having to do a budget adjustment later in the fiscal year. Town Manager
D’Agostino stated that the exact amount of the remediation for the Town’s share of the
expense has not been determined. Finance Director Rane explained that the Town does
not have engineering estimates of what the cost would be at this time. Commissioner
O’Rourke asked what the estimated revenue was for the Community Redevelopment
Agency (CRA) budget for this fiscal year. Town Manager D’Agostino stated that the
anticipated revenue would be $605,000. The Palm Beach County Ad-Valorem portion
would be $212,553.

1. Resolution No. 26-09-15 adopting the proposed Millage Rate for Fiscal Year 2015-
2016.

PUBLIC COMMENT:
None

Motion: Commissioner Rapoza moved to approve Resolution No. 26-09-15;
Commissioner O’Rourke seconded the motion.

First Public Hearing on the Budget Meeting Minutes
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Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

ikadtaltadke

2. Resolution No. 27-09-15 Adopting a Tentative Budget for Fiscal Year 2015-2016.

PUBLIC COMMENT:
None

Motion: Commissioner Rapoza moved to approve Resolution No. 27-09-15;
Commissioner O’Rourke seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0

It bbb

Public Hearing Closed:

New Business
3. Resolution No. 28-09-15 Property and Casualty Renewal.

Town Manager D’Agostino explained that the Property and Casualty Insurance has
decreased by approximately 17.7 percent. He stated that the cost of the renewal was
$178,178. He introduced Human Resources Director Bambi Turner who explained the
item (see Exhibit “B*"). Commissioner Rapoza asked if there had been any deferential
between health insurance coverage from last year to this year. Human Resources Director
Turner explained that there had been some changes, which would be discussed during the
presentation of the next Resolution,

Motion: Commissioner Rapoza moved to approve Resolution No. 28-09-15;
Commissioner O’Rourke seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty X
Commissioner O’Rourke X
Commissioner Rapoza X
Vice-Mayor Glas-Castro X

First Public Hearing on the Budget Meeting Minutes
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| Mayor DuBois | X | | |
Motion passed 5-0.

4. Resolution No. 29-09-15 Renewal of Employee Benefits for Fiscal Year 2016

Human Resources Director Turner explained the item (see Exhibit “C”). Commissioner
Rapoza asked for examples of what was considered “high claim activities”. She asked if
there were any services during the past fiscal year that were compromised for this fiscal
year, She asked what constituted the long term and short term increases. Mr. Shawn
Fleming, Senior Benefits Consultant with Gehring Group explained that the Plan
Schedule of Benefits did not change from year-to-year. He stated that there were no large
claims that drove the cost increase. He stated that the market, as a whole, had claim
activity, which caused the increase. He explained how the market was reviewed as a
whole for the number of employee in the Town of Lake Park. He provided several
examples of why the cost have increased from the last fiscal year. He explained that one
of the things that caused an increase were things like new medications on the market.
Mayor DuBois stated that by combining several services with one company the Town
secured a rate for two years. Mr. Fleming agreed.

Motion: Commissioner Rapoza moved to approve Resolution No. 29-09-15;
Commissioner O’Rourke seconded the motion.

Vote on Motion:

Commission Member Aye Nay Other
Commissioner Flaherty
Commissioner O’ Rourke
Commissioner Rapoza
Vice-Mayor Glas-Castro
Mayor DuBois

Motion passed 5-0.

> |Pa | pa|pe| P

TOWN ATTORNEY, TOWN MANAGER, COMMISSIONER COMMENTS:
Commissioner O’Rourke had no comments.

Commissioner Rapoza thanked staff and the Town Manager for their efforts in working
on the budget.

Commissioner Flaherty had no comments.

Vice-Mayor Glas-Castro had no comments.

Mayor DuBois thanked staff and the Town Manager for moving quickly on the budget.
He announced that the Final Public Hearing on the Budget would be Tuesday, September

15,2016 at 6:30 p.m. in the Commission Chamber of Town Hall.

Assistant Town Attorney Gardner stated that it was nice meeting everyone.

First Public Hearing on the Budget Meeting Minutes
September 3, 2015



Town Manager D’Agostino thanked staff and appreciated the Commission for their
involvement in the budget process.

ADJOURNMENT

There being no further business to come before the Commission and after a motion to
adjourn by Commissioner Rapoza and seconded by Commissioner Flaherty, and by
unanimous vote, the meeting adjourned at 7:30 p.m.

Mayor James DuBois

Town Clerk, Vivian Mendez, CMC

Town Seal

Approved on this of , 2015

First Public Hearing on the Budget Meeting Minutes
September 3, 2015






In accordance with Florida Statute the Town must approve a Resolution to adopt a “proposed
millage” for the next fiscal year. This is required for Statutory Truth in Millage (TRIM) compliance.
Any changes proposed by the Town Commission at the First Budget Hearing will be incorporated
into this budget.

Fla. Stat. 200.065(2)(c) requires that: “Within 80 days of the certification of value pursuant to
subsection (1), but not earlier than 65 days after certification, the governing body of each taxing
authority shall hold a public hearing on the tentative budget and proposed millage rate. Prior to the
conclusion of the hearing, the governing body of the taxing authority shall amend the tentative
budget as it sees fit, adopt the amended tentative budget, recompute its proposed millage rate,
and publicly announce the percent, if any, by which the recomputed proposed millage rate exceeds
the rolled-back rate computed pursuant to subsection (1). That percent shall be characterized as
the percentage increase in property taxes tentatively adopted by the govemning body."

Recommended Motion:
| move to approve Resolution No.26-09-15 setting the proposed millage rate at 5.3474 mills for
Fiscal Year 2015-2016.
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Summary Explanation/Background:

At the request of staff, and in order to provide the most competitive rates for the renewal for Fiscal
Year 2015-2016 of the Town'’s property and casualty insurance, Gehring Group issued bids to the
insurance marketplace.

The incumbent carrier of the Town'’s property and casualty insurance coverage (which includes
Flood, Inland Marine, Crime Coverage, General Liability, Network Security and Privacy Liability,
Public Official Liability and Employment Practices Liability, Automobile Liability, and Workers'
Compensation Insurance) is the Florida League of Cities/Florida Municipal Insurance Trust (FMIT).
In response to the bids issued by Gehring Group for such coverage, FMIT provided a renewal quote
of $166,286. Added to this amount is the Gehring Group fee of $16,629, which results in atotal net
premium of $182,915, which is a 14.6 percent (or $31,357) decrease over the expiring coverage.

Preferred Governmental Insurance Trust (PGIT) provided a quote for such property and casualty
insurance coverage for a total annua! premium of $162,228. Added to this amount is the Gehring
Group fee of $15,950, which results in a total net premium of $178,178, which is a 16.8 percent (or a
$36,093) decrease over the expiring coverage. PGIT has also offered its entire insurance program
with a two year rate guarantee. The quote provided by PGIT is set forth as Alternate #1 on the
attached copy of the Gehring Group 2015/2016 Property and Casualty Insurance Evaluation (Exhibit
A to the Resolution).

After careful review, and upon recommendation by Gehring Group, staff recommends that the

Town's property and casualty insurance coverage be obtained through PGIT for Fiscal Year 2015 —
2016.

Recommended Motion: I move to adopt Resolution AY - D‘?’/5/







Summary Explanation/Background

Medical Insurance:

The current provider of the Town's employee medical insurance is Florida Blue, which is due for
renewal on October 1, 2015 for Fiscal Year 2016. Gehring Group obtained from Florida Blue an
initial in-network renewal rate of 18.7 percent, or approximately $87,000, over the expiring coverage
for Fiscal Year 2015. At the direction of staff, and in order to obtain the most competitive renewal
rates, Gehring Group submitted a market request for proposals to several carriers. The following
carriers responded:;

e Florida Blue

¢ United Healthcare
« Humana

s Aetna

The details of the quotes received from the above carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

As a result of negotiations conducted by Gehring Group, Florida Blue reduced its quote to an
increase of 8.7 percent (or $40,559). Florida Blue also submitted an alternate proposal resulting in
a 6.5 percent (or a $30,213) increase over the expiring coverage, contingent upon the Town placing
its group life, short term disability and long term disability coverage with its subsidiary, Florida
Combined Life, which staff is recommending as set forth later in this document,

After careful review, and upon recommendation by Gehring Group, staff recommends that the
medical insurance coverage for Town employees be renewed with Florida Blue for Fiscal Year 2016
utilizing the Florida Blue negotiated renewal with ancillary package.

Dental Insurance:

The current provider of the Town's employee dental insurance is MetLife which is due for renewal on
October 1, 2015. At the direction of staff, and in order to obtain competitive renewal rates, Gehring
Group submitted a market request for proposals to several carriers for such coverage. The
following carriers responded:

MetLife

Florida Combined Life
United Concordia
United Healthcare FOQ08
Renaissance
Reliance Standard
Ameritas Plan 1
Guardian

Humana

Advantica

Delta Dental



The details of the quotes received from the above carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

MetLife has provided an in-network renewal rate with a.4.6 percent (or a $1,242) increase over the
expiring coverage. Inasmuch as the 4.6 percent increase has been determined by Gehring Group to
be below the current dental market trend of 7 percent and that the premium difference generated
does not merit the disruption in carrier, administration and plan network, staff recommends that the
dental insurance coverage for Town employees be renewed with MetLife for Fiscal Year 2018,

Vision [nsurance:

The current provider of the Town’s employee vision insurance is MetLife SafeGuard which is due for
renewal on October 1, 2015. At the direction of staff, and in order to obtain competitive renewal
rates, Gehring Group submitted a market request for proposals to several carriers for such
coverage. The following carriers responded:

MetLife SafeGuard
Superior Vision
Humana

United Healthcare
Guardian
Advantica

EyeMed
Renaissance
Reliance Standard
Americas

The details of the quotes received from the above carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

MetLife SafeGuard initially provided an in-network renewal rate with a 19.8 percent {or a $787)
increase over the expiring coverage. As a result of negotiations conducted by Gehring Group,
MetlLife SafeGuard reduced its quote to an increase of 14.0 percent {or $558) due to high claims
activity as set forth in Exhibit A. As a result of this year's RFQ process, Humana proposed a
comparable plan that will reduce the annual premium by approximately 11.2 percent (or -$447).

After careful review, and upon recommendation by Gehring Group, staff recommends that the vision
insurance coverage for Town employees be obtained through the Humana for Fiscal Year 2016.

Basic Life and Accidental Death and Dismemberment Insurance:

The current provider of the Town's basic life and accident death and dismemberment insurance
(also referred to as “group life insurance”) is Lincoln Financial Group which is due for renewal on
October 1, 2015 for Fiscal Year 2016. At the direction of staff, and in order to obtain competitive
renewal rates, Gehring Group submitted a market request for proposals to several carriers for such
coverage. The foliowing carriers responded:



Lincoln Financial Group
Florida Combined Life
Reliance Standard
Humana

Guardian

SunLife

The details of the quotes received from the above carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

Lincoln Financial provided a renewal rate with a 9.20 percent (or an $872) increase over the expiring
coverage due to recent high claim activity.

As stated previousiy in this document, the 6.5 percent increase proposed by Florida Blue for medical
insurance coverage is contingent upon the Town placing its group life insurance coverage with its
subsidiary, Florida Combined Life, which would result in a 19.5 percent (or -$1,853) decrease for
such coverage.

Florida Combined Life also included a two-year rate guarantee on the basic life, accidental death
and dismemberment.

After careful review, and upon recommendation by Gehring Group, staff recommends that the basic
life and accident death and dismemberment insurance be obtained through Florida Combined Life
for Fiscal Year 2016.

Short Term Disability Insurance:

The current provider of the Town's short term disability insurance is Lincoln Financial Group which is
due for renewal on October 1, 2015 for Fiscal Year 2016. At the direction of staff, and in order to
obtain competitive renewal rates, Gehring Group submitted a market request for proposals to
several carriers for such coverage. The following carriers responded:

Lincoln Financial Group
SunlLife

Humana

Guardian

Florida Combined Life
Reliance Standard

The details of the quotes received from the ahove carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

Lincoln Financtal provided a renewal quote with a 10.0 percent {(or a $1,785) increase over the
expiring coverage.

As stated previously in this document, the 6.5 percent increase proposed by Florida Blue for medical
insurance coverage is contingent upon the Town placing its short term disability insurance coverage
with its subsidiary, Florida Combined Life, which would result in a decrease of 27.8 percent (or



-$4,959) decrease for such coverage.
Florida Combined Life also included a two-year rate guarantee on its short term disability coverage.

After careful review, and upon recommendation by Gehring Group, staff recommends that the short
term disability insurance be obtained through Florida Combined Life for Fiscai Year 2016.

Long Term Disability Insurance:

The current provider of the Town's long term disability insurance is Lincoln Financial Group which is
due for renewal on October 1, 2015 for Fiscal Year 2016, At the direction of staff, and in order to
obtain competitive renewal rates, Gehring Group submitted a market request for proposals to
several carriers for such coverage. The following carriers responded:

Lincoln Financial Group
Reliance Standard
Florida Combined Life
SunlLife

Guardian

The details of the quotes received from the above carriers are set forth in the Employee Benefits
Evaluation which is attached as Exhibit B.

Lincoln Financial provided a renewal quote with a 10.0 percent (or a $1,083) increase over the
expiring coverage.

As stated previously in this document, the 6.5 percent increase proposed by Florida Blue for medical
insurance coverage is contingent upon the Town placing its long term disability insurance coverage
with its subsidiary, Florida Combined Life, which would result in a -9.6 percent (or a -$1,041)
decrease for such coverage.

Florida Combined Life also included a two-year rate guarantee on its long term disability coverage.
After careful review, and upon recommendation by Gehring Group, staff recommends thatthe short
term disability insurance be obtained through Florida Combined Life for Fiscal Year 2016.

Recommended Motion: | move to adopt Resolution
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Town of Lake Park
2015 Marketing List

GEHRING: «

INSURANCE BRORER S

Proposal Status

A7

GROUP

X COREULTANTS

Advantica

Vision

Aetna

Medical

Amaeritas Group

Dental, Vision

Assurant

Decline to Quote - Not Competitive

Avesis Vision Plans

No Response

AviMed

Decline to Quote - Network Noncompetitive

CIGNA

Decline to Quote - Not Competitive

Corporate Care Works (a division of Health Advocate)

No Response

Delta Dental

Dental

Vision

EyeMed

Florida Blug (Incumbent) * -~

Medical, Dental, Life .~

Florida League of Cities {Public Only)

Decline to Quote - Not Competitive

Guardian

Dental, Life, Disability

Health First Health plan

No Response

Humana

Medical, Dental, Vision, Life, STD

Integrated Behavorial Health (Guardian)

No Response

Decline to Quote - must have 51 eligible

i [Bental, Visiaii - No Repanse on Life:arid Disability

No Response

MHN

Received

Minnesota Life Municipal {Public Only)

No Response

Mutual of Omaha

No Response

New Directions

EAP

Principal Financial Group

No Response

Reliance Standard

Dental, Vision, Life, Disability

Renaissance

Dental, Vision

Solstice

No Response

Sunlife

Life, Disability

Superior Vision

Vision

Symetra Life Insurance Company

Decline to Quote - must have 100 eligible

The Standard

No Response

United Concordia

Received

United HealthCare of Florida

Medical, Dental, Vision

Unum

Decline to Quote - Not Competitive

V5P

Decline to Quote - Not Competitive
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Town. of Lake Park

Supplemental Life Insurance Evaluation

Effective Date: October 1, 2015

Supplementat Life
Coreenefic

All Eligible Employees Working
24 + hours per week

CURRENT / RENEWAL

Lincoln Firancial

 $10,000 to $250,000
up to 5 x annual salary
$10,000 Increments

Alternate #1

Florida Combined Life

$10,000 to $500,000
up to 5 x annual salary
$10.000 Incremeants

GEHRING 4GROUP

iasuRAKcE 1naken s o]y CONSULTANTS

Alternate #2

Reliance Standard

© $10,000 to $250,000
up to 5 x annual salary
$10,000 Increments

All Eligible Spouses

$5,000 increments to $100,000

$5,000 increments to $250,000

55,000 increments to $100,000

All Eligible Child(ren)

14 days - 6 months: $250
6 months - 19 years:

14 days - 6 months: $500
6 months - age 30: $10,000

14 days - 6 months: $250
6 months - 19/25 FTS: $5,000 increments

Up to $25,000 Up to $25,000
Featuwres . - . .. | I T T
Guarantee lssue Employee $50,000 560,000 $50,000
Guarantee Amount Spouse $10,000 $30,000 510,000

t 65 35%
;:: :t :EZ 70 35% atage 65 25% :z e Sg
. o at age
h I 9
Employee Age Reduction Schedule 15% at age 75 50% at age 70 15% at age 75
*all reductions based on original amt *all reductions based an original amt

Waiver of Premium Included Included Included
Portability Option Included Included Included
Conversion Option Included Included Included
Seatbelt Benefit Not Included $10,000 or 10% of Principal Sum Not Included
Airbag Benefit ot Included $10,000 or 10% of Principal Sum Not Included

Accelerated Benefit

Maximum of $250,000 or 75% of claimants
amount of life insurance whichever is greater

Maximum of $250,000 or 75% of claimants
amount of life insurance whichever is greater

Maximum of $250,000 or 75% of claimants
amount of life insurance whichever is greater

Rate Guarantee Period Expires 09/30/16 Expires 09/30/17 Expires 09/30/18
Rates per $1,000 " Employee & Spouse - - ‘Employée & Spovse . . Employee & Spouse = - -
Child{ren) $0.20/$1,000 per child ;1%%%%'_flf:ts$gﬁ;:%“::’h $0.200/$1,000
Under Age 20 0.110 0.070 0110

