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A BUSINESS TAX RECEIPT MUST BE OBTAINED WITHIN 30 DAYS OF OPENING 
A BUSINESS. 

PLEASE READ CAREFULLY 

• Complete the Town of Lake Park Business Tax Receipt (BTR) Application. This may be
downloaded from the Town’s website: www.lakeparkflorida.gov/cdd/other then click the
title BUSINESS TAX RECEIPT APPLICATION. Any business that sells merchandise
(even as a secondary use) must provide a value for the merchandise in the Inventory
Affidavit. This must be notarized.

• Submit to the Community Development Department all of the following documents.
o Completed Local Business Tax Receipt Application form
o Sunbiz verification of a Florida Incorporation or Fictious Name (DBA)
o Copy of County issued Business Tax Receipt
o State Professional or Business License, if applicable
o Fire Inspection Report
o State Food Inspection Report for food establishments.

• The Community Development Department will then review and notify you of the amount
due for your annual BTR Fee, based on your business classification, and provide you
with a payment code. This fee must be paid to complete the process. Payment may be via
in-person (Town Hall Finance Department-535 Park Avenue, Lake Park, FL 33403), or
online (https://client.pointandpay.net/web/lakeparkbpandbtrfl) or over the phone (1-855-
745-8440 or for questions, 561-881-3350).

• In approximately 2-3 weeks (after final payment is received) you will receive your
Business Tax Receipt in the mail at the mailing address provided on your application.  It
should be displayed in your business at all times.

Town of Lake Park Community Development Department 
535 Park Avenue, Lake Park, FL 33403 

Tel. 561-881-3318 Ext. 317 or 322 
Email: permit@lakeparkflorida.gov 

STEP 2: BUSINESS TAX RECEIPT APPLICATION 

https://www.lakeparkflorida.gov/content/business-tax-receipt-application
https://client.pointandpay.net/web/lakeparkbpandbtrfl