Age 20-24 0.110 0.070 0.110

Age 25-29 0.110 0.070 0110

Age 30 - 34 0.120 0.090 0120

Age 35 - 39 0170 0.120 0170

Age 40 - 44 0.280 0.200 0.280

Age 45 - 49 0.460 0.320 0.460

Age 50 - 54 0.690 0.530 0.690

Age 55-59 1.030 0.810 1.030

Age 60 - 64 1.710 1.130 1710

Age 65 - 69 3.080 1.870 3.080

Age 70 - 74 4.360 3,120 4.360

Age 75-79 9.410 5.950 9.410

Age BO-84 9.410 5.950 9.410




Town of Lake Park

Supplemental Life insurance Evaluation

Effective Date: October 1, 2015

Supplemental Life

Alt Eligible Employees Working
24 + hours per week

CURRENT / RENEWAL

Lincoln Financial

10,0000 $250,000
up to 5 x annual salary
$10,000 Increments

Alternate #3

Humana

$10,000 to 5250,000 In
$10,000 Increments

GEHRING 4GROUP

insurance snoxens i a CONSULEANTS

Alternate #4

Guardian

$10,000 to $250,000 in
$10,000 Increments

All Eligible Spouses

$5,000 increments to $100,000

$125,000

45,000 increments to $100,000;
not to exceed 100% of EE amount

All Eligible Child(ren)

14 days - 6 months: $250
6 months - 19 years:

$5000/$10000
{depends on selection}

$5,000 increments to $20,000; not to
exceed 10% of EE amount

Employee Age Reduction Schedule

15% at age 75
*ail reductions based on original amt

Up ta 525,000 14 days - 26 years
Features =
Guarantee Issue Employee $50,000 $75,000 $50,000
Guarantee Amount S5pouse $10,000 535,000 $10,000

35% at age 65 35% at age 65

25% at age 70 35% at age 65 40% at age 70

50% at age 70+

25% at age 75
*all reductions based on original amt

Waiver of Premium Included Included Included
Portability Option Included Included Included
Conversion Option Included Included Included
Seatbelt Benefit Not Included $10,000 or 10% of Principal Sum 510,000 or 10% of Principal Sum
Airbag Benefit Not Included 5,000 or 5% of Principal Sum $10,000 or 10% of Principal Sum

Accelerated Benefit

Maximum of $250,000 or 75% of claimants
amount of life insurance whichever is greater

Maximum of $250,000 or 50% of claimants
amount of life insurance whichever is greater

75% of claimants amount of life insurance
whichever is greater

Rate Guarantee Period Expires 09/30/16 Expires 10/01/17 Expires 09/30/17
Rates per $1,000 . . Employee & Spouse ‘Employee. " ... “Spouse " - Employee & Spouse .
Child{ren) $0.20/$1,000 per child $0.200/$1,000 $1.00/51,000
Under Age 20 0.110 0.06 D.05 0.110

Age 20-24 0.110 0.06 0.05 0.110

Age 25-29 0.110 0.06 0.05 0.110

Age 30 -34 0,120 D.07 D06 0.120

Age 35 -39 0.170 0.09 0.08 0.170

Age 40 - 44 0.280 0.14 012 0.280

Age 45 - 49 0.460 0.22 0.19 0.460

Age 50 -54 0.690 0.34 0.30 0.690

Age 55 -59 1.030 0.55 0.47 1.030

Age 60 - 64 1.710 0.77 0.66 1.710

Age 65 -69 3.080 1.27 1.09 3.080

Age 70 -74 A4.360 2.47 2.14 4.360

Age 75-79 9410 477 413 4.360

Age 80-84 9.410 8.90 7.70 4.360




" Town of Lake Park GEHRING AGROUP

Supplementa| Life Insurance E\Ialuation insunance onocen s oli . R LTanTs
Effective Date: October 1, 2015

CURRENT / RENEWAL Alternate #5

Supplemental Life . Lincoln Financial Sunlife

© $10,000 to $250,000
up to 5 x annual salary
$10,000 Increments

$10,000 to $250,000 in
$10,000 Increments

All Eligible Employees Working
24 + hours per week

All Eligible Spouses $5,000 increments to $100,000 45,000 increments to $100,000

14 days - 6 months: $500

14 days - 6 months: 5250 14 days - 19 years or 25 if full-time student:

Al Eligible Child{ren) 6 months - 19 years: Up to $10,000

Up to 525,000
Featires _
Guarantee Issue Employee $50,000 $50,000
Guarantee Amount Spouse $10,000 $10,000

35% at age 65 35% at age 55

. 25% at age 70 40% at age 70
ction Schedule
Employee Age Reduction Schedu 15% at age 75 25% at age 75
*all reductions based on original amt *all reductions based on original amt

Waiver of Premium Included Included
Portability Option Included Included
Conversion Option included included
Seatbeit Benefit Not Included 510,000 or 10% of Principal Sum
Airbag Benefit Not Included 510,000 or 10% of Principa!l Sumn

Maximum of $250,000 or 75% of claimants

Accelerated Benefit amount of life insurance whichever is greater Not Included

Rate Guarantee Period Expires 09/30/16 Expires 10/01/17
Rates per $1,000 -~ . . '+ - Employee & Spouse: " } _Employee = -~ . Spouse
Child{ren} $0.20/%1,000 per child $0.230/51,000
Under Age 20 0.110 0.064 0.060
Age 20-24 0.110 0.640 0.060
Age 25-29 0.110 0.076 0.072
Age 30 - 34 0.120 0.102 0.095
Age 35 - 39 0.170 0.114 0.107
Age 40 - 44 0.280 0.127 0.119
Age 45 - 49 0.460 0.191 0179
Age 50-54 0.650 0.292 0.274
Age 55-59 1.030 0.547 0.513
Age 60 - 64 1.710 0.839 0.787
Age 65 - 69 3.080 1614 1.514
Age 70- 74 4,360 2.619

Age 75-79 9.410 2,619

Age 80-84 9.410 25619
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RESOLUTION NO. 32-09-15

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN
OF LAKE PARK, FLORIDA, APPROVING A SITE PLAN AND
THE SPECIAL EXCEPTION USE FOR AN AUTO PAINT AND
BODY SHOP TO BE LOCATED AT 1145 WATERTOWER ROAD
IN THE C-4 BUSINESS DISTRICT; PROVIDING FOR
CONDITIONS ASSOCIATED WITH THE USE; AND
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, Khaled Grayeb is acting as the Agent and Applicant for (Agent or Applicant)
for Watertown LLC, the owner (Owner) of the property at 1145 Watertower Road (Subject
Property) in the Town of Lake Park, Florida (Town); and

WHEREAS, the Applicant has submitted an application seeking the approval of a site plan
and special exception use for an Auto Paint and Body Shop upon the Subject Property (the
Application); and

WHEREAS, the Subject Property is within the C-4 Business District; and

WHEREAS, an Auto Paint and Body Shop establishment is a special exception use within
the C-4 Business District; and

WHEREAS, the Town’s Planning and Zoning Board has reviewed the Application and
has made its recommendation to the Town Commission; and

WHEREAS, the Town Commission has conducted a quasi-judicial public hearing to
consider the Application; and

WHEREAS, at this hearing, the Town Commission considered the evidence presented by
the Town staff, the Applicant, and members of the public, regarding the Application’s
consistency with the Town’s Comprehensive Plan; and

WHEREAS, at this hearing, the Town Commission considered the evidence presented by
the Town staff, the Applicant and members of the public regarding whether the Application
meets the special exception criteria as set forth in Section 78-184, and the Town’s Land
Development Regulations; and

WHEREAS, at this hearing the Town Commission determined that certain conditions are
necessary in order for the Application to be consistent with the Town’s Comprehensive
Plan, and to meet the special exception criteria of Section 78-184 and the Town’s Land
Development Regulations; and

WHEREAS, the Applicant, the Owner, and their successors and assigns shall be subject
to the conditions contained in Section 2 of this Resolution.



NOW THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE
TOWN OF LAKE PARK:

Section 1: The whereas clauses are incorporated herein as the findings of fact and
conclusions of law of the Town Commission.

Section 2. The Town Commission hereby approves a Site Plan and the application for the
special exception use of Auto Paint and Body Shop on the Subject Property, subject to the
following conditions:

1. The Owner is required to improve the site pursuant to Site Plan SP-1 and the Interior Floor
Plan A prepared by Khaled Grayeb and received by the Community Development
Department on July 22, 2015 and August 28, 2015, respectively, for the location of
landscaping, indoor and outdoor parking, and screening.

2. The Owner shall keep the two east garage bay doors closed at all times except when it is
necessary for vehicles to enter or exit the building.

3. The Owner is required to implement best practices to mitigate any odors produced from
painting vehicles.

4. All painting and repairs of vehicles shall be conducted indoors.

5. The Owner shall operate with a waterless vehicle washing system for cleaning the vehicles
being repaired on the Subject Property. Should the Owner propose the use of a different
washing system that system shall be subject to the review and approval of the Town
Commission and shall be permitted through the Seacoast Utility Authority and the
Department of Environmental Protection.

Section 3: This Resolution shall become effective immediately upon adoption.



TOWN OF LAKE PARK
COMMUNITY DEVELOPMENT DEPARTMENT

APPLICATION FOR SPECIAL EXC EPTIONREVIEW
—————————————“ﬁffk”"ﬁm She]
npplicanvagent. _ KHALED GRAAED \/ @xdrum llsiont Aok :%mr)
rdiress: QL 3D KENDRIA Coue TERe Boynhw Besch A 27415
Telephone: _S6[. 73,2999 Fax.
E-mail : K (5RAMED @ Cawranl . Com
) Owner __ Agent (Attach Agent Authorization Form)

Owner's Name (if not Applicant): JM"i wi LT 3 - el

Address: “‘-{( U‘)ﬁ\“é‘-f‘u'mr [LD P el '5'5‘/0“%
o/f28-392%  we SWOUBOOH

Telephone:

I:-Mail : )'Q(‘m/u) ,(_J )DM‘J{J Cav
Property Location: NiAS MMMU LP O 33‘/65

Legal Description: _Zo-42 -3 WY /06 ¥ 0F'SLY 74,94 €T g oty BBIS
T OB NCY 1497 FTOESLY (50 FT o€ e 32457

Property Control Number: 36 4% Y- 20 bo oo0 3072
Future Land Use: k,_\)kg\r,‘(,_\»\,og,&g_ ~_ Zoning: _Q,J;i ______

Acreage: .29 77 Square Footage of Use: S Yos .

Proposed Use: __A oy f1omad \:Quf_ ?&_y’diif C;- &'ﬂf ’



PLEASE DO NOT DETACH FROM AP PLICATION.

SIGNATURE REQUIRED BELOW.

Please be advised that Section 51-6 of the Town of Lake Park Code of Ordinances provides for
the Town o be reimbursed, in addition to any application or administrative fees, for any

supplementary fees and costs the Town incurs in processing development review requests.

These costs may include, but are not limited to, advertising and public notice costs, legal fees,
consultant fees, additional Staff time, cost of reports and studies, NPDES stormwater review

and inspection costs, and any additional costs associated with the building petmit and the

development review process.

For further information and questions, please contact the Community Development Department

at 561-881-3318.

1, JM‘* Lc' """} , have read and understand the

regulations above regarding cost recovery.

b[ 8/1¢

[*roperiy ()\\,\L&/r Signture Date



Zoning/Existing Use of Adjacent Properties:
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APPLICATION REQUIREMENTS:

I. Please discuss how the Special Exception use is consistent with the goals, objectives, and
policies of the Town’s Comprehensive Plan.
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5. Please discuss how the proposed Special Exception is consistent with the land development
and zoning regulations and ail other portions of the Town of Lake Park Code of Ordinances.
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3. Please explain how the proposed Special Exception use is compatibie with the character and
use (existing and future) of the surrounding properties in its function; hours of operation;
type and amount of traffic to be generated; building location; mass; height and setback; and
other relevant factors peculiar to the proposed Special Exception use and the surrounding

property.
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4. Please explain how the establishment of the proposed Special Exception use in the identified
location does not create a concentration or proliferation of the same or similar type of
Special Exception use, which may be deemed detrimental to the development or redevelop-
ment of the area in which the Special Exception use is proposed to be developed.
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5. Please explain how the Special Exception use does not have detrimental impact on
surrounding propetties based on; (a) The number of persons anticipated to be using,
residing, or working on the property as a result of the Special Exception use; (b) The
degree of noise, oder, visual, or other potential nuisance factors generated by the Special
Exception use; (c) The effect on the amount and flow of traffic within the vicinity of the

proposed Special Exception use.

6. Please explain how the proposed Special Exception use meets the following requirements;
(a) does not significantly reduce light and air to adjacent propetties; (b) does not adversely
affect property values in adjacent areas; (c) would not be deterrent to the improvement,
development or redevelopment of surrounding properties in accord with existing
regulations; (d) does not negatively impact adjacent natural systems or public facilities,
including parks and open spaces; and (¢) provides pedestrian amenities, including, but not

limited to, benches, trash receptacles, and/or bicycle parking. |10y e y
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CONSENT FORM FROM PROPERTY OW
AND DESIGNATION OF AUTHORIZED AGENT;

Before me, the undersigned authority, persenally appemul ~Name d LD_&.. + who,
being by me first duly sworn, on Outh deposed and says:

I. “That hefshe is the fee simple title owner of the property described in the attached Legal

Description;
2. That hefshe is requesting _A Special Exception Use in the Town of Lake
Park, Florida; .
3. Thal hesshe is appointed _Khated Grayeh to act as authorized on
his/er behalf 1o accomplish the above Project.
Propeity Owner Name: q’; Jown LLLC
)
A LA s (P ONGALrT o
Progfegfy Owner Signature ;/ By: Nane/Title
Wi Wededewuer Pd Lel, P(lfk.. FL 33409
Sireet Address City, State, Zip Code
su) A3 OG0 LA -1Y3-O0M
Telephone Number Fax Number

mﬁ%ﬁﬂ%‘ﬁ'ﬁ qmdl, £OM

,Smrrn and Subscribed before me on this 2 day of A\ s 201

“NOPARY PUBLIC ) !

' o MICHELLE SH Nm clds
M“”’" Ces, Hotary Public * By )
B F:eintt “zl w '

L EL N
m 5 My Comm. Expl Notary AS

"ffrﬂ."f.ﬁ gongedtisougt Bt

MY COMMISSION EXPIRES:

alral e

v

REVISED 10/30/2813




Palm Beach Gardens Collision & Auto Repair, INC
1145 Watertower RD
Lake Park, FL 33403
561735 2999

kgrayeb@gmail.com

To : City of Lake Park
Community Development Dept.
535 Park Avenue

Lake Park, FL 33403

Scott Schultz (Town Planner)

The above company will do business in the above address as a car repair & paint.
We will repair car and paint them in a safe environment, will have top of the
Market spray booth with environment friendly water base paint.

Kyle Grayeb

"""

Communge,,
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Zoning of adjacent properties:

North: C4 - Business { 36-LAKE PARK )

South: CLIC - Campus Light Ind' & Comm’ ( 36-LAKE PARK )
East: C4 - Business { 36-LAKE PARK )

West: C4 - Business ( 36-LAKE PARK)

1. The subject is currently zoned C4-Business and the current use code s Wareh/Dist Term the
adjacent properties have the same zoning and use code and house are sirnilar automotive
businesses. Therefore the use is consistent with all adjacent properties.

2. The proposed use is consistent with existing land development and zoning regulations within
Lake Park and the immediate area.

3. The proposed use is consistent with all adjacent properties and businesses in the area. The
proposed business will operate in similar hours, have a similar amount of traffic generated, the
building itself is similar to adjacent buildings in size, height, setback and mass and all other
normal functions of the use are similar and compatible with adjacent and local businesses and

buildings.

4. The proposed use is compatible with other automotive businesses in the area but specializes 1n
paint and body repair as opposed to automotive mechanical repair which predominates the
majority of automotive businesses in the area. It is a use that can co-exist and suppoit other
businesses in the area as well as the local public.

5. The proposed use will utilize the existing structure with no exterior modifications. It will also
utilize the same parking spaces that currently are situated on the site. There will be no
noticeable differences from the previous use to the proposed use and will offer no potential for
nuisance to surrounding properties or businesses.

6. The proposed Special Exception will meet all requirements:

a) No external modifications will be made 10 the building therefore it will have no effect on light
and air to adjacent properties.

b) It will not adversely affect market values of other properties because its use will be consistent
with those properties

¢) it will not be deterrent to the improvement or development of existing properties as it is by far
the most attractive property in the area.

dyit will have no adverse effect on adjacent properties.

¢) it will provide the same public amenities as the adjacent properties
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ACE IMPROVEMENTS WERE LOCATED AS PART OF THIS SURVEY
[ ALL ANGLES AND DISTANGES SHOVN HEREON ARE BOTH RECORD AND
MEASURED UNLESS OTHERIVISE NOTED
5. THE BEARINGS SHOWN HEREON ARE BASED OH THE SOUTH LINE OF THE
NV 114 OF SECTION 2042543, ASSUMED TO BEAR S88°0345°E

SITE
*
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A PARCEL OF LAND IN THE NORTHWEST QUARTER OF SECTION 20,
TOWNSHIP 42 SOUTH, RANGE 43 EAST, PALM BEAGH COUNTY, FLORIDA,
MORE PARTIGULARLY DESCRIBED AS FOLLOWS:

BEGINNING ATAPOINT IN THE SOUTH LIVE OF THE NORTHWEST QUARTER
OF SECTION 20, TOWNSHIP 42 SOLTH, RANGE 43 FAST, A DISTANCE OF

1446 FEET EASTERLY ALONG THE SOUTH LINE OF SAID QUARTER SEGTION,
FROM THE SOUTHWEST CORNER OF SAID NORTHWEST QUARTER, THENCE

NORTHERLY PARALLEL TO THE WEST LINE OF SAID NORTHWEST QUARTER
149.93 FEET: THENCE EASTERLY PARALLEL TQ THE SOUTH LINE OF SAID
QUARTER SECTION 73.15 FEET, THENGE SOUTHERLY PARALLEL TO THE
WEST LINE OF SAID NORTHWEST QUARTER 74.97 FEET, THENGE EASTERLY
PARALLEL TO THE SOUTH LINE OF SAID QUARTER SECTION 25.85 FEET,
THENCE SOUTHERLY PARALLEL TG THE WEST LING OF SAI0 NORTHWEST
QUARTER SECTION 74.68 FEET TO THE SQUTH LINE OF SAID NORTHWEST
QUARTER SECTION; THENCE WEST 00 FEET TO THE POINT OF BEGINNING .
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LEGAL NOTICE OF PUBLIC HEARINGS
TOWN OF LAKE PARK, FLORIDA

Please take notice and be advised that the Town Commission will hold a public hearing on Wednesday, September 16,
2015, at 6:30 p.m., or as soon thereafter as can be heard, in the Town Hali Commission Chambers at Town Hall, located
at 535 Park Avenue, Lake Park, Florida, to consider an application for a Special Exception Use to establish an “Auto Paint
& Body Shop”. The subject property is located at 1145 Watertower Road and the application is being brought forward
by Mr. Khaled Grayeb (Applicant and Agent), who is acting on behalf of Watertown LLC (Current Owner) and who would
like to purchase the property to locate “Spectrum Collision and Auto Repair” Auto Paint & Body Shop. Records related
to this item may be inspected at the Community Development Department located at Town Hall.

If a person decides to appeal any decision made by the Town Commission with respect to any hearing, they will need a
record of the proceedings and for such purpose may need to ensure that a verbatim record of the proceedings is made,
which record includes the testimony and evidence upon which the appeal is to be based. For additional information,
please contact Vivian Mendez, Town Clerk at 561-881-3311.

Town Clerk: Vivian Mendez
PUB: The Palm Beach Post — Sunday, September 6, 2015
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Summary Explanation/Background:

Revision of the Assistant to the Town Manager and Operations_Manager Job
Descriptions:

Currently, job descriptions exist in the Town’s Uniform Classification System entitled
Assistant to the Town Manager, and Operations Manager in the Public Works Department.
The purpose of the action to revise the Assistant to the Town Manager and Operations
Manager job descriptions to reflect the increased level of responsibilities to be undertaken by
the employees in these two positions effective October 1, 2015.

The annual pay range for the Assistant to the Town Manager position as set forth in the
Fiscal Year 2016 budget will be $38,750.40 to $52,145.60. The annual salary range for the
Operations Manager position as set forth in the Fiscal Year 2016 budget will be $44,137.60 to
$68,140.80.

Redline versions of these two revised job descriptions could not be provided as the current
job descriptions do not exist in electronic format. Clean copies of the current job
descriptions and the revised job descriptions are attached.

Revision of the Special Projects Coordinator Job Description:

There also exists a job description in the Town’s Uniform Classification System entitled
Special Projects Coordinator in the Parks and Recreation Department. The purpose of action
is to revise this job description reflect the duties and responsibilities that will be undertaken
effective October 1, 2015 by the two new part-time employees that have been included in the
Fiscal Year 2016 budget for this position. Secondly, it is to change the job title to Special
Events Coordinator.

The hourly rate for this part-time position as set forth in the Fiscal Year 2016 budget is
$15.00.

A redline version of this revised job description could not be provided as the current job
description does notexistin electronic format. A clean copy of the current job description is
attached and the new job description are attached.

Creation of the New Job Descriptions of Assistant to the Human Resources Director
and Assistant to the Community Development Director:

The purpose of this action is to create the two new the new job description of Assistant to
the Human Resources Director and Assistant to the Community Development Director to
reflect the increased level of responsibilities to be undertaken by the employees in these
positions effective October 1, 2015.

The annual pay range for these two positions as set forth in the Fiscal Year 2016 budget will
be $38,750.40 to $52,145.60.



These job titles do not currently exist in the Town’s classification plan. Therefore copies of
the current job descriptions could not be provided. Clean copies of these two new job
descriptions are attached.

Creation of the Sanitation Foreman and Grounds Maintenance Foreman Job
Descriptions:

The purpose of this action is to create the new job descriptions of Sanitation Foreman and
Grounds Maintenance Foreman in the Public Works Department. Currently, the Foreman in
both the Sanitation Division and Grounds Maintenance Divisions have worked under the
same general job description. This action willmore accurate capture and reflect the current
specific duties of a Sanitation Division foreman and a Grounds Maintenance foreman.

There will be no additional financial burden placed on the budget of the Town of Lake Park
as a result of this action as the annual pay range for this position will remain the same, i.e.,
$30,908.80 to $52,540.80.

These job titles do not currently exist in the Town’s classification plan. Therefore copies of
the current job descriptions could not be provided. A copy of the general “Foreman” job
description is attached, along with clean copies of new job descriptions for Sanitation
Foreman and Grounds Maintenance Foreman.

Creation of the Assistant Town Manager/Human Resources Director Job Description:

Currently, a position exists in the Town of Lake Park Uniform Classification System entitled
Human Resources Director. The purpose of action is create a new job description to provide
that in addition to performing the current duties as Human Resources Director, the Human
Resources Director shall also serve as the Assistant Town Manager and as acting Town
Manager in the Town Manager’s absence. Secondly, the purpose is to change the job title to
Assistant Town Manager/Human Resources Director.

There will be no additional financial burden placed on the budget of the Town of Lake Park
as a result of this action as the annual salary range for this position will remain the same, i.e.,
$51,875.20 to $80,516.80.

The position of Assistant Town Manager has remained unfilled for more than ten years. As a
result, a copy of the current job description could not be located. Therefore, a clean copy of
the new job description is attached along with a clean copy of the job description for the
position of Human Resources Director.

Recommended Motion: | move to approve Resolution 33 - 0?—/ \5/ .




RESOLUTION 33-09-15

A RESOLUTION OF THE TOWN COMMISSION OF THE
TOWN OF LAKE PARK, FLORIDA, AMENDING THE TOWN
UNIFORM CLASSIFICATION SYSTEM TO REVISE THE
JOB DESCRIPTIONS FOR THE POSITIONS OF ASSISTANT
TO THE TOWN MANAGER, OPERATIONS MANAGER, AND
SPECIAL PROJECTS COORDINATOR; AND, TO CREATE
THE NEW JOB DESCRIPTIONS OF ASSISTANT TO THE
HUMAN RESOURCES DIRECTOR, ASSISTANT TO THE
COMMUNITY DEVELOPMENT DIRECTOR, SANITATION
FOREMAN, GROUNDS MAINTENANCE FOREMAN, AND
ASSISTANT TOWN MANAGER/HUMAN RESOURCES
DIRECTOR; PROVIDING FOR THE PUBLICATION OF AN
UPDATED UNIFORM CLASSIFICATION SYSTEM; AND,
PROVIDING FOR AN EFFECTIVE DATE
WHEREAS, the Town of Lake Park is a duly constituted municipality organized and
existing under the laws of the State of Florida and Chapter 166, Fla. Stat; and
WHEREAS, the Uniform Classification System of the Town of Lake Park is based upon
similarity of duties performed and responsibilities assumed, so that the same qualifications are
reasonably required for the same schedule of pay, and are equally applied to all positions in the same
class; and
WHEREAS, it is necessary to provide an updated listing of certain current titles and
classifications within the Town service.
~ NOW THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE
TOWN OF LAKE PARK, AS FOLLOWS:
Section 1. The foregoing recitals are hereby incorporated as if fully set forth herein.
Section 2. The Uniform Classification System is amended to revise the job descriptions
for the positions of Assistant to the Town Manager, Operations Manager, and Special Projects
Coordinator, and to create the new job descriptions of Assistant to the Human Resources Director,
Assistant to the Community Development Director, Sanitation Foreman, and Grounds Maintenance
Foreman, and Assistant Town Manager/Human Resources Director. Copies ofthe revised and new
job descriptions are attached hereto as Exhibit A, Exhibit B and Exhibit C, Exhibit D, Exhibit E,
Exhibit F, Exhibit G, and Exhibit H respectively.

Section 3. This Resolution shall become effective October 1, 2015.
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ASSISTANT TO THE TOWN MANAGER

JOB CODE: 490
DEPARTMENT: TOWN MANAGER

CHARACTERISTICS OF THE CLASS:

Under the direct supervision of the Town Manager, performs a wide variety of highly
responsible, complex, and diverse advanced level administrative duties involved in
providing administrative, secretarial, analytical, and technical support to the Town
Manager’s Office.  Plans, coordinates, and participates in various program and
administrative operations and activities including those having a Town-wide impact.
Coordinates assigned activities with Town departments, outside agencies, and the general
public, and provides information and assistance to internal and external customers and
contacts at all levels of the Town organization regarding assigned programs and services.
Performs other work and duties as assigned. This is a non-exempt position.

EXAMPLES OF ESSENTIAL FUNCTIONS:

The list of essential functions, as outlined here, is intended to be representative of the tasks
performed within this classification. It is not necessarily descriptive of all job duties. The
omission of a job duty does not preclude management from assigning duties not listed
herein if such duties are a logical assignment to the Assistant to the Town Manager
position.

1. Conducts complex and sensitive administrative, operational, and management
analyses, studies, and research projects including those involving Town-wide issues,
programs, policies, and procedures; selects, adapts, and applies appropriate
research and statistical techniques; gathers and analyzes data and information from
various sources on a variety of specialized topics.

2. Serves as media contact for assigned functions and/or areas; tracks news coverage;
answers media inquiries; writes and distributes bulletins, news releases,
newsletters and other public information; coordinates requests for speakers;
counsels management staff on public affairs information implications; maintains
Town-wide media contacts list.

3. Participates in the development and implementation of goals, objectives, and
priorities for assigned functions and programs; recommends and implements
resulting policies and procedures.

4. Participates in the development and administration of the department budget;
submits budget recommendations; monitors expenditures.



5. Prepares, composes, processes and maintains departmental correspondence,
memoranda, reports, databases, records and statistical data; sorts and distributes
departmental mail

6. Performs all administrative functions of the department to which employee is
assigned

7. Assists in processing departmental applications and forms, and files and records
documents with external agencies as required

8. Maintains and orders departmental office supplies

9. Works independently and within a team on special recurring and nonrecurring
projects. Acts as project manager for special projects at the request of the Town
Manager, which may inciude: planning and coordinating multiple presentations,
disseminating information, coordinating direct mailings, and creating brochures and
flyers

10. Prepares bi-weekly payroll and processes invoices for payment by the Finance
Director subject to approval by the Town Manager

11. Schedules and organizes complex activities such as meetings, travel, conferences,
and department activities

12. Performs customer service duties including answering telephone calls and assisting
departmental customers. Acts as a liaison with other Town departments and
outside agencies, and explains departmental policies and procedures when
necessary

13. Fulfills public record requests in a timely manner

14. Performs record management and retention duties pursuant to Florida Statutes

15. Performs other related duties as required.

REQUIREMENTS:

Training and Experience:

High School diploma or GED, supplemented by a minimum of seven years of increasingly
responsible administrative and analytical experience that demonstrates a strong
understanding of municipal operations and the role of local government.

Knowledge, Skills and Abilities:

« Ability to perform a wide variety of highly responsible, complex, and diverse
advanced level administrative duties involved in providing administrative,
analytical, and technical support to the Town Manager’s Office involving the use
of sound judgment and personal initiative

« Ability to conduct various administrative and organizational studies and
analyses on a wide variety of complex issues

+ Ability to plan and organize work to meet changing priorities and deadlines

+ Ability to independently prepare correspondence and memoranda

« Ability to communicate clearly and concisely, both verbally and in writing



« Excellent knowledge of composition and grammar, business English,
mathematics, and modern office practices and procedures, including computers
and accurate data entry abilities

« Ability to establish and maintain effective working relationships with those
contacted in the course of work

e Ability to maintain a high level of confidentiality in the performance of assigned
tasks

e Excellent public and customer relations skills

¢ Knowledge of the operation, function and scope of authority of Town
departments and offices

e Knowledge of techniques in research and report preparation

o Ability to respond to requests for information, complaints and administrative
details and to interpret and apply Town policies, procedures and regulations

e Ability to establish and maintain effective and courteous working relationships
with elected officials, co-workers and the general public

¢ Ability to maintain accurate records

o Ability to understand and carry out verbal and written instructions

¢ Ability to manage and effectively complete a heavy and diversified workload
under pressure and pursuant to changing deadlines

e Ability to exercise sound judgment and accept responsibility for actions and/or
accomplishments

e Ability to work a diverse schedule

Physical Requirements:

While performing the duties of this job, the employee is frequently required to walk, sit and
talk or hear; use hands to manipulate; handle or feel objects, tools, or controls with arms
and hands; and, to reach with hands and arms. The employee is frequently required to
work, climb, stand or balance, stoop, kneel or crouch. The employee must occasionally lift
up to 20 pounds. Tasks may involve extended periods of time at a computer keyboard.
Sensory requirements consist of close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus; and, sound perception and
discrimination.

Environmental Requirements:

Work is performed without exposure to adverse environmental conditions, e.g., dirt, cold,
rain, fumes, etc.

Blood Borne Pathogens:

Minimal to No Risk of Exposure



It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race,
color, religion, gender, national origin, age, political affiliation, physical or mental disability
(where the disabled persons are able to perform the work they are seeking with
reasonable accommodation), marital status, familial status, or sexual orientation, or any
other form of unlawful discrimination, except when such condition is a bona fide
occupational qualification. Such employment practices include, but are not limited to, the
recruitment, hiring, compensation, assighment, training, promotion, demotion, discipline
or dismissal of employees.



Job Title: ASSISTANT TO THE TOWN MANAGER
Job Number: 490

Hours/Pay grade: 40/16 Department: Administration
Salayy-—Min—$34;433.00 - Max545;760:60~
Supervised By: Town Manager Location: Town Hall

JOB DESCRIPTION: Administration, Organizational analysis and development, preparation of
reports and internal and external communications,

GENERAL PURPOSE: Administrative and management work assisting the Town Manager in the
management of activities necessary to insure the efficient and effective operation of the Town.
Position requires particular knowledge and experience in Historic Preservation, Economic
Development, Main street and other redevelopment strategies.

RESPONSIBILITIES:
Asststs with the administration and implementation of directives and policy decisions of the
Town Commission through the Town Manager,
Participates in the preparation of Town Commission agendas.
Attends regular and special meetings of the Town Commission and other town boards.
Assists in the preparation and coordination of the Town budget.
Provides direction and guidance to various Department Directors in formulating and executing
administrative policies and/or developing new programs, especially as it relates to
redevelopment.
Promotes the Town and Town’s Mission Statement.
Conducts fact-finding interviews, observes operations and reports recommended changes
to the Town Manager.
Assists in developing and implementing management solutions,
Develops and implements special programs and projects as directed by the Town Manager.
Confers with representatives of other jurisdictions, developers, private industry, civic and
community groups on matters of interests pertaining to assigned departments or functions.
Performs research and preparation of statistical reports.
Responds to inquiries from employees, citizens and others. Refers complaints to other
departments or individuals as required.
Performs any other related work as required.
Assists with special events to promote Town’s image.
Assists Planning Dept. in historical and architectural elements of Comp. Plan and Zoning
Codes.
Seeks out grant opportunities and prepares applications.



QUALIFICATIONS:

L Required:

o

Bachelor’s Degree in public administration, Planning/Historic Preservation. Master’s
degree preferred.

o Knowledge of local and state statute Jaws.
0 Considerable experience in various phases of management of specific projects including
redevelopment.
0 Considerable knowledge of theories, principles and practices of public administration
as it relates to economic development and planning.
0 Considerable knowledge of the organizational structures, functions, operations,
objectives and goals of Municipal government.
0 Knowledge of community dynamics including inter-governmental relations, civic
organizations and special interest groups.
0 Ability to identify, analyze and solve administrative problems.
o Ability to represent the Town Manager in her absence.
0 Ability to work independently on complex and confidential assignments.
0 Ability to communicate effectively verbally and in writing.
0 Ability to establish and maintain effective working relationships with Town officials
and employees.
0 Ability to plan, prepare and operate under an approved budget.
SPECIAL REQUIREMENTS:
0 Valid Florida State driver’s license.
0
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.
While performing the duties of this job, the employee is frequently required to walk,
sit and talk or hear. The employee will be required to use hands to manipulate,
handle, feel or operate objects or controls and reach with hands and arms. The
employee is occasionally required to climb or balance, stoop, kneel or crouch.
The employee must occasionally lift and/or move up to 20 pounds. Specific vision
abilities required by this job include closed vision, distance vision, color vision,
peripheral vision, depth perception, and the ability to adjust focus.
TOOLS & EQUIPMENT USED:

Phone system, personal computer including word processing software, calculator; copy
machine, fax machines, adding machine and automobile.



ENVIRONMENTAL CONDITIONS:

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

SELECTION GUIDELINES:

Closing Date:

Formal application, rating of education, training and experience; oral interview and
reference check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements of duties does not exclude them
from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer

and employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

Approved By: w
Town UT. Le

ager:
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OPERATIONS MANAGER
JOB CODE: 175
DEPARTMENT: PUBLIC WORKS

CHARACTERISTICS OF THE CLASS:

Performs administrative and financial work under the general supervision of the Public Works
Director by conducting research and developing pertinent data and analysis for various projects
and varied tasks. Obtains quotes and estimates, prepares and expedites bids and contracts using
Town purchasing policies and procedures. Tracks employee time and prepares Departmental
payroll. Responsible for processing all divisions’ accounts payable invoicing through the Finance
Department. Tracks and submits completed Zoning Certificates to the Community Development
Department after ensuring Sanitation service and billing has been established for new businesses.

Is responsible for the hands-on administration, direction, and supervision of the Public Works
Maintenance Divisions: Facilities Maintenance, Grounds Maintenance and Vehicie Maintenance.
Coordinates maintenance activities through the use of the digital Work Order Request and the Field
Purchase Order systems. Works closely with division foremen to plan and schedule work and to
procure materials and equipment.

Maintains working relationships with other Town departments by providing information and
assistance in a timely manner. Provides customer service by taking complaints and finding
solutions using the resources available in the Public Works Department. Ensures the efficient and
effective operation of the Public Works Administration office.

Performs duties with considerable independence and latitude in accordance with the Town's
policies and procedures while maintaining the highest standards.

Performs related duties when assigned when such duties are a logical and appropriate assignment
to the position. This is an exempt position.

EXAMPLES OF ESSENTIAL FUNCTIONS:

The list of essential functions, as outlined herein, is intended to be representative of the tasks
performed within this classification. Itis not necessarily descriptive of all job duties. The omission
of a job duty does not preclude management from assigning duties not listed herein if such
functions are a logical assignment to the Operations Manager position.

1. Oversees development, administration and review of maintenance division budgets and
exercises control over expenditures. Assists in budget preparation and evaluates the need
for and recommends the addition of materials and equipment.



® N0

10.

11.
12,

13.

Plans, schedules, monitors and reviews the work of subordinates through oral reports or
observation of work in progress: may complete performance evaluations, counseling
memos, and other supervisory tasks.

Coordinates Town projects with the use of the Work Order Request software in conjunction
with Outlook® for the Facilities Maintenance and Grounds Maintenance operations;
Oversees Vehicle Maintenance purchases in support of the repair and preventive
maintenance of all Town vehicles and equipment. Investigates and furnishes cost estimates
for various construction or special projects as needed.

Responds to citizen inquiries and complaints regarding Town services performed by any
Public Works employee; provides solutions to problems.

Prepares and submits a variety of reports; assists Public Works Director in special projects.
Prepares invoices for payment on a daily basis.

Attends specific meetings as directed by the Public Works Director.

Accepts responsibility for assigned projects and deadlines and maintains communication
with the Director and the Project Manager in order to assist in meeting Department
submittal deadlines.

Prepares bi-weekly payroll for the entire department by working with the foremen to
document and approve all leave requests.

Prepares and authorizes field purchase orders, prepares purchase order requests, and
ensures purchasing policies and procedures are followed for all departmental transactions.
Maintains administrative office functions by procuring essential operating supplies.
Responsible for ordering custodial supplies, personal protective equipment, uniforms, rain
gear, work boots, etc.

Performs other work as necessary and required.

REQUIREMENTS:

A.

Training and Experience:

Bachelor’s degree in Public Administration, Business Administration or related field. At
least three years professional experience at a supervisory level in the field of Public Works
operations including administration and budget; or any equivalent combination of training
and experience. Valid Florida Driver’s license.

Knowledge, Abilities and Skills:

- Knowledge of principles and practices of a comprehensive Public Works program.

- Knowledge of municipal functions and operations and the ability to interpret Town
policies, procedures, and regulations, and make decisions in accordance with same.

- Ability to maintain professional confidentiality.

- Knowledge of equipment, materials and supplies required to maintain and operate a
Public Works program.

- Knowledge of principles and practices of maintenance, construction and use of public
facilities.

- Working knowledge of all Microsoft Office®© suite products.

- Ability to prepare effective correspondence, reports, memos.

- Ability to manage typical administrative office duties as well as maintenance operations.

- Ability to learn and maintain proprietary software programs.



- Knowledge of modern sanitation methods and techniques.

- Ability to effectively supervise staff.

- Ability to establish and maintain effective working relationships with others.

- Strong Customer Service skills and the ability to resolve customer complaints in a timely
manner.

- Skill in operation of tools, equipment, and vehicles associated with the department.

- Skill in budget preparation.

- Ability to communicate effectively both orally and in writing.

- Knowledge of basic civil engineering principles as applied to methods and practices
essential to drainage, street, and sidewalk maintenance and construction.

- Ability to work a diverse schedule, as required.

C. Physical Requirements:
- Must walk, stoop, bend, sit, and talk, for lengthy periods in an office environment.
- Manual dexterity required in the operation of machinery and keyboard.
- Tasks may include extended periods at a keyboard.
- Vision requirements include: close vision, distance vision, color vision, peripheral

vision, and depth perception.

- Must be able to hear and understand telephone and two way radio conversations.
- Must lift moderate to heavy loads (15-25 1bs.).

D. Environmental Requirements:
Work is performed outdoors and under adverse environmental conditions (storms, rain) at
times.

E. Sensory Requirements:
Task requires color, sound, odor, form and texture perception and discrimination.

F. Blood borne Pathogens:
Category Il - Moderate to Minimal Risk Exposure.

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race, color, religion,
gender, national origin, age, political affiliation, physical or mental disability (where the disabled persons
are able to perform the work they are seeking with reasonable accommodation), marital status, familial
status, or sexual orientation, or any other form of unlawful discrimination, except when such condition is
a bona fide occupational qualification. Such employment practices include, but are not limited to, the
recruitment, hiring, compensation, assignment, training, promotion, demotion, discipline or dismissal of
employees.



OPERATIONS MANAGER

CLASS CODE: 175
PAY GRADE: 15
DEPARTMENT: PUBLIC WORKS

CHARACTERISTICS OF THE CLASS:

Under the general supervision of the Public Works Director, this position is responsible for
oversight of all employees and activities of the Public Works Department. Pians and schedules
street maintenance, grounds maintenance, building maintenance, vehicle maintenance and
sanitation services. Incumbent uses independent judgment and discretion in the management of
the daily operations of all Public Works activities in order to meet Town goals and standards.

EXAMPLES OF ESSENTIAL FUNCTIONS:

1.

6.

Qversees development, administration and review of departmental budgets and exercises
control over expenditures, Assists in budget preparation and evaluates the need for and
recommends the addition of materials and equipment.

Plans, schedules, monitors and reviews the work of subordinates through oral reports or
observation of work in progress: may complete performance evaluations, counseling
memos and other supervisory tasks.

Coordinates Town projects with daily work schedules in building, streets, sanitation and
parks; supervises the Town garage and the repair and continuing maintenance of all
vehicles and equipment. Furnishes cost estimates for various construction or special
projects as needed.

Responds to citizen inquiries and complaints regarding Town services performed by any
Public Works employee; provides solutions to problems.

Prepares and submits a variety of reports; assists Public Works Director in special
projects.

Performs other work as necessary and required.

REQUIREMENTS:

A,

Training and Experience:

Bachelor’s degree in Public Administration, Business Administration or related field. At
least three years professional experience at a supervisory level in the field of Public
Works operations including administration and budget; or any equivalent combination
of training and experience. Valid Florida Driver’s license.

Knowledge, Abilities and Skills:
o Knowledge of principles and practices of a comprehensive Public Works
program.,




'Knowledge of equipment, materials and supplies required in a Public Works
program,

Knowledge of principles and practices of maintenance, construction and use of
public facilities.

Knowledge of modem sanitation methods and techniques.

Ability to effectively supervise stafT.

Ability to establish and maintain effective working relationships with others.
Skill in operation of tools, equipment and vehicles associated with the
department.

Skill in budget preparation.

Skill in computer usage.

Ability to communicate effectively, orally and in writing,.

Knowledge of engineering principles as applied to methods and practices
essential to sidewalk and street construction and drainage.

C. Physical Requirements:
Must walk, stoop, bend, sit, talk, for lengthy periods. Manual dexterity required in the
operation of machinery and keyboard. Must lift moderate to heavy loads (15-20 1bs.).

D. Environmental Requirements:
Work is performed outdoors and under adverse environmental conditions (storms, rain) at
times.

E. Sensory Requirements:
Task requires color, sound, odor, form and texture perception and discrimination.

F. Bloodborne Pathogens:
Category 11 - Moderate to Minimal Risk Exposure.

The Town of Lake Park is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the Town will provide reasonable accommeodations to qualified individuals

with disabilities

and encourages both prospective and current employees to discuss potential

accommodations with the employer.

Page 2
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B. Knowledge, Abilities and Skills:

Excellent public and customer relations skills

Ability to communicate effectively both verbally and in writing

Ability to maintain accurate records

Ability to follow verbal and written communications

Ability to communicate with the public and co-workers in a courteous manner

Ability to work independently and carry out tasks within assigned areas of responsibility
Skill in managing multiple tasks

Ability to work s diverse schedule

C. Physical Reguirements:

Tasks involve regular and at times sustained performance of heavier physical tasks such as
lifting and carrying heavy (up to 100 pound) objects, and stooping, bending, walking, and
working both indoors and outdoors.

D. Environmental Requirements:

Tasks may require some exposure to adverse environmental conditions.

E. Sensory Reguirements:

Tasks require sound and form perception.

1t is the policy of the Town of Lake Park to prohibit discrimination on the basis of race, color,
religion, gender, national origin, age, political affiliation, physical or mental disability (where the
disabled persons are able to perform the work they are seeking with reasonable accommodation),
marital status, familial status, or sexual orientation, or any other form of unlawful discrimination,
except when such condition is a bona fide occupational qualification. Such employment practices
include, but are not limited to, the recruitment, hiring, compensation, assignment, training,
promotion, demotion, discipline or dismissal of employees.



M

SPECIAL PROJECTS COORDINATOR

M

CLASS CODE: 630 PAY GRADE: 11

CHARACTERISTICS OF THE CLASS: The incumbent in this position is
responsible for program work in the development, promotion and maintenance
of community affairs projects and in the coordination and use of all recreation
facilities. Duties include providing recommendations for new programs,
program publicity and organization of events. Work is performed using
independent judgement and discretion under the direction of the Director of
Community Affairs. Performs related work as required.

EXAMPLES OF ESSENTIAL FUNCTIONS:

1. Plan, organize, schedule and direct community activities.

2. Solicit participation, membership and active interest and support of neighborhood
and community groups, arrange for publicity and notification of programs and events,

3. Plan and schedule for upcoming events; coordinate with all parties ensuring smooth
operation and positive outcomes of events.

4. Review of past programs by citizen survey or other method.

5. Administrative support in typing, filing, and use of computer equipment; perform
grant research as needed.

6. Assist with production of Town newsletter and other public relations and media
releases,

7. May supervise part time and temporary staff.

8. Other duties as required.

MINIMUM REQUIREMENTS:

Graduation from an accredited college or university with a bachelors degree in recreation,
leisure services or related field, with at least one year in public relations, grant writing, public
events production or other recreational and events programming. Valid CDL Florida license,

KNOWLEDGE, SKILLS, AND ABILITIES:

Kanowledge of principles and practices of public recreation activities and events.
Knowledge of rules, regulations, ordinances and requirements regarding public recreation.
Knowledge of equipment and facilities used in a variety of recreational and public activities.
Skill in dealing effectively with the public individually and in large groups.

Skill in managing multiple tasks required for production of public events,

Ability to communicate effectively, orally and in writing,



KNOWLEDGE, SKILLS AND ABILITIES: (continued)

Ability to compose, produce, edit and present newsletters and other publications,
Knowledge of First Aid techniques, including CPR.
Skill in public speaking,

PHYSICAL REQUIREMENTS: Tasks involve regular and at times sustained performance of

heavier physical tasks such as lifting and carrying heavy (up to 100 pound) objects, and
stooping, bending, walking, working in confined spaces, working hoth indoors and outdoors,

ENVIRONMENTAL REQUIREMENTS: Tasks may require some exposure to adverse
environmental conditions.

SENSORY REQUIREMENTS: Requires sound and form perception and discrimination,

BLOODBORNE PATHOGENS: Category II - Minimal to Moderate risk of exposure,

EMPLOYEE RECEIPT; DATE:
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11. Prepares, composes, processes and maintains departmental correspondence,
memoranda, reports, databases, records and statistical data; sorts and
distributes departmental mail

12. Fulfills public record requests in a timely manner

13. Performs record management and retention duties pursuant to Florida Statutes

14. Performs other related duties as required

REQUIREMENTS:

Training and Experience:

High School diploma or GED, supplemented by a minimum of five years of increasingly
responsible administrative and analytical experience that demonstrates a strong
understanding of municipal operations and the role of local government. Human Resource
training in federal and state employment laws and regulations also required.

Knowledge, Skills and Abilities:

e Ability to identify and resolve problems in a timely manner

 Strong interpersonal skills and the ability to establish and maintain effective and
courteous working relationships with elected officials, co-workers and the
general public

« Ability to perform a wide variety of highly responsible, complex, and diverse
advanced level administrative duties involved in providing administrative,
analytical, and technical support to the Human Resources Department involving
the use of sound judgment and personal initiative

+ Ability to conduct various administrative and organizational studies and
analyses on a wide variety of complex issues

« Ability to plan and organize work to meet changing priorities and deadlines

« Ability to independently prepare correspondence and memoranda

« Ability to communicate clearly and concisely, both verbally and in writing

+ Excellent knowledge of composition and grammar, business English,
mathematics, and modern office practices and procedures, including computers
and accurate data entry abilities

« Ability to establish and maintain effective working relationships with those
contacted in the course of work

 Ability to maintain a high level of confidentiality in the performance of assigned
tasks

e Excellent public and customer relations skills

o Knowledge of the operation, function and scope of authority of Town
departments and offices

¢ Knowledge of techniques in research and report preparation

o Ability to respond to requests for information, complaints and administrative
details and to interpret and apply Town policies, procedures and regulations



o Ability to establish and maintain effective and courteous working relationships
with elected officials, co-workers and the general public

o Ability to maintain accurate records

e Ability to understand and carry out verbal and written instructions

¢ Ability to manage and effectively complete a heavy and diversified workload
under pressure and pursuant to changing deadlines

¢ Ability to exercise sound judgment and accept responsibility for actions and/or
accomplishments

o Ability to work a diverse schedule

Physical Requirements:

While performing the duties of this job, the employee is frequently required to walk, sit and
talk or hear; use hands to manipulate; handle or feel objects, tools, or controls with arms
and hands; and, to reach with hands and arms. The employee is frequently required to
work, climb, stand or balance, stoop, kneel or crouch. The employee must occasionally lift
up to 20 pounds. Tasks may involve extended periods of time ata computer keyboard.
Sensory requirements consist of close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus; and, sound perception and
discrimination.

Environmental Requirements:

Work is performed without exposure to adverse environmental conditions, e.g,, dirt, cold,
rain, fumes, etc.

Blood Borne Pathogens:

Minimal to No Risk of Exposure

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race,
color, religion, gender, national origin, age, political affiliation, physical or mental disability
(where the disabled persons are able to perform the work they are seeking with
reasonable accommodation), marital status, familial status, or sexual orientation, or any
other form of unlawful discrimination, except when such condition is a bona fide
occupational qualification. Such employment practices include, but are not limited to, the
recruitment, hiring, compensation, assignment, training, promotion, demotion, discipline
or dismissal of employees.
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7. Assists in processing departmental applications and forms, and files and records
documents with external agencies as required

8. Attends specific meetings and transcribes meeting minutes and prepares them for
approval as deemed necessary by the Community Development Director

9. Works independently and within a team on special recurring and nonrecurring
projects. Acts as project manager for special projects at the request of the Community
Development Director, which may include: planning and coordinating multiple
presentations, disseminating information, coordinating direct mailings, and creating
brochures and flyers

10. Prepares bi-weekly payroll and processes invoices for payment by the Finance
Director subject to approval by the Community Development Director

11. Schedules and organizes complex activities such as meetings, travel, conferences, and
department activities

12. Performs customer service duties including answering telephone calls and assisting
departmental customers. Acts as aliaison with other Town departments and outside
agencies, and explains departmental policies and procedures when necessary

13. Performs duties relating to the Special Magistrate Hearings, Planning and Zoning
Board meetings, Historic Preservation Board meetings, and Local Planning Agency
meetings, including preparation and distribution of agendas, as well preparation and
distribution of Orders Finding Violation and related paperwork for Code Compliance
regular cases and Abatement cases

14. Prepares the minutes of the various Board meetings

15. Attends specific meetings as deemed necessary by the Community Development
Director

16. Records Code Compliance liens with the Palm Beach County Clerk of Courts

17. Maintains Town of Lake Park lien files for all outstanding Code Compliance cases

18. Fulfills public records requests, as necessary, in a timely manner

19. Assists in the processing of applications for building permits in the absence of the
Community Development Technician

20. Performs records management and retention requirements pursuant to Florida
Statues of all Code Compliance and Planning and Zoning case files

21. Maintains and orders office supplies for the Community Development Department
and prepares purchase orders for approval by the Community Development Director

22. Performs other related duties as required.

REQUIREMENTS:

Training and Experience:

Associate’s Degree from an accredited college or university, supplemented by a minimum
of three years of increasingly responsible administrative and analytical experience that
demonstrates a strong understanding of municipal operations and the role of local
government; or the equivalent combination of education and experience



Knowledge, Skills and Abilities:

+ Ability to perform a wide variety of highly responsible, complex, and diverse
advanced level administrative duties involved in providing administrative,
analytical, and technical support to the Community Development Department
involving the use of sound judgment and personal initiative

« Ability to conduct various administrative and organizational studies and
analyses on a wide variety of complex issues

« Ability to plan and organize work to meet changing priorities and deadlines

« Ability to independently prepare correspondence and memoranda

« Ability to communicate clearly and concisely, both verbaliy and in writing

» Excellent knowledge of composition and grammar, business English,
mathematics, and modern office practices and procedures, including computers
and accurate data entry abilities

« Ability to establish and maintain effective working relationships with those
contacted in the course of work

e Ability to maintain a high level of confidentiality in the performance of assigned
tasks

e [Excellent public and customer relations skills

e Knowledge of the operation, function and scope of authority of Town
departments and offices

¢ Knowledge of techniques in research and report preparation

¢ Ability to respond to requests for information, complaints and administrative
details and to interpret and apply Town policies, procedures and regulations

¢ Ability to make decisions in accordance with laws, the Town Code, regulations,
departmental policies and procedures

¢ Ability to establish and maintain effective and courteous working relationships
with elected officials, co-workers and the general public

¢ Ability to maintain accurate records

e Ability to understand and carry out verbal and written instructions

o Ability to manage and effectively complete a heavy and diversified workload
under pressure and pursuant to changing deadlines

e Excellent public relations skills

¢ Ability to work a diverse schedule

Physical Requirements:

While performing the duties of this job, the employee is frequently required to walk, sit and
talk or hear; use hands to manipulate; handle or feel objects, tools, or controls with arms
and hands: and, to reach with hands and arms. The employee is frequently required to
work, climb, stand or balance, stoop, kneel or crouch. The employee must occasionally lift
up to 20 pounds. Tasks may involve extended periods of time at a computer keyboard.
Sensory requirements consist of close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus; and, sound perception and
discrimination.



Environmental Requirements:

Work is performed without exposure to adverse environmental conditions, e.g., dirt, cold,
rain, fumes, etc.

Blood Borne Pathogens:

Minimal to No Risk of Exposure

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race,
color, religion, gender, national origin, age, political affiliation, physical or mental disability
(where the disabled persons are able to perform the work they are seeking with
reasonable accommodation), marital status, familial status, or sexual orientation, or any
other form of unlawful discrimination, except when such condition is a bona fide
occupational qualification. Such employment practices include, but are not limited to, the
recruitment, hiring, compensation, assignment, training, promotion, demotion, discipline
or dismissal of employees.
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8) Provide input and information as required for the preparation of the annual department
budget and monitor expenditures throughout the fiscal year

9) Evaluate and rate individual employee’s performance and discuss the evaluation at least
annually with workers under supervision

REQUIREMENTS

A. Training and Experience:

High School diploma or GED required, supplemented by five (5) years of experience in
sanitation services of which one (1) year must have been at the supervisory level or an
equivalent combination of training and experience.

Must possess a valid Florida class B Commercial Drivers’ License (CDL) with air brake
endorsement.

B. Knowledge, Abilities and Skills:

e Knowledge of route service operations on a prescribed schedule

e Knowledge of the principles and practices of supervision and management

o Knowledge of the operation of commercial and/or residential sanitation collection
equipment

e Skill in operating a variety of commercial or residential sanitation collection
equipment

o Ability to supervise employees and to instruct them in the safety rules and practices of
the work, and in the use of the tools and equipment of the job

e Ability to communicate effectively, both verbally and in writing

o Ability to operate in basic computer programs including Microsoft Word, Outlook,
and Excel

o Ability to prepare and submit various forms of written communication such as:
monthly reports, memoranda, objective employee evaluations, equipment
specifications, records and various files

e Ability to make cost estimates for project needs including equipment and materials

¢ Ability to plan and schedule work projects and personnel, investigate and resolve
customer service complaints, document actions taken, estimate levels of service and
prepare reports, citations, and billing

¢ Ability to monitor monthly activity budgets and prepare requisitions for parts and
supplies

e Ability to provide input and information as required for the preparation of the annual
department budget and monitor expenditures throughout the fiscal year

e Ability to work effectively and courteously with employees and the public

¢ Ability to perform manual labor in all weather conditions



C. Physical Requirements:

Task involves the regular, and at times sustained, performance of heavier physical tasks such
as walking over rough or uneven surfaces, bending, stooping, working in confined spaces and
lifting or carrying moderately heavy (20-50 pounds) items and occasionally handling very
heavy items up to 100 pounds. May involve the frequent use of coordinative and manipulative
skills in performing a variety of tasks associated with the skilled and complex operation of
equipment calling for adherence to exacting standards of depth, grade, dimensions, and
proximity.

D. Environmental Requirements:

Tasks are regularly performed with potential for exposure to adverse conditions such as dirt,
dust, pollen, odors, wetness, humidity, rain, fumes, temperature and nois¢ exiremes,
machinery, vibrations, animal/wildlife, or toxic/poisonous agents.

E. Sensorvy Requirements:

Task requires color, sound, odor, form and texture perception and discrimination.

F. Bloodborne Pathogens: Category Il — Moderate to Minimal Risk Exposure.

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race, color,
religion, gender, national origin, age, political affiliation, physical or mental disability (where the
disabled persons are able to perform the work they are seeking with reasonable accommodation),
marital status, familial status, or sexual orientation, or any other form of unlawful discrimination,
except when such condition is a bona fide occupational qualification. Such employment practices
include, but are not limited to, the recruitment, hiring, compensation, assignment, training,
promotion, demotion, discipline or dismissal of employees.
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GROUNDS MAINTENANCE FOREMAN

JOB CODE: 564
DEPARTMENT: PUBLIC WORKS

CHARACTERISTICS OF THE CLASS

Under the general direction of the Public Works Director and the Operations Manager, performs
supervisory and administrative work in the Grounds Maintenance Division to ensure necessary
projects are completed in an efficient, safe, and timely manner. The employee in this position isa
working supervisor. This position requires organizing, assigning and reviewing work of
subordinates. Supervision is exercised over various skill level employees and active participation
with crew members in landscaping and grounds maintenance work including but not limited to:
mowing grass, cutting trees, trimming shrubs, bush hogging, and other associated grounds
maintenance tasks is required. Employee functions at entry management level and work is
reviewed in progress and upon completion for ensuring all work adheres to all prescribed safety
standards and regulatory requirements applicable to the work. Employee must exercise
independent judgment and initiative in performing assigned duties. This includes maintaining
proper records, both hand-written and digital, as it relates to scheduling and purchasing. Requires
working with Administration in determining project requirements, project cost assessments, and
course of action for completion of projects. Performs other work as requested. This is a non-
exempt position.

EXAMPLES OF ESSENTIAL FUNCTIONS

The list of essential functions, as outlined herein, is intended to be representative of the tasks
performed within this classification. It is not necessarily descriptive of all job duties. The omission
of an essential function does not preclude management from assigning duties not listed herein if
such functions are a logical assignment to the Grounds Maintenance Foreman position.

1) Plan, assign, coordinate and exercise general and direct supervision over the activities of
the Grounds Maintenance Division. Make assignments and oversee projects to completion,
which may include the use of contracted services

2) Observe grounds maintenance needs, set priorities, prepare daily work schedules, plan
work procedures, assign personnel, oversee supervision of work, and maintain records of
activities, personnel, and purchases

3) Oversee the maintenance of public grounds including playgrounds, paths, alley ways, and
parking areas. Conduct quality checks of work in progress or upon completion to assure
acceptability

4) Coordinate the set-up and removal of equipment, tables, chairs, stages etc. for special
events and programs.

5) Participate in the selection of appropriate number and types of plants, shrubs, trees and
grasses suited to the location, soil, amount of sun received, and availability of water

6) Select the type and amount of pesticide or herbicide and instruct employees on proper
application. Select the type and amount of fertilizer and instruct employees on proper
application to conform to State regulations



7) Supervise tree removal operations including the safe operation of chipping and stump
grinding equipment

8) Estimate costs of projects, determine equipment and material needs, equipment
specifications and other documents as needed, and make recommendations. Prepare
reports and budget accordingly

9) Oversee the efficiency, productivity, safety and work habits of division employees. Use
disciplinary action, consistent with the Employee Handbook and the Collective Bargaining
Agreement, to correct employee behavior. Recommend persons to be hired, disciplined,
discharged, or promoted

10) Evaluate and rate individual employee’s performance and discuss the evaluation at least
annually with workers under supervision

11) Supervise, train and evaluate staff and provide for continuing development and training.
Provide technical assistance and training in the use of procedures and equipment

12) Analyze and resolve work problems, and assist workers in solving problems. Study
existing practices and procedures to determine methods of improvement

13) Inspect maintenance and repairs on irrigation systems, playground equipment, structures,
facilities, equipment, and other Town facilities and grounds

14)Respond to emergency situations in order to confine, resolve or prevent injurious or
otherwise hazardous conditions, i.e., fallen debris, spills, broken windows, broken locks

15) Monitor the condition and status of related equipment and vehicles as it relates to scheduled
operations

16) Conduct periodic inventory of all tools and equipment; maintain a computerized listing of
such inventory; ensure each technician conducts an annual inventory of tools and
equipment assigned and submit the required report to the Operations Manager after
completing such inventory

17) Provide input and information as required for the preparation of the annual department
budget and monitor expenditures throughout the fiscal year

REQUIREMENTS

A. Training and Experience:

High School diploma or GED required, supplemented by five (5) years of experience in
grounds maintenance services of which one (1) year must have been at the supervisory level
or an equivalent combination of training and experience.

Must possess a valid Florida Class ‘D’ Drivers’ License.

Must possess and maintain a “Florida-Friendly Best Management Practices for Protection of
Water Resources by the Green Industries” certification.

B. Knowledge, Abilities and Skills:

Knowledge of the principles and practices of supervision and management.
« Ability to assign and supervise employees and to instruct them in the safety rules and
practices of the work, and in the use of the tools and equipment of the job.
¢ Knowledge of the methods, practices and procedures used in grounds maintenance
functions.



e Knowledge of plants, grasses, and trees and the requirements of their maintenance.

e Thorough knowledge of various chemical agents; ability to use such in accordance
with prescribed safety precautions and directions.

¢ Knowledge of the tools and equipment used in a grounds maintenance operations,

e Ability to operate various basic tools and grounds keeping equipment, e.g., hammer,
screwdriver, wrench, saw, lawn mower, edger, chainsaw, blower.

e Ability to operate various automobiles, transport vehicles, e.g., car, utility truck, utility
van, trailers, and some light equipment, e.g., forklift, tractor, all-terrain vehicle.

s Ability to understand, follow and provide written and oral instructions; ability to read
and write; ability to perform basic arithmetic.

e Ability to operate basic office equipment, e.g., computer terminals, printers, copy
machines, telephone systems, facsimile machines.

s Ability to operate in basic computer programs including Microsoft Word, Outlook,
and Excel.

¢ Ability to prepare and submit various forms of written communication such as:
monthly reports, memoranda, objective employee evaluations, equipment
specifications, records and various files.

¢ Ability to make cost estimates for project needs including equipment and materials.

e Ability to plan and schedule work projects and personnel.

¢ Ability to monitor monthly activity budgets and prepare requisitions for parts and
supplies.

e Ability to provide input and information as required for the preparation of the annual
department budget and monitor expenditures throughout the fiscal year.

e Ability to establish and maintain effective working relationships with management;
ability to work cooperatively with employees, and the general public.

¢ Ability to respond to emergency and problem situations in an effective manner;

e Ability to perform manual labor in all weather conditions.

C.Physical Requirements:

Task involves the regular, and at times sustained, performance of heavier physical tasks such
as walking over rough or uneven surfaces, working in confined spaces and lifting, moving, or
carrying moderately heavy (20-50 pounds) items and occasionally handling very heavy items
up to 100 pounds. Ascends or descends ladders, stairs, scaffolding, and ramps. Utilizes feet
and legs or hands and arms; maintain body equilibrium to prevent falling when walking,
standing, crouching, or navigating narrow, slippery, or erratically moving surfaces;

Bend body downward and forward by bending spine and legs;

Move about on hands and knees or hands and feet;

Use hands to finger, handle or feel objects; and to reach with hands and arms.

May involve the frequent use of coordinative and manipulative skills in performing a variety
of tasks associated with the skilled and complex operation of equipment calling for adherence
to exacting standards of depth, grade, and dimensions,.



D. Environmental Requirements:

While performing the essential functions of this position the employee is frequently exposed
to fumes, odors, or airborne particles, toxic or caustic substances, excessive noise, traffic and
dampness/humidity. May work in temperatures exceeding 95 degrees for extended periods of

time.

While performing the essential functions of this job, the incumbent is regularly exposed to
possible bodily injury from electrical shock; falling from exposed places; moving mechanical
parts of equipment, tools, and machinery; animals/wildlife;

Tasks are regularly performed with potential for exposure to adverse conditions such as dirt,
dust, pollen, odors, wetness, humidity, rain, fumes, temperature and noise extremes,

machinery, vibrations, or toxic/poisonous agents.

E. Sensory Requirements:

Task requires color, sound, odor, form and texture perception and discrimination.

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race, color,
religion, gender, national origin, age, political affiliation, physical or menta) disability (where the
disabled persons are able to perform the work they are seeking with reasonable accommodation),
marital status, familial status, or sexual orientation, or any other form of unlawful discrimination,
except when such condition is a bona fide occupational qualification. Such employment practices
include, but are not limited to, the recruitment, hiring, compensation, assignment, training,
promotion, demotion, discipline or dismissal of employees.



FOREMAN
JOB CODE: 560
DEPARTMENT: PUBLIC WORKS

CHARACTERISTICS OF THE CLASS

Under the general direction of the Public Works Director, performs supervisory work and
assigned operations specific to the respective Public Works Division. The employee is a
working supervisor directing the employees of the Commercial Sanitation, Residential Sanitation
ot Grounds Maintenance Division and performing work consistent with the division’s tasks, and
is responsible for organizing, assigning and reviewing the work of subordinates. Supervision is
exercised over various skill-level employees and/or technicians. Work is reviewed in progress
and upon completion for conformance with policies and procedures. Communicates with
residents, customers and vendors and ensures that performance standards are met. Performs
related duties as directed. This is a non-exempt position.

EXAMPLES OF ESSENTIAL FUNCTIONS

The list of essential functions, as outlined herein, is intended to be representative of the tasks
performed within this classification. It is not necessarily descriptive of all job duties. The
omission of a job duty does not preclude management from assigning duties not listed herein if
such duties are a logical assignment to the Foreman position.

1) Plans, assigns, coordinates and exercises general and direct supervision over the activities
of Commercial Sanitation, or Residential Sanitation, or Grounds Maintenance Division.

?2) Prepares daily work schedules, plans work procedures, assigns personnel, oversees
supervision of work, and maintains records of activities, persoanel, and purchases.

3) Estimates costs of projects, defermines equipment and material needs, equipment
specifications and other documents as needed, and makes recommendations. Prepares
reports and budgets accordingly.

4) Oversees the efficiency, productivity, safety and work habils of division employees.
Provides technical assistance and training in use of procedures and equipment.

5) Supervises, trains and evaluates staff and provides for continuing development and
training,

6) Schedules, directs and reviews the work in the upkeep and maintenance of municipal
grounds, along with related equipment and vehicles.

7) Schedules, directs and reviews the work associated with commercial and residential

sanitation collection or with grounds maintenance. Monitors the conditions and status of
related equipment and vehicles as this relates to scheduled operations.
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8) Responds to the citizen inquiries and complaints regarding Town services performed
under the jurisdiction of Public Works. Enforces Ordinances.

9) Provides input and information as required for the preparation of the annual department
budget and monitors expenditures throughout the fiscal year.

10) Evaluates and rates individual employee’s performance and discusses the evaluation at
least annually with workers under supervision,

REQUIREMENTS

A, Training and Experience:

High School diploma or GED required, supplemented by five (5) years of experience in
grounds maintenance (including irrigation systems) or sanitation services of which one
(1) year must have been at the supervisory level or an equivalent combination of
training and experience. Must possess valid Florida Class B Commercial Driver’s
License with air brake endorsement. Must have successfully completed a fertilizer
applicator training program (for Foremen for Grounds Maintenance Division only).

B. Knowledge, Abilities and Skills:

For Grounds Maintenance Division Foremen:

¢ Knowledge of cultivation and maintenance principles and practices for municipal
grounds and park facilities
Knowtedge of tools and equipment needed to perform commercial grounds maintenance
Skill in operating a variety of tools and equipment used in grounds maintenance

For Sanitation Division Foremen:

Knowledge of route service operations on a prescribed schedule
Knowledge of the operation of commercigl or residential sanitation collection equipment
Skill in operating a variety of commercial or residential sanitation collection equipment

For All Foremen:

¢ Knowledge of the principles and practices of supervision and management
Ability to supervise employees and to instruct them in the safety rules and practices of
the work, and in the usc of job-related toels and equipment
Ability to communicate effectively, both verbally and in writing

s Ability to operate basic computer programs including Microsofi Word, Outlook and
Excel

» Ability to prepare and submit various forms of written communication such as monthly
reports, memoranda, equipment specifications and maintain records and files

¢  Ability to make cosl estimates for project needs including equipment and materials.



e Ability to plan and schedule work projects and personnel, write reports and maintain
records and files.

o Ability to monitor monthly activity budgets and prepare requisitions for parts and
supplies.

» Ability to provide input and information as required for the preparation of the annual
department budget and monitor expenditures throughout the fiscal year.

s Ability to work effectively and courteously with employees and the public.

C.  Physical Requirements:

Tasks involve the regular, and at times sustained, performance of heavier physical tasks
such as walking over rough or uneven surfaces, bending, stooping, working in confined
spaces and lifting or carrying moderately heavy (20-50 pounds) items and occasionally
handling very heavy items up to 100 pounds or may involve the frequent use of
coordinative and manipulative skills in performing a variety of tasks with the full range
of hand and power tools and lawn maintenance equipment; or the skilled and complex
operation of equipment calling for adherence to exacting standards of depth, grade,
dimensions and contours, Must be able to perform manual labor in all types of weather
conditions.

D. Environmental Requir¢ments:

Tasks are regularly performed with potential for exposure to adverse conditions such as
dirt, dust, pollen, odors, wetness, humidity, rain, fumes, temperature and noise extremes,
machinery, vibrations, animal/wildlife, or toxic/poisonous agents.

E. Sensory Requirements:

Tasks requires color, sound, odor, form and texture perception and discrimination.

F. Bloodborne Pathogens:

Category 11 - Moderate to Minimal Risk Exposure.

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race, color,
religion, gender, national origin, age, political affiliation, physical or mental disability (where the
disabled persons are able to perforin the work they are seeking with reasonable accommodation),
marital status, familial status, or sexual orientation, or any other form of unlawful discrimination,
excepl when such condition is a bona fide occupational qualification. Such employment
practices include, but are not limited to, the recruitment, hiring, compensation, assignment,
training, promotion, demotion, discipline, or dismissat of employees.
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ASSISTANT TOWN MANAGER/
HUMAN RESOURCES DIRECTOR

JOB CODE: 120
DEPARTMENT: TOWN MANAGER/HUMAN RESOURCES

CHARACTERISTICS OF THE CLASS:

Assists the Town Manager in researching, analyzing, developing, implementing and
coordinating various projects/ programs and resolving problems across the Town’s
organizational structure, Provides support to all Town Commissioners and Town
Department Heads. Also, oversees the Human Resources Department and is directly
responsible for performing activities relating to all aspects of the Human Resources
function including human resources planning, directing and controlling all activities
including policy development, job evaluation, recruitment, selection, training,
compensation, safety, risk management, conflict resolution, and performance evaluations.
Answers directly to the Town Manager. Performs related duties as directed. This is an
exempt position,

EXAMPLES OF ESSENTIAL FUNCTIONS:

The list of essential functions, as outlined herein, is intended to be representative of the
tasks performed within this classification. It is not necessarily descriptive of anyone
position in the class. The omission of an essential function does not preclude
management from assigning duties not listed herein if such functions are a logical
assignment to the Assistant Town Manager/Human Resources Director position.

Assistant Town Manager;

1. Assists the Town Manager in researching, analyzing, developing and
implementing organizational projects, issues, structures, programs and procedures

2. Assists the Town Manager in providing leadership, and management direction to
Town Department Heads

3. Initiates action to improve departmental and Town operations, employee
performance, morale and work methods

4. Researches topics, collects data, and prepares reports and presents findings to the
Town Manager and other parties as directed

5. Attends various meetings on behalf of the Town Manager; represents the Town

Manager’s position to the public and various public/private entities

Assists in the coordination and direction of interdepartmental efforts

Implements Town Manager’s directives, initiatives and policy interpretations

Serves as the Acting Town Manager in the Town Manager’s absence

. Assists in planning and coordinating the preparation of the annual Town budget
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ASSISTANT TOWN MANAGER/HUMAN RESQURCES DIRECTOR (page 2}

Human Resources Director:

10.

1.

12.

13.

14.
15.

Annually reviews and makes recommendations to the Town Manager for
improvement of the Town’s human resource policies, procedures and practices.
Communicates changes in Town human resource management policies and
procedures to department heads to ensure proper compliance.

Assists the Town Manager in the annual review, preparation and administration of
the Town’s wage and salary program.

Reviews and classifies positions for approval according to position duties and
responsibilities, essential functions, job competencies, reporting structure,
physical requirements, and exempt or non-exempt status.

Develops and administers an effective employee recruitment program including
the development and placement of ads, collection and review of employment
applications, pre-employment screening of applicants, and conducting pre-
employment and exit interviews.

Maintains knowledge of industry trends and employment legislation and ensures
the Town’s compliance with state and federal requirements pertaining to human
resource management.

Consults with department heads and the Town Attorney, as needed, regarding
matters of employee discipline, guidance and employee management, and to assist
the department heads in carrying out their responsibilities on personnel matters.
Coordinates risk management and administers the Drug Free Workplace Policy,
and monitors worker’s compensation claims. Coordinates the reporting of
worker’s compensation and property/liability insurance claims to the Town’s
insurance carriers.

Develops and coordinates employee benefit programs and plan, and coordinates
and facilitates annual employee open enrollment.

Consults with the Town Attorney as appropriate or as directed by the Town
Manager on personnel matters.

Prepares answers equal employment opportunity complaints and liability matters
subject to the review and final approval by the Town Attorney, and investigates
employee grievances.

Participates in collective bargaining negotiations.

Develops and maintains a human resource information system that meets the
Town’s personnel information needs.

Coordinates training programs for Town employees.

Writes Ordinances and Resolutions for review for legal sufficiency by the Town
Attorney and the review and approval by the Town Manager and Town
Commission concerning human resource policies, procedures and practices, and
develops the annual fiscal budget for the Human Resources Department for
approval by the Town Manager and presentation to the Town Commission.



ASSISTANT TOWN MANAGER/HUMAN RESOURCES DIRECTOR (page 3)

16. Supervises the staff of the Human Resources Department.
17. Performs general management duties for the Town Manager as assigned.
18. Serves as liaison to the Town’s Merit Board, and coordinates and prepares for

such cases as needed.

REQUIREMENTS:

A.
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Education and Experience:

Bachelor’s degree in Public Administration or Human Resource Management
from an accredited college or university with significant coursework in human
resource management, organizational development or closely related field or at
least ten years of experience in full-time exempt level human resource
management in the public sector are required. Master’s Certificate in Human
Resource Management (HRM), Professional in Human Resource Management
(PHR) or Senior Professional in Human Resource Management (SPHR)
certification preferred. Must possess knowledge of human resource information
systems and computer operations including Microsoft Outlook, Microsoft Word,
and Excel.

Knowledge, Skills and Abilities:

Knowledge of general management practices and principles including strategic
planning and the ability to develop long-term and short-term human resource
management plans and programs consistent with the Town’s mission goals and
objectives

Knowledge of municipal operations, finance and services

Knowledge of local government practices and procedures including public sector
procurement procedures

Knowledge of human resources policies/procedures, programs and professional
standards

Knowledge of local, state and federal human resource principles and practices
Ability to establish and maintain effective work relationships with co-workers,
Town officials and representatives of private/public entities in the community
Ability to research and present information effectively

Ability to prepare effective written documentation and reports

Ability to coordinate complex, inter-departmental programs and procedures
Ability to make effective public presentations

Ability to investigate, analyze and effectively resolve problems and conflicts
Ability to multi-task and perform with evolving priorities



e Ability to maintain confidentiality and handle sensitive issues with discretion and
sound judgment

PHYSICAL REQUIREMENTS:

Tasks involve limited physical activities, light litting, standing and walking, and
dexterity in use of hands, arms and fingers for the operation of a computer keyboard or
other office equipment. Work involves extended periods of time at a computer screen.
Tasks involve sound and form perception and discrimination.

ENVIRONMENTAL REQUIRMENTS:

Tasks performed without exposure to adverse environmental conditions (dirt, cold, rain,
fumes).

It is the policy of the Town of Lake Park to prohibit discrimination on the basis of race,
color, religion, gender, national origin, age, political affiliation, physical or mental
disability (where the disabled persons are able to perform the work they are seeking
with reasonable accommodation), marital status, familial status, or sexual orientation,
or any other form of unlawful discrimination, except when such condition is a bona fide
occupational qualification. Such employment practices include, but are not limited to,
the recruitment, hiring, compensation, assignment, training, promotion, demotion,
discipline or dismissal of employecs.
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Services. Subsequent negotiations have resulted in a basic contract which includes exhibits
that identifies types of services to be provided, hourly rates of qualified personnel that may be
assigned to perform the work.

The term of the agreement is for three years with limited fee increases to be considered at the
second and third years of the contract. The agreement provides an option to extend the term of
the contract for up to two one-year periods with limited fee increases. The agreement has terms
for termination.

Older fee schedules are included as attachments to this agenda item for comparison purposes
only.

o745
Resolution No. -2015 authorizes execution of an agreement with Calvin, Giordano &
Associates, Inc. for Continuing Professional Engineering Consultant Services

Recommended Motion: Approval of Resolution No. is recommended.

34-09-15"




RESOLUTION NO. 34-09-15

A RESOLUTION OF THE TOWN COMMISSION OF THE
TOWN OF LAKE PARK, FLORIDA, APPROVING AN
AGREEMENT FOR CONTINUING PROFESSIONAL
CONSULTANT SERVICES BETWEEN THE TOWN OF
LAKE PARK, FLORIDA AND CALVIN, GIORDANO AND
ASSOCIATES, INCORPORATED PROVIDING AN
EFFECTIVE DATE

WHEREAS, on April 26, 2015, the Town of Lake Park advertised for a Request for
Proposal for Professional Consulting Services and

WHEREAS, on May 27, 2015 at 11:00 A.M. all proposals were duly opened and

WHEREAS, the Town of Lake Park received proposals from four (4) engineering
consulting firms interested in performing continuing services and

WHEREAS, the Public Works Director, the Community Development Director, the
Community Development Planner and the Public Works Project Manager, forming the
evaluation committee, numerically scored each firm’s proposal and

WHEREAS, on June 9, 2015, at 1:30 P.M. each committee member’s numerical score of
each firm was tallied resulting in the three highest rated firms selected for further
evaluation and

WHEREAS, the firms of Calvin, Giordano & Associates, Chen Moore & Associates and
McCleod — McCarthy & Associates were properly shortlisted and

WHEREAS, on June 30, 2015, at 1:30 P.M. during a publicly announced meeting the
three shortlisted firms were interviewed by the selection commitiece consisting of the
Community Development Director, Town Planner, Public Works Director, Chief
Accountant and Public Works Project Manager and

WHEREAS, after the interviews the selection committee scored each firm and
determined Calvin, Giordano &Associates, Inc. to be the highest ranked firm and

WHEREAS, on July 15, 2015, the Town Commission approved authorization for the
Town Manager to negotiate a contract with Calvin, Giordano & Associates, Inc. for
Continuing Professional Consultant Services.

NOW, THEREFORE, BE IT RESOLVED by the Town Commission of the Town of
Lake Park, Florida



Section 1: To enter in to an agreement with Calvin, Giordano & Associates, Inc. for
Continuing Professional Consultant Services.

Section 2: The appropriate Town officials are authorized to execute all necessary
documents effectuate the intent of this Resolution.

Section 3: This Resolution shall take effect upon its adoption.

The remainder of this page has been left blank intentionally.



PROFESSIONAL SERVICES
CONTRACT BETWEEN THE TOWN OF LAKE PARK
AND
CALVIN, GIORDANO & ASSOCIATES, Inc.

THIS CONTRACT, made this day of , 2015, by and between the Town of Lake
Park, a public corporation of the State of Florida, hereinafter designated as the “the Town” and

Calvin, Giordano & Associates, Incorporated, a State of Florida Corporation, FEID Number
, hereinafter designated as “the CONSULTANT”.

WITNESSETH THAT:

WHEREAS, the TOWN is a municipality with those powers and responsibilities
enumerated by Chapter 166 Florida Statutes and the Florida Constitution; and

WHEREAS, the TOWN is empowered to enter into contractual arrangements with public
agencies, private corporations or other person, pursuant to Florida Statutes; and

WHEREAS, the TOWN has publicly announced its desire to procure professional
services and has solicited proposals from qualified firms pursuant to Section 287.055, F.S., the
Consultants Competitive Negotiation Act; and,;

WHEREAS, the CONSULTANT has responded to the TOWN?’S solicitation of proposals
and the CONSULTANT is qualified and willing to provide said services; and

WHEREAS, the Town Commission has determined that the CONSULTANT can provide
professional services to the TOWN in the most cost effective and efficient manner; and

WHEREAS, the TOWN and the CONSULTANT hereby enter into this CONTRACT to
establish the legal obligations of the parties; and

WHEREAS, the TOWN has budgeted funds in the current fiscal year budget which are
available for the funding of CONTINUING ENGINEERING CONSULTANT SERVICES as
described in Article I A of RFQ # 103-2015 and attached herein as Exhibit “A” under this
CONTRACT; and

WHEREAS, on September 16, 2015, the Town enacted Resolution No.
approving an Agreement with the CONSULTANT for Continuing Engineering Consultlng
Services.

NOW THEREFORE, the TOWN and the CONSULTANT in consideration of the
flowing from each to the other do hereby agree as follows:



SECTION 1. STATEMENT OF WORK, SERVICES AND PERFORMANCE:

1.1 The CONSULTANT shall, to the satisfaction of the TOWN, fully and timely
provide services outlined in RFQ No. 103-2015 Professional Consulting Services, “Continuing
Services.” The TOWN reserves the right to seek the services of other consultants in work
associated with RFQ No. 103-2015 or the recommendations resulting from work performed
under RFQ No. 103-2015. This CONTRACT does not in any way whatsoever obligate the
TOWN to provide CONSULTANT with any minimum or guaranteed amount of work.

1.2 The CONSULTANT acknowledges current projects identified in Exhibit “C”
were reviewed by Simmons & White Engineers and their Sub-Consultants and shall continue
with Simmons & White Engineers and their Sub-Consultants pursuant to Exhibit “C”.

1.3  In the performance of professional services, the CONSULTANT will use that
degree of care and skill ordinarily exercised by other similar professional in the field under
similar conditions in similar localities. The CONSULTANT will use due care in performing its
services and will have due regard for acceptable planning and engineering standards and
principles. CONSULTANT’S standard of care shall not be altered by the application,
interpretation, or construction of any other provision of this Agreement.

1.4 Where on-going projects are contemplated, before performing any services, the
TOWN and CONSULTANT will negotiate necessary scope of work and consultant fees and
enter into a Supplemental Agreement covering such work and compensation. Reference herein
to the Agreement will be considered to include any Supplement Agreement.

1.5  Where on-going projects are assigned, the CONSULTANT agrees to provide
project schedule progress reports in a format acceptable to the Town and at intervals established
by the Town. The Town will be entitled at all times to be advised, at its request, as to the status
of work being done by the CONSULTANT and of the details thereof. Coordination will be
maintained by the CONSULTANT with representatives of the Town, or of other agencies
interested in the project on behalf of the Town. Either party to the Agreement may request and
be granted a conference.

1.6 All services will be performed by the CONSULTANT to the satisfaction of the
Town Manager who will decide all questions, difficulties and disputes of any nature whatsoever
that may arise under or by reason of the Agreement, the prosecution and fulfillment of the
services hereunder and the character, quality, amount and value thereof; and the decision upon
all claims, questions and disputes will be final and binding upon the parties hereto. Adjustments
of compensation and/or contract time because of any on-going or supplemental work that may
become necessary or desirable as the work progresses will be subject to mutual agreement of the
parties, and Supplemental Agreement(s) of such a nature as required will be entered in the parties
in accordance herewith.

1.7 In the event that the CONSULTANT and the Town are not able to reach an
agreement as to the amount of compensation to be paid to the CONSULTANT for supplemental
work desired by the Town, the CONSULTANT will have the right to file a claim with the Town
for such additional amounts as the CONSULTANT deems reasonable; however, in no event will
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the filing of the claim or the resolution or litigation thereof through administrative procedures or
the courts relieve the CONSULTANT from the obligation to timely perform the supplemental
work.,

1.8 All tracings, plans, specifications, maps, computer files and/or reports prepared or
obtained under the Agreement, as well as all data collected, together with summaries and charts
derived there from, will be considered works made for hire and will become the property of the
Town upon completion or termination without restriction or limitation on their use and will be
made available, upon request, to the Town at any time during the performance of such services
and/or upon completion or termination if the Agreement. Upon delivery to the Town of said
document(s), the Town will become the custodian thereof in accordance with Chapter 119,
Florida Statutes. The CONSULTANT will not copyright any material and products or patent
any invention developed under this agreement. The Town will have the right to visit the site for
inspection of the work and the products of the CONSULTANT at any time.

CiNSY AN 6 st-thestb-consultantstdentified ORSuHas
Organizatlonal Chart,” attached hereto as Exhlblt “D,” and made part of this CONTR [, shall
provide services under this CONTRACT.
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The services of each sub-consuitant are a substantial inducementand material consideration for
the CONTRACT. In the event any such sub-consultart can no longer provide the services
required by the CONTRACT, the CONSULFANT shall immediately notify the TOWN in
writing and the TOWN may elect to terfninate this CONTRACT without any liability to the
CONSULTANT for unfinished-work product. The CONSULTANT may propose a replacement
for the sub-consultant, sulsject to the approval of the TOWN. The TOWN, in its judgment, may
elect to compensafe the CONSULTANT for any unfinished work product, provided it is in a
form thatis sufﬁ01ent1y documented and organized to provide for subsequent utilization in
Tmpletiono vork-produet=  NO SUB-CONSULTANTS ARE IDENTIFIED.

SECTION 2. FEES FOR SERVICES

2.1 CONSULTANT shall submit monthly invoices for compensation, but only after
the services for which the invoices are submitted have been completed and shall submit with
such invoice a detailed breakdown, indicating each task performed, person performing the work
and time allocated to each task. This breakdown shall be supplied for all work performed by
CONSULTANT. Work product requiring correction due to CONSULTANT’S error or omission
shall be accomplished at no cost to the TOWN.

2.2 CONSULTANT shall assign all work for which there is a cost recovery account
that account, at the hourly rates set forth in Exhibit “B.”, Personnel Assignments/Basis for
Compensation Hourly Rates. Any amounts assigned to cost recovery accounts will be credited
against the recovery fee amounts.

2.3 TOWN shall pay CONSULTANT within thirty (30) calendar days of receipt of
CONSULTANT’s proper statement. To be deemed proper, all invoices must comply with the
requirements set forth in this Agreement. Payment may be withheld for failure of
CONSULTANT to comply with a term, condition, or requirement of this Agreement,

3



24  Notwithstanding any provisions of this Agreement to the contrary, TOWN may
withhold, in whole or in part, payment to the extent necessary to protect itself from loss on
account of inadequate or defective work that has not been remedied or from loss due to fraud of
reasonable evidence indicating fraud by CONSULTANT. When the above reasons for
withholding payment are removed or resolved in a manner satisfactory to TOWN, payment may
be made. The amount withheld shall not be subject to payment of interest by the Town.

2.5  All hourly fees will be negotiated based on market conditions on each anniversary
date of this Agreement but will not exceed an increase of three percent (3%).

2.6 CONSULTANT shall be entitled to reimbursement for actual out-of-pocket
expenses for copying, telephone, faxes, pre-approved courier services and other approved
reimbursables, with no multiplier. Charges for courier services between CGA West Palm Beach
office and Town are not approved.

SECTION 3. TERM/TERMINATION

3.1 The TERM OF AGREEMENT shall commence on the date that is fully executed
by all parties and shall continue in full force and effect for a period of three (3) years unless and
until it terminated as provided below. The Town may, at its sole discretion, extend the term of
the contract for two additional on (1) year terms.

3.2  TERMINATION-Without Cause- This Agreement may be terminated by TOWN
for any reason or no reason upon Sixty (60) calendar day written notice to CONSULTANT. In
the event of such termination, CONSULTANT shall be entitled to receive compensation for any
work completed pursuant to the Agreement to the satisfaction of TOWN up through the date of
termination. Under no circumstances shall TOWN make payment for services that have not been
performed.

3.3  TERMINATION-With Cause- This Agreement may be terminated by either party
upon five (5) calendar days’ written notice to the other should such other party fail substantially
to perform in accordance with its material terms through no fault of the party initiating the
termination. In the event CONSULTANT abandons this Agreement or causes it to be terminate
by TOWN, CONSULTANT shall indemnify TOWN against loss pertaining to the termination,
including, but not limited to, reasonable costs incurred in transition to a replacement consultant.
In the event that CONSULTANT is terminated by the TOWN for cause and it is subsequently
determined by a court of competent jurisdiction that such termination was without cause, such
termination shall thereupon be deemed a termination for convenience under Section 3.2 and the
provision of Section 3.2 shall apply.

3.4  TERMINATION-Transfer of Ownership- This Agreement may be terminated by
the TOWN upon five (5) calendar days’ written notice if there is a change of more than 50% of
the ownership of the Consultant. CONSULTANT shall notify Town Manager at least ten (10)
business days before any such change in ownership of CONSULTANT.




3.5 Upon termination, CONSULTANT shall turn over to TOWN all finished or
unfinished work product, documents, data, studies, surveys sketches, plans and reports in its
possession. It shall also reasonably assist the TOWN and any replacement consultant in the
transition, including taking any acts necessary to allow the transfer of the GIS system.

SECTION 4. DEFAULT

4.1  An event of default shall mean a breach of this Agreement. Without limiting the
generality of the foregoing and in addition to those instances referred to as a breach, an event of
default shall include the following:

a. CONSULTANT has not performed services on a timely basis;

b. CONSULTANT has refused or failed, except in the case for which an
extension of time is provided, to supply enough properly skilled Staff
personnel;

c. CONSULTANT has failed to obtain the approval of the TOWN where
required by this Agreement;

d. CONSULTANT has refused or failed, except in the case for which an
extension of time is provided, to provide the Services as defined in this
Agreement.

42 In the event CONSULTANT fails to comply with the provision of this
Agreement, the TOWN may declare the CONSULTANT in default, notify the CONSULTANT
in writing, and give the CONSULTANT fifteen (15) calendar days to cure the default. If the
CONSULTANT fails to cure the default, compensation will only be for any completed
professional services minus any damages pursuant to Section 4.3. In the event payment has been
made for such professional services not completed, the CONSULTANT shall return these sums
to the TOWN within ten (10) days after notice that these sums are due. Nothing in this Article
shall limit the TOWN’s right to terminate, at any time pursuant to Section 3 above, and its right
for damages under Section 4.3.

4.3  In the Event of Default by the CONSULTANT, it shall be liable for all damages
resulting from the default.

44  The TOWN may take advantage of each and every remedy specifically existing at
law or in equity. Each and every remedy shall be in addition to every other remedy specifically
given or otherwise existing and may be exercised from time to time as often and in such order as
may be deemed expedient by the TOWN. The exercise or the beginning of the exercise of one
remedy shall not be deemed to be a waiver of the right to exercise any other remedy. The
TOWN’s rights and remedies as set forth in this Agreement are not exclusive and are in addition
to any other right and remedies available to the TOWN in law or in equity.



SECTION 5. STATUS REPORTS AND UPDATES

5.1 On or before the first day of every month, CONSULTANT shall prepare and deliver
to the TOWN MANAGER status reports showing the status of all pending work authorizations
and projects.

SECTION 6. HOURS OF OPERATION

6.1 CONSULTANT shall maintain fully staffed business hours equal to, but not less than
the Town’s business hours of 8:30 AM to 5:00 PM, Monday through Friday, with the exception
of official holidays as designated in the Code of the Town of Lake Park.

SECTION 7. POLICY OF NON-DISCRIMINATION

7.1 CONSULTANT shall not discriminate against any person in its operations, activities
or delivery of services under this Agreement. CONSULTANT shall affirmatively comply with
all applicable provisions of federal, state and local equal employment laws and shall not engage
in or commit any discriminatory practice against any person based on race, age, religion, color,
gender, sexual orientation, national origin, marital status, physical or mental disability, political
affiliation or any other factor which cannot be lawfully used as basis for service delivery.

SECTION 8 DRUG FREE WORKPLACE
8.1 CONSULTANT shall maintain a Drug Free Workplace.
SECTION 9. INDEPENDENT CONTRACTOR

91  CONSULTANT is an independent contractor under this Agreement. Personal
services provided by CONSULTANT shall be by employees of CONSULTANT and subject to
supervision by CONSULTANT, and not as officers or employees of TOWN. Personnel policies,
tax responsibilities, social security, health insurance, employee benefits, purchasing policies and
other similar administrative procedures applicable to services rendered under this Agreement
shall be those of CONSULTANT.

SECTION 10. ASSIGNMENT

10.1  Neither this Agreement, nor any interest herein, shall be assigned, transferred or
otherwise encumbered, under any circumstances, by CONSULTANT, without the prior written
consent of the Town Manager.

SECTION 11. CONFLICTS OF INTEREST
11.1 CONSULTANT shall not perform any services for any private sector clients

(including but not limited to, developers, corporations, real estate investor, etc.) on projects
within the jurisdictional boundaries of the TOWN.,



11,2 CONSULTANT shall not perform any services for any municipality that is
contiguous to the TOWN unless approved by the Town Manager.

11.3  CONSULTANT shall not review or perform any services regarding any
application made by any client of CONSULTANT, even if the services CONSULTANT
performs for such client are unrelated to the TOWN. In such instance, CONSULTANT shall
disclose the relationship immediately to the Town Manager, who may retain an alternate
consultant for those services.

11.4  Neither CONSULTANT nor any of its employees shall have or hold any
employment or contractual relationship that is antagonistic or incompatible with
CONSULTANT’s loyal and conscientious exercise of judgment related to its performance under
this Agreement.

SECTION 12. INDEMNIFICATION

12.1 CONSULTANT shall indemnify, defend and hold harmless TOWN, its officials,
agents, employees, and volunteers from and against any and all liability, suits, actions, damages,
costs, losses and expenses, including attorneys’ fees, demands and claims for personal injury,
bodily injury sickness, diseases or death or damage or destruction of tangible property or loss of
use resulting therefrom, arising out of any errors, omissions, misconduct or negligent acts, errors
or omission of CONSULTANT, its officials, agents, employees or subcontractors in the
performance of the services of CONSULTANT under this Agreement.

122 CONSULTANT acknowledges that specific consideration has been paid or will
be paid under this Agreement for this hold harmless and indemnification provision, and further
agrees with the foregoing provision of indemnity and also agrees with the collateral obligation of
insuring said indemnity as set forth in Section 13, Insurance.

12.3 CONSULTANT shall indemnify TOWN for all loss, damage, expense or liability
including, without limitation, court costs and attorneys’ fees that may result by reason of any
infringement or claim of infringement by CONSULTANT of any patent, trademark, copyright,
trade secret or other proprietary right relating to services furnished pursuant to this Contract.
CONSULTANT will defend and/or settle at its own expense any action brought against the
TOWN to the extent that is based on a claim that products or services furnished to TOWN by
CONSULTANT pursuant to this Contract, or if any portion of the services or goods related to
the performance of the service becomes unusable as a result of any such infringement or claim.

SECTION 13. INSURANCE

13.1 The CONSULTANT shall maintain, or cause to be maintained, the following
specified insurance coverage in the amounts set forth hereafter during the full period of the
Contract and any extensions thereof, which must include the following coverage and minimum
limits of liability:

a. WORKERS' COMPENSATION  AND  EMPLOYERS®  LIABILITY
INSURANCE for all employees of the CONSULTANT for Statutory Limits in
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compliance with the applicable state and federal laws. Notwithstanding the number of
employees or any other statutory provisions to the contrary, coverage shall extend to all
employees of the CONSULTANT and all subcontractors. EMPLOYERS LIABILITY
LIMITS shall not be less than One Million ($1,000,000.00) Dollars each accident; One
Million ($1,000,000.00) Dollars disease-policy limit; and, One Million ($1,000,000.00)
Dollars disease-cach employee.

b. COMPREHENSIVE GENERAL LIABILITY with the minimum limits of One
Million ($1,000,000.00) Dollars, per occurrence, premises and operations, independent
contractors, products and completed operations, personal and advertising injury, XCU
coverage, and a contractual liability endorsement of Two Million ($2,000,000.00) Dollars
aggregate,

c. PROFESSIONAL LIABILITY INSURANCE in the minimum amount of
$1,000,000 per occurrence

d. BUSINESS AUTO LIABILITY with minimum limits of one million
($1,000,000.00) Dollars or combined Single Limit for Bodily Injury and Property
Damage Liability. This insurance must be an "any-auto" policy including Owned, Hired,
Non-Owned, and Employee Non-Ownership Coverage.

The TOWN shall be included as an Additional Named Insured under the General Liability and
Automobile Liability policies and a waiver of subrogation against the TOWN shall be included
in all Workers’ Compensation policies. Current valid insurance policies meeting the
requirements herein identified shall be maintained during the duration of this Contract and any
extensions thereof. There shall be a thirty (30) day notification to the TOWN, in the event of
cancellation or modification of any stipulated insurance policy. It shall be the responsibility of
the CONSULTANT to ensure that all subcontractors are adequately insured or covered under
their policies.

All Certificates of Insurance shall be kept on file with the TOWN, and approved by the TOWN
prior to the commencement of any work activities. The TOWN may at its discretion, require the
CONSULTANT to provide a complete certified copy of the insurance policy(s). If this Contract
includes the installation of machinery and/or equipment into an existing structure, the
Comprehensive General Liability policy must include an endorsement covering same, including
instatlation and transit.

13.2  The required insurance coverage shall be issued by an insurance company duly
authorized and licensed to do business in the State of Florida with the following minimum
qualifications in accordance with the latest edition of A.M. Best’s Insurance Guide: Financial
Stability: A+ to B+,

13.3  All required insurance shall preclude any underwriter’s rights of recovery or
subrogation against the TOWN with the express intention of the parties being that the required
coverages protect both parties as the primary insurance for any and all losses covered by the
above described insurance.



13.4  The clauses “Other Insurance Provisions” and “Insured Duties in the Event of an
Occurrence, Claim or Suit” as they appear in any policy of insurance in which the TOWN is
named as an additional named insured shall not apply to TOWN.

13.5 Violation of the terms of this Section 13 and its sub-parts shall constitute a
material breach of the Contract by the CONSULTANT and the TOWN, at its sole discretion,
may cancel the Contract and all rights, title and interest of the CONSULTANT shall thereupon
cease and terminate.

SECTION 14. REPRESENTATIVE OF TOWN AND CONSULTANT

14.1 It is recognized that questions in the day-to-day conduct of this Agreement will
arise. The TOWN designates the Town Manager or his designee as the person to whom all
communications pertaining to the day-to-day conduct of this Agreement shall be addressed.
CONSULTANT designates Patrick Figurella, PE as the representative of CONSULTANT to
whom all communications pertaining to the day-to-day action of this Agreement shall be
addressed.

14.2 The Town Manager shall have the right to require CONSULTANT to change any
personnel working on TOWN projects upon providing CONSULTANT with a ten (10) day
written notice. Such requests from Town Manager shall not be made unreasonably or arbitrarily.

SECTION 15. COSTS AND ATTORNEY’S FEES

15.1  If either TOWN or CONSULTANT is required to enforce the terms of this
Agreement by court proceedings or otherwise, whether or not formal legal action is required, the
prevailing party shall be entitled to recover from the other party all such costs and expenses,
including by not limited to, costs and reasonable attorney’s fees.

SECTION 16. NOTICES

16.1 Whenever either party desires to give notice to the other, it must be given by
written notice, sent by certified United States mail, with return receipt requested, hand delivered
or by facsimile transmission with proof of receipt, addressed to the party for whom it is intended,
at the place last specified, and the place for giving of notice in compliance with the provisions of
this paragraph. Notice shall be deemed given upon receipt by any method of delivery authorized
above. For the present, the parties designate the following as the respective places for giving of
notice.

FOR CONSULTANT:

FOR TOWN: John Q. D*Agostino, Town Manager
Town of Lake Park
535 Park Avenue, Lake Park, Fl. 33403
Tel. (561) 881-3304 Fax. (561) 881-3314

9



With Copy to: Thomas J. Baird, Esquire
Town Attorney
4741 Military Trail, Suite 200
Jupiter, F1. 33458
Tel. (561) 650-8233

SECTION 17. RIGHTS IN DATA; COPYRIGHT; DISCLOSURE

17.1  Definition. The term “Data” as used in this Agreement includes written reports,
studies, drawings, or other graphic, electronic, chemical or mechanical representation.

17.2  Rights in Data. Drawings, specification, designs, models, photographs, computer
CADD discs, reports, surveys and other data developed or provided in connection with this
Agreement shall be the property of TOWN and TOWN shall have the full right to use such data
for any official purpose permitted under Florida Statutes, including making it available to the
general public. Such use shall be without any additional payment to or approval by
CONSULTANT. TOWN shall have unrestricted authority to publish, disclose distribute and
otherwise use, in whole or in part, any data developed or prepared under this Agreement.

17.3  Copyrights. No data developed and or prepared in whole or in part under this
Agreement shall be subject to copyright in the United States of America or other country, except
to the extent such copyright protection is available for the Town. Consultant shall not include in
the data any copyrighted matter unless CONSULTANT obtains the written approval of the Town
Manager and provides said Town Manager with written permission of the copyright owner for
CONSULTANT to use such copyrighted matter in the manner provided herein.

17.4  If this Agreement is terminated for any reason prior to completion of the work,
the TOWN may, in its discretion, use any design and documents prepared hereunder.

SECTION 18. SUBCONSULTANTS

18.1 Sub consultants, if needed, will be subject to the prior written approval of the
Town Manager.

SECTION 19. COMPLIANCE WITH LAWS

19.1 CONSULTANT shall fully obey and comply with all laws, ordinances and
administrative regulations duly made in accordance therewith, which are or shall become
applicable to the services performed under the terms of this Agreement.

SECTION 20. TRUTH-IN NEGOTIATIONS CERTIFICATE

20.1 Signature of this Agreement by CONSULTANT shall act as the execution of a
truth-in-negotiation certificate stating that wage rates and other factual unit costs supporting the
compensation of this Agreement are accurate, complete, and current at the time of contracting.
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SECTION 21. OWNERSHIP OF DOCUMENTS

21.1 CONSULTANT understands and agrees that any information, document, report
or any other material whatsoever which is given by the TOWN to CONSULTANT or which is
otherwise obtained or prepared by CONSULTANT under the terms of this Agreement is and
shall at all times remain the property of the TOWN. CONSULTANT agrees not to use any such
information, document, report or material for any other purpose whatsoever without the written
consent of the Town Manager, which may be withheld or conditioned by the Town Manager in
his/her sole discretion.

SECTION 22. AUDIT AND INSPECTION RIGHTS

22.1 The TOWN may, at reasonable times, and for a period of up to three (3) years
following the date of final performance of Services by CONSULTANT under this Agreement,
audit, or cause to be audited, those books and records of CONSULTANT that are related to
CONSULTANT’s performance under this Agreement. CONSULTANT agrees to maintain all
such books and records at its principal place of business for a period of three (3) years after final
payment is made under this Agreement.

22.2 The TOWN may, at reasonable times during the term hereof, inspect
CONSULTANT’s facilities and perform such inspections, as the TOWN deems reasonably
necessary, to determine whether the services required to be provided by CONSULTANT under
this Agreement conform to the terms of this Agreement. CONSULTANT shall make available
to the TOWN all reasonable facilities and assistance to facilitate the performance of inspections
by the TOWN’s representatives.

SECTION 23. WARRANTIES OF CONSULTANT

23.1 The CONSULTANT herby warrants and represents that at all times during the
term of this Agreement it shall maintain in good standing all required licenses, certifications and
permits required under federal, state and local laws necessary to perform the Services.

SECTION 24. PUBLIC RECORDS

24.1 CONSULTANT understands that the public shall have access, at all reasonable
times, to all documents and information pertaining to TOWN contracts, subject to the provision
of Chapter 119, Florida Statutes, and agrees to allow access by the TOWN and the public to all
documents subject to disclosure under applicable law. CONSULTANT’s failure or refusal to
comply with the provisions of this section shall result in the immediate cancellation of this
Agreement by the TOWN. Should the Town be subject to litigation as a result of the
CONSULTANTS’s refusal to timely provide public records or to provide them at all, the
CONSULTANT agrees to hold harmless and indemnify the Town from any damages, including
attorney fees and costs associated with the litigation.
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SECTION 25. NO CONTINGENT FEES

25.1 CONSULTANT warrants that it has not employed or retained any company or
person, other than a bona fide employee working solely for the CONSULTANT, to solicit or
secure this Agreement, and that it has not paid or agreed to pay any person, company,
corporation, individual or firm, other than a bona fide employee working solely for
CONSULTANT, any fee, commission, percentage, gift, or other consideration contingent upon
or resulting from the award or making of this Agreement, For the breach or violation of this
provision, the TOWN shall have the right to terminate the Agreement without liability at its
discretion, to deduct from the contract price, or otherwise recover the full amount of such fee,
commission, percentage, gift, or consideration.

SECTION 26. GOVERNING LAW; CONSENT TO JURISDICTION

26.1 This Agreement shall be construed in accordance with, and governed by, the laws
of the State of Florida. The parties submit to the jurisdiction of any Florida state or federal court
in any action or proceeding arising out of, or relating to, this Agreement, Venue of any action to
enforce this Agreement shall be in Palm Beach County, Florida.

SECTION 27. HEADINGS

27.1  Headings are for convenience of reference only and shall not be considered in
any interpretation of this Agreement.

SECTION 28. SEVERABILITY

28.1 If any provision of this Agreement or the application thereof to any person or
situation shall, to any extent by held invalid or unenforceable, the remainder of this Agreement,
and the application of such provisions to persons or situations other than those as to which it
shall have been held invalid or unenforceable, shall not be affected thereby, and shall continue in
full force and effect, and be enforced to the fullest extent permitted by law.

SECTION 29. CONFLICT

29.1 In the event of a conflict between the terms of this Agreement and any terms or
conditions in any attached documents, the terms in this Agreement shall prevail.

SECTION 30. BINDING AUTHORITY
30.1 Each person signing this Agreement on behalf of either party individually
warrants that he or she has full legal power to execute this Agreement on behalf of the party for

whom he or she in signing, and to bind and obligate such party with respect to all provisions
contained in this Agreement.
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SECTION 31. SURVIVAL OF PROVISIONS

31.1 Any terms or conditions of this Agreement that require acts beyond the date of its
termination shall survive the termination of this Agreement, shall remain in full force and effect
unless and until the terms of conditions are completed, and shall be fully enforced by either

party.
SECTION 32. ENTIRE AGREEMENT

32.1 This Agreement and its attachments constitute the entire agreement between
CONSULTANT and TOWN, and all negotiations and oral understandings between the parties
are merged herein,

32.2 No modification, amendment or alteration in the terms or conditions of this
Agreement shall be effective unless contained in a written document executed with the same
formality as this Agreement.

SECTION 33. WAIVER

33.1 The waiver by either party of any failure on the part of the other party to perform
in accordance with any of the terms or conditions of this Agreement shall not be construed as a
waiver of any future or continuing similar or dissimilar failure.

ATTACH AS “Exhibit A” ---Article [A of RFQ 103-2015 which identifies type of services

ATTACH AS “Exhibit B” ---Personnel Assignments/Basis for Compensation Hourly Rates

ATTACH AS “Exhibit C” ---Current Projects Overseen by Simmons & White and Sub-
Counsultants
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PROFESSIONAL SERVICES AGREEMENT BETWEEN THE TOWN OF LAKE PARK
AND CALVIN, GIORDANO AND ASSOCIATES, INC. FOR CONTINUING
ENGINEERING CONSULTING SERVICES.

IN WITNESS WHEREOYF, the parties hereto have made and executed this Professional
Services Agreement on the respective dates under each signature: Town of Lake Park through
its Town Commission, signing by and through its Mayor, authorized to execute same by
Commission action on the 16 day of September, 2015: and
authorized to execute same.

TOWN OF LAKE PARK, through its
Town Commission

ATTEST: By:
, Mayor
Vivian Mendez, CMC, Town Clerk
Approved as form and legality (TOWN SEAL)
By:
Thomas J. Baird, Town Attorney
day of , 2015
(CONSULTANT)
By:
Print Name:
day of , 2015

Witness:

Print Name:




EXHIBIT “A”

ARTICLE I. INTRODUCTION AND GENERAL DESCRIPTION OF REQUIRED
SERVICES (from RFQ 103-2015)

Pursuant to Section 287.055 Florida Statutes, known as the “Consultants’ Competitive
Negotiation Act” the Town of Lake Park is soliciting statements of qualifications from
PROFESSIONAL CONSULTANT FIRMS for continuing -se—swsemeeded” professional
services. The selected firm (or firms) will provide support services to various Town departments
including but not limited to the following: Community Development/Code
Enforcement/Building Permits, Public Works, Finance and Town Manager.

A.) CONTINUING SERVICES:
Various Town Departments

Review commercial/industrial site plan applications for civil/traffic engineering,
landscaping, parking, dumpster access, drainage & NPDES requirements for
consistency with Town and applicable local and State codes
Review construction plans submitted for permit in coordination with the Building
Official’s duties on an as-needed basis
Review landscaping plans for code compliance incl. landscape site plan review of
development plans submitted for building permit
Provide services related to FEMA flood requirements as needed
Availability during daytime business hours to meet with Town and project applicants,
and coordinate correspondence between parties
Attend project pre-construction meetings as needed
Support services associated with the Planning and Zoning Board
Provide site visits/inspections for projects to monitor compliance with permit
requirements, NPDES compliance and coordination with the Town, possible
threshold inspection
Review Plats or re-Plats submitted
Attend County and State agency meetings and forums as required by the Town
Manager or Town Commission.

Public Works
Review Town storm water drainage and compliance activities as they pertain to
NPDES permit
Site plan review for commercial sanitation site access
Prepare annual NPDES report submittal
Assist with NPDES audit as needed
Review and maintenance of Storm Water Utility ERU’s
Review Storm Water Master Plan, prepare storm water project cost estimates for
consideration of rate increases to upgrade infrastructure and NPDES requirements
Assist with Storm Water Utility related procedures and rate evaluation
Attend County and State agency meetings and forums as required by the Town
Manager or Town Commission.

End of Exhibit “A”
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EXHIBIT “C”

Current Projects Overseen by Simmons & White and Sub-Consultants, Jon
Schmidt & Associates, Lidberg Land Surveying and Warren J. Von Werne

= One Park Place: Through Site Plan Approval
= 10" Court Office/Warehouse (Kauff's): Through Site Plan Approval

= Coston Marine: Through Site Plan Approval, but no later than March 31, 2016

=» 131 Federal Highway {Jetech) Special Exception Use: Through Special Exception
Use Approval

= Aldi (within Congress Business Park PUD): Through Certificate of Occupancy

=» RaceTrac (within Congress Business Park PUD): Through Certificate of Occupancy

= Congress Business Park PUD interior drainage and roadway improvements,
including the conveyance of the Park Avenue extension: Through final inspection
report and conveyance of Park Avenue right-of-way, respectively

=> Lake Park Scrub Area Improvements: Through Site Plan Approval

=> Earl Stewart Toyota PUD: Through Phase 1 Certificate of Occupancy, but no later
than March 31, 2017

= RG Towers/T-Mobile Cell/Stealth Tower: Through Site Plan Approval

= Publix Plaza exterior landscaping improvements: Through the issuance of the
building permit (or other) for proposed landscape modifications

**All of the above projects shall be overseen by Simmons & White and their
Sub-Consultants listed, for the timeframe prescribed, but in all cases no later
than December 31, 2016, unless otherwise listed**



Calvin, Giordano & Associates, Inc.
EXCEPTIONAL 50 LUTIOMNS

PROFESSIONAL FEE SCHEDULE

I
g

:

3
3
:

Principal 215.00 PLANNING
Executive Assistant 75.00 Associate, Planning 165.00
Director of Planning 145.00
ENGINEERING Planning Administrator 135.00
Associate, Engineering (V1) 190.00 Aussistant Director 125.00
Director, Engineering (V) 165.00 Planner 105.00
Project Manager (IV) 145.00 Ir. Planner 90.00
Project Engineer (I11) 125.00
Engineer (If) 105.00 EXPERT WITNESS
Jr. Engineer (I) 100.00 Principal/Associate 330.00
Senior CADD Technician Manager 115.00 Registered Engineer/Surveyor 280.00
CADD Technician 95.00 Project Engineer 230.00
Traffic Technician 90.00
Permit Administrator 90.00 LANDSCAPE ARCHITECT
Clerical 75.00 Associate, Landscape 165.00
Senior Landscape Architect 130.00
DATA TECH DEVELOPMENT Environmental Administrator 125.00
Associate, Data Tech Dev. 165.00 Landscape Architect 115.00
GIS Coordinator 145.00 Environmental Specialist 105.00
(IS Specialist 125.00 Landscape CADD Technician 95.00
Multi-Media 3D Developer 115.00 Environmental Assistant £5.00
GIS Technician 100.00
Sr. Applications Developer 165.00 SURVEYING
Engineering Applications Developer 135.00 Associlate, Surveying 165.00
Construction Engineering Network Administrator 155,00 Senior Registered Surveyor 145.00
& Inspection System Support Specialist 115.00 Survey Crew 135.00
Municipal Engineering IT Support Specialist £5.00 Registered Surveyor 125.00
Transportation Planning Survey Coordinator 105.00
&Traffic Engineering CONSTRUCTION CADD Technician 95.00
Susveying & Mapping Associate, Construction 165.00 3D Laser Scanner 355.00
Planning Construction Management Director  135.00 Hydrographic Survey Crew 330.00
Landscape Architecture Senior Inspector 100.00 G.P.S. Survey Crew 155.00
& Environmental Services Inspector 90.00 Sub-meter G.P.S 75.00
Construction Services Soft Dig (per hole) 3105.00
Indoor Air Quality EMERGENCY MANAGEMENT Utility Locates 205.00
Data Technologies Director 145.00
& Development Planner 105.00 MICROBIAL/INDOOR AIR
Emergency Management Jr. Planner 90.00 QUALITY SERVICES
Se{_\”ces Sr. Environmental Scientist 115.00
Building Code Secvices Environmental Scientist 100.00
Gavernmental Services
In addition to the hourly rates listed above, charges will include direct out-of-pocket
expenses such as reproduction, overnight mail, and other reimbursables billed at a
multiplier of 1.25.
180G Eiler Drive, Suite 600
Fort Lauderdale, FL. 33316
Phone: 954.921.7781
Fax: 954.921.8507
Effective January 1, 2009
www,calvin-giordano.com

&



CONSULTANT & SUBCONSULTANT FEE SCHEDULES
7 PAGES
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SIMMONS WHITE

EHOINEERING | PLANKING E CONSULTING 1 SINCE 1987

Fee Schedule

Principal - $160.00
Traffic Principal - $185.00
Expert Testimony - $250.00
Scnior Engineer - $135.00
Engincer - $110.00
Senior Technician - $ 100.00
Technician - $ 80.00
Clerical - $ 50.00

Plus reimbursement for direct non-salary expenses including, but not
limited to, automobile travel at $.60 per milc, long distance telephone,
printing, postage, courier and reproduction.

Payments shall be made upon monthly billing, payable within 21 days from the datc of
invoice. Any billing disputc or discrepancy shall be set forth in writing and delivered o
Simmons & White, Inc, prior 1o the due date for payment. Any maiter not set forth in writing
and delivered prior to the due date shall be deemed waived and the invoice shall be decmed
correct and due in full, Past due payments shall include interest from the date of invoice at a
simple interest rate of 1-1/2 percent per month.

In the event any invoice ot any portion thercof remains unpaid for more than lorly-five (45)
days lollowing the invoice date, the Consultant may initiate legal proceedings to collcet the
same and recover, in addition to all amounts due and payable, including acerued interest, its
reasonable attorney’s fecs and other expenses related to the proceeding. Such expenses shall
include, but not be limited to the cost, determined by the Consultant’s normal hourty billing
ratcs, of the time devoted to such proceeding by its employees.

x:hloesfaceounding/ feeschedul08. rev.word

Simmons & White, Inc.
5601 Corporate Way Suite 200 West Palm Beach Florida 33407
T: 661.478.7848 F: 561.478.3738 www.simmonsandwhite.caom
Certificole of Authorization Number 3452



Building Code Services
Coastal Engineering
Code Enforcement

Construction Engineering &
Inspection

Construction Services
Contract Government

Data Technalogies &
Development

Emergency Management
Services

Engineering
Governnental Services
ncloor Air Quality

Landscape Architectire &
Environmental Services

Municipal Engineering
Planning
Pubtic Administration

Redevelopment & Utban
Design

Renewable Energy

Resort Development
Surveying & Mapping
Transportation Planning &
Traffic Engineering

Utility & Community
Maintenance Services

Water Resources Management

1800 Eller Drive, Suite 600
Fort Lauderdale, £l 33316
Phone: 954.921.7781

Fax: 954.921.8807

www, cgasolutions.com

Calvin, Giordano & Associates, Inc.

CEXCEPTIONAL

SOLUTIONS

CITY OF WESTON
PROFESSIONAL FEE SCHEDULE

Principal 270.67
Executive Assistant 90.32
ENGINEERING

Associate, Engineering (V1) 238.48
Director, Engineering (V) 206.28
Project Manager (I1V) 180.64
Project Engineer (11I) 154.72
Engineer (I1) 129.08
Jr. Engineer (1) 122,52
Senior CADD Technician Manager 141.90
CADD Technician 115.96
Traffic Technician 109.70
Permit Administrator 109.70
Clerical 90.32
DATA TECH DEVELOPMENT
Associate, Data Tech Dev. 206,28
GIS Coordinator 180.64
GIS Specialist 154,72
Multi-Media 3D Developer 141.90
GIS Technician 112.52
Sr. Applications Developer 206.28
Applications Developer 167.54
Network Administrator 193.46
System Support Specialist 141.90
IT Support Specialist 103.15
CONSTRUCTION

Associate, Construction 206.28
Construction Management Director  167.54
Senior Inspector 122.52
Inspector 109.70
EMERGENCY MANAGEMENT
Director 180.64
Planner 125.08
Jr. Planner 109.70

PLANNING
Associate, Planning
Director of Planning
Planning Administrator
Assistant Director
Planner

Jr. Planner

EXPERT WITNESS
Principal/Associate
Registered Engineet/Surveyor
Project Engineer

LANDSCAPE ARCHITECT
Associate, Landscape

Senior Landscape Architect
Environmental Administrator
Landscape Architect
Environmental Specialist
Landscape CADD Technician
Environmenta! Assistant

SURYEYING

Associate, Surveying
Senior Registered Surveyor
Survey Crew

Registered Surveyor
Survey Coordinator

CADD Technician

3D Laser Scanner
Hydrographic Survey Crew
G.P.8, Survey Crew
Sub-meter G.P.S

Soft Dig (per hole)

Utility Locates

MICROBIAL/INDOOR AIR
QUALITY SERVICES

Sr. Environmental Scientist
Environmental Scientist

206.28
180.64
167.54
154.72
129.08
109,70

419.12
354.73
290.04

206.28
127
154.72
141.90
129.08
115.96
103.15

206.28
180.64
167.54
154.72
129.08
115.96
451.31
419.12
193.46

90.32
386.93
257.85

141.90
122,52

multiplier af 1.25.

In addition to the hourly rates listed above, charges wiil include direct out-of-pocket
expenses such as reproduction, overnight mail, and ether reimbursables billed at

Fort Lauderdale West Palm Reach

Part St, Lucie

Effective October £, 2014

Homesteadd Clearwater

Jacksonville

Atlanta









Senior staff met coliectively to provide input for the commission on the areas the Commission
Members might want to focus in on. The following represents some ideas:

v
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Create more business activity along Park Avenue, 10" Street and Old Dixie Highway
Community Redevelopment Area (CRA) District should consider extending its boundary, if a
Finding of Necessity is justified, to encompass the northern segments of Old Dixie Highway
and 10" Street, which includes Cardello’s Piaza.

Development of a Marketing Plan that establishes Lake Park as a Multi-Cuitural, ethnically
diverse and welcoming community. The Marketing Plan must establish an identity for Lake
Park. Implement a multi-cultural festival, food and entertainment activities on Park Avenue.
Establish geographic identity for the Community.

Park Avenue Extension

Annexation of industrial land contiguous to Lake Park, west of Walmart.

Establish Lake Park as an Amenity Driven Municipality.

Community Center

Mixed-Use along Federal Highway.

Review Code to Create Higher Density/Intensity development in areas of the Town that
make sense.

Understand why businesses are leaving Lake Park and create a strategy to retain existing
businesses and attract new businesses to Lake Park.

Network with all businesses in the Town.

Brownfield site designation for the 5.4 acres on the north side of Silver Beach Road, known
as Thousand Parks.

Assist in the creation of Neighborhood Associations, Downtown Associations to engage
residents and business owners in local government.

Assist in the creation of an Industrial Development Board for Industrial Businesses in Lake
Park.

Engage the Community by hosting neighborhood/district meetings in unique areas of Town.
Celebrate diversity by attracting unique and culturally diverse restaurants to Park Avenue.
Attract Millennials to the Downtown by creating open air café's, unique dining experiences,
micro-brew pubs and entertainment wvenues, including artist loft apartments or
condominiums, thereby creating a live/work/play environment, similar to the Mixed-Use
strategy for Federal Highway

Given our geographic size and our grid network street pattern, enhance walkability through
integrating various techniques in town. Consider establishing bike lanes, where appropriate,
in Town. Repair, install and link (as needed) all sidewalks in Town.

Enhance walking trails internal to the existing open air parks in Town.

Promote Yacht and Marine related businesses to the industrial areas to complement the
existing Marina and create a niche market.

The above represents some of the ideas you may want to keep in mind as we collectively develop a
vision and direction for our community. The information above was culled from staff who, like the
Town Commission, have a significant interest in making Lake Park a Community people want to
visit, live, work and recreate in.



The following are suggested dates for the visioning workshop:

Monday, October 26, 2015 @ 6:30 pm
Tuesday, October 27, 2015 @ 6:30 pm
Thursday, October 29, 2015 @ 6:30 pm
Tuesday, November 3, 2015 @ 6:30 pm
Thursday, November 5, 2015 @ 6:30 pm
Monday, November 9, 2015 @ 6:30 pm
Tuesday, November 10, 2015 @ 6:30 pm

Recommended Motion: Move to establish , at 6:30 p.m., as the Town's
Visioning Workshop date.
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